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Migrant Seasonal Farm Worker Program

The H-2A temporary agricultural program allows agricultural employers who anticipate a shortage of
domestic workers to bring nonimmigrant foreign workers to the U.S. to perform agricultural labor or
services of a temporary or seasonal nature. Employment is of a seasonal nature where it is tied to a
certain time of year by an event or pattern, such as a short annual growing cycle, and requires labor
levels above what is necessary for ongoing operations. Employment is of a temporary nature when
the employer's need to fill the position with a temporary worker will, except in extraordinary
circumstances, last no longer than 1 year.

The Department (U.S. DOL) must determine that:

1. There are not sufficient able, willing, and qualified U.S. workers available to perform the
temporary and seasonal agricultural employment for which nonimmigrant foreign workers
are being requested; and

2. Employment of H-2A workers will not adversely affect the wages and working conditions of
similarly employed U.S. workers. The statute and Departmental regulations provide
numerous worker protections and employer requirements with respect to wages and
working conditions. The Department's Wage and Hour Division (WHD) has responsibility for
enforcing provisions of worker contracts.

Prior to filing a petition with the U.S. Citizenship and Immigration Services:

1. A job offer (ETA Form 790) must be filed with the State Workforce Agency (SWA) in the area
of intended employment between 60 and 75 days before the date of need for workers.

2. An application package including the ETA Form 9142A and accepted Job Order (ETA Form
790) from the SWA and attachments along with any other supporting documentation must
be filed with the Chicago NPC no less than 45 days prior to the employer's date of need.

U.S. DOL provides funding to TDWLD in order to carry out the administrative duties assigned to the
SWA. This manual is written in order to standardize the services offered by the TDLWD concerning
the Migrant Seasonal Farm Worker Program. Within this text are examples of documents used in the
determination process, step-by-step instructions on creating Job Orders (including where to save
them), and laws/guidance applicable to the program.


http://www.dol.gov/whd/
https://www.foreignlaborcert.doleta.gov/leave-doleta.cfm?target=www.uscis.gov/portal/site/uscis

Labor Exchange Agriculture Reporting System (LEARS):

US Department of Labor

1) Job Order Input/Recording to Chicago National Processing Center and to H-2A
Agents:

a)

b)

9

d)

e)

8)

State Workforce Agents (SWAs) receive information about a job order (always from the 790

Form plus attachments).

Using the information in the 790 Form (and attachments) the SWAs input job orders into

Jobs4TN.

i) For new employers, SWAs create a profile in Jobs4TN for a job order (refer to “How to Post
Job Orders” in Section 1).

i) For former employers, SWAs edit an old job order in Jobs4TN.

SWAs then fill out the 790 Form and send it — and a SWA acceptance letter — to the Chicago

National Processing Center (CNPC) and H-2A Agents (refer to “H-2A Agent Contact Information”

in Section 2 for a list) within 7 days (refer to “Two Documents Sent Immediately to Chicago

National Processing Center” in Section 2).

i) If the job is located outside of Tennessee, all that needs to be done is to input the job
order into Jobs4TN (see above (b)(i)). Then SWAs files the documents and writes the
summary information on the H2-A Logs (refer to “N Drive Spreadsheet” in Section 2).

SWAs file these two documents in their respective ‘Farmer’ and ‘Agent’ folder on the N: Drive

(refer to “Place Documents in Farmer's/Agent’s File Folder” in Section 2).

Then SWAs type a summary of information into the H-2A logs on the N: Drive (refer “H-2A

Spreadsheet” under “How to Email a 790 Form and Acceptance Letter to Chicago National

Processing Center [and Others]” in Section 2).

Within 30 days SWAs must also have inspected the housing for migrant workers provided by

the employer. Then SWAs must send an Inspection Form to CNPC to approve the living

conditions of the residence (refer to “Housing Report” in Section 2). SWAs must also send in a

Referral Form to CNPC and to any H-2A Agent involved (see “How to Email a Referral Report to

Chicago National Processing Center [and Others]” in Section 2, also Section 3 in this manual for

the Training Education and Guidance Letter (TEGL) dated 6/28/2002).

SWAs then file an Inspection Form and the Referral Letter in the appropriate ‘Farmer’ and

‘Agent’ folders.

WEFS regularly receives other information (e.g. certification letters, notices of audits, etc.)

which are then filed in the appropriate electronic ‘Farmer’ folder (refer to “Scan Documents at

Copy Machine” in Section 2).



2) Main Reporting:

3)

4)

a) SWAs send regular and ongoing information (see above sections [1][c] and [1][g]). SWAs also
answer questions from CNPC about employers on a regular basis. For this purpose
documents are kept in their respective ‘Farmer’ and ‘Agent’ folders and a summary of
information is put into the logs.

b) AFS staff regularly file Prevailing Wage Reports and SWAs will be responsible for conducting
a survey once per season (refer to “Other States’ Prevailing Wage” Section 2).

¢) Note: this report is due 45 days after the last day of each quarter:

i) 1% Quarter dates are: October 1* through December 31*
ii) 2" Quarter dates are: January 1% through March 31%

iii) 3™ Quarter dates are: April 1% through June 30"

iv) 4™ Quarter dates are: July 1% through September 30"

The 9002A Report, 9127 Report, and the Migrant Indicator of Compliance (MIC) Report will
need to be generated from Jobs4TN. The MIC Report — which reflects the amount of
migrant workers in the State, how many are currently employed, and the wages earned —
must also be included to analyze system performance (more information regarding this can be
found under “Sample of 9002A Form, 9127 Form, and Migrant Indicator of Compliance [MIC]
Report” in the Introduction).

Inspection:

Upon notice that an employer wants to hire, SWAs have 30 days to inspect, approve, and report
their findings. The inspector must call the farmer and set up an appointment immediately (copies
of these forms can be found under “Sample of 9002A Form, 9127 Form, and Migrant Indicator of
Compliance [MIC] Report” in the Introduction).

Housing for migrant workers provided by the employer must be inspected each year for any
employer sending a 790 Form. For directions referring to inspection requirements and
regulations refer to: https://www.foreignlaborcert.doleta.gov/h-2a.cfm

Compiling Legal Information and Regulations:

SWAs must use the guidance contained in all laws and pertinent TEGLs to remain in compliance
with the Workforce Innovation and Opportunity Act. Legal information and regulations can be
found in Section 3 through 5 of this manual.



Migrant Seasonal Farm Worker
H-2A Process Flow

Employer (Farmer or other Agent)
Initiates the process by filling out the 790 Form and sends it to
the Tennessee Department of Labor and Workforce

Development

State Workforce Agent (SWA)

Tennessee Department of Labor and
Workforce Development approves or
denies applications

State Workforce
Agent conducts
inspection, creates
a job order, sends
these documents to
Chicago, then
sends an approval
letter to Chicago

State Workforce Agent

explains reasons for
eny denial to

Farmer/other Agent




Migrant Seasonal Farm Worker
H-2B Process Flow

Employer (Farmer or other Agent)
Initiates the process by filling out the 790 Form

v

I 790 Form Submission I

State Workforce Agent Chicago Regional
SWA Office
Tennessee Department of Informs Chicago (US Department of
Labor and Workforce e Regional Office [ I:.abor)
Development performs a of errors )
secondary review of the Reviews and approves or
application for accuracy denies the application
submitted by the employer

Notification | i
sent to SWA (—I Approve I I Deny I
and Employer Vv
State Workforce

Agent explains
reasons for denial to
Farmer/other Agent




Sample of 9002A Form,
9127 Form, and Migrant

Indicator of Compliance
(MIC) Report




ETA WP 9002

The ETA WP 9002 Form is used for LEARS reporting.
Highlighted is the information selected for reporting
purposes.

An example of the ETA WP 9002 Form is found on the
following two slides.



ETA WP 9002/VETS2

Region/LWiA:

luarterly: ETA 9002 A
Pleage note this data was last refreshed on 17/14/2018

LW, 03, LW0A 04 LWDA 07 LWDA 08, West TH Career Coach,LWDA 01, LWDA 02 LWDA 05 LWDA 08, LWDA
08.LWWDA 10,LWDA 11, LWDA 12, LWDA 13 Middle TN Career Coach,East TM Career Coach

ETA 5002 A Quarterly Roport OMB Mo, 1205-0240
Services 1o Participants Report Due: 11152016 Explres: 8/31/2015
State: TH Report Period: 15t Quarter 2016 Creats Date: 11/15/2018
A B c D E
Total Employment Status at Eligible Hispanic or Race
Cumulative 4-Ouarters Ending: Participation Claimant Lating
S302016 Native

American Hawaiiam Mare

Indian or Black or or other Than

Mot Alaska African - Pacific one

Employed | Employed Total Yes Mo Native Asian Amarican Islander White Race

1 z 3 4 & B 7 8 ] 10 11 12

1| Tertak Participants 160,028 35,269 124,747 38,985 4 416 150 582 1,479 1.729 47,831 381 103 662 1.584
2| Veterans, Eligitle Persons, and TSMs 9,860 2./5598 TA71 1,137 32 9188 186 B0 2470 52 3,815 194
3| TAP Workshop Veterans and TSMs 2.254| 673 1,611 175 148 2,041 a5 28 568 20 1,514 57
4] MSFW 158 Kl 118 23 14 141 G 3 13 0o 130 4
5 Interstate 0 o 0 0 0 [i] 1] 1] a0 0 0 0
5[ Male 81,880 18,238 63,543 10,247 2,275 76,992 7ra 1,014 22,156 226 65,226 51
7| Female TT 5E4 16,977 B0 GBS 19,574 2,125 73,151 705 12 25,658 156 453,110 1.031
8| Youth 1,234 266 966 13 52 1.145 20 11 35 2 891 49
S Adult (18 and over) 158,704 35,003 123,779 38,972 4,354 148,437 1,455 1.718] 47 518 3ra 102,771 1,935
10] 1844 101,351 24,169 77A7 20,764 3,233 94 823 bag 1,238 33,552 205 62,238 1,540
11] 45-54 32,160 6,581 25,264 9224 Ta4 30,403 313 45 8577 50 21,845 249
12] 55 and owver 25,283 3,843 21,338 B, 064 38T 24,211 187 185 5487 a4 13,685 145
13| Received Workforce Info Services 146,201 33123 113,068 35,309 4,080 137 658 1,377 1,632 43,708 357 84 835 1.844)
14| Received Saff Assisted Services 78,796 15,385 63,407 18,085 2,195 13,827 615 BET 24 548 185 50,158 B51
15| Career Guidance 19,784 2,779 16,990 .56 G0 18,589 171 364 5912 a2 12,770 208
16{ Job Search Activities 35,152 7,175 27,977 7236 1,044 32 E78) 274 507 12,048 1] 21,187 380
17| Rederred to Employment 20,709 6,956 22,713 4 883 1.036 27765 238 537 10,860 a8 17,168 357
18] Refemed to WIOA Services 16,630 3123 13.507 3.047 514 15,522 122 318 6,164 T B.508 178
18] Total Exiters 208240 47,260 161,838 49,339 5,764 196, 843 1,845 2,166 51,782 447 136,205 2,573




ETA 9002 A Quarterly Report OME o, imsm|
Services to Participants Report Due: 11H 82016 Expires: m1m1=1
State: TN Report Poriod: 1st Quarter 2016 Create Date: 11/15/2018|
F G H |
Education Persons wl MSFW Dislocated
Gumulative 4=Quarters Ending Disability Waorkers
2/30/2016 Post-
Mot High | High School | Secondary
School Graduate or | Degres or
In-School Graduate GED Certification Total Total Total
13 14 15 16 17 18 19

1] Total Participants 14,171 18,127 100,787 36,930 6, BEG 158 61,907

2| Velerans, Eligible Persons, and TSMs 1,368 249 8,050 3,560 1,743 G 3,351

3| TAP Workshop Veterans and TSMs 629 53 1470 TEE 524 1 BE3

4| MSFW a 29 104 18 4 38

5| Intersiate 0 0 0 0 D o0 0

G| Male 6,324 10,535 53,134 16,629 3,704 1352 30,320

T| Female 7,823 B, 550 47,333 20,183 2,876 28 31,353

&) Youlh 1,020 107 138 0 39 3 18

O Adult (18 and ower) 13,151 18,020 100,648 36,930 6,647 155 61,888
0] 18-44 11417 11,092 67,752 20,482 3,405 127 33,725
11| 45-54 1,203 4,163 18,849 9033 1,726 16 14,525
12| 55 and over 441 3,785 14,048 7405 1,517 13 13,623
13| Recelved Warkiorce Info Services 12,908 17,045 81,551 34781 6,147 162 5741
14| Received Siaff Assisted Services 6.,693) 11,405 51,821 13471 3016 T3 23,624
15| Career Guidance 1,844 3,154 11,881 4078 983 14 9,445
16| Job Search Activities 3,145 4 863 23,867 5714 1.265 Al 8,483
17| Refarred 1o Employmeant 2,544 3,187 21,601 4,379 1.040 35 6,547
18| Referred 10 VIOA Senvices 1,552 2,208 11,325 2,583 526 13 5016
19| Tolal Exiters 18,702 23,800 132 825 4H AT EI.EQE!' 198 76,269




ETA Form 9127

The ETA Form 9127 is used to report on quarterly activity
for the Migrant Seasonal Farm Worker (MSFW) program.
This report records data such as: total number of job
orders, total number of staff assisted referrals, and total
number of housing inspections conducted by staff.

An example of the ETA Form 9127 is found on the
following slide. The writing in blue ink indicates the
reports in Jobs4TN or other spreadsheets where this
data is found.



DME Approval Moo 1206-0457
Expiration Dalg: 1039204138

Foreign Labor Certification Quartery Activity Report
ETA Form 9127
U.5. Department of Labor

State Name: Tennessee Preparer Name: Lance Butler Fiscal Year: 2017
Repon for (check ane): P (@1 - Oct-Dec) H (Q2 - Jan-Mar) _H_ (3 - Apr-dJun) _H_ (Q4 - Jul-Sep)

: H-2B Workload H-2B REGULAR el
1. Total number of active job orders from previous repaort - - -
2. Total number of new job orders received 11 .J_.
3. Total number of job orders processed 1\
4, Total number of SWA staff assisted intrastate referrals 51 .,_ _—
5. Tatal number of SWA staff assisted interstate referrals 0 4 deren Diltlrd Frous
&, Total number of interstate job orders transmitted to other SWAs 0 & Abhs !
7. Total number of interstate job orders received from ather SWAs 0 \ |
&. Total number of union contacts made 0 ._
B. Total number of active job orders remaining at the end of the quarter 11 .\\
10. List the most common deficiencies noted on job orders.
11. Provide comments or other issues noted during quarter,

H-2A Workload | H-2A REGULAR L

1. Total number of active job orders from previcus report 4 7y P _
2. Total number of new job orders received 164 polted e utr Apin
3. Total number of job orders processed TR
4. Total number of SWA staff assisted intrastate referrals o _
5. Total number of SWA staff assisted interstate referrals ]
6. Total number of interstate job orders transmitted to other SWAS |
7. Total number of interstate job orders received from othar SWaAs o
B. Total number of active job orders remaining at the end of the quarter |15
8. Tolal number of prevailing wage surveys completed i H
10. Total number of employment practice surveys completed 0 =
11. Tetal number of housing inspections completed by SWA, staff 382 =37 nten A £ Weet (WO R /_L.
12 Tetal number of housing inspections completed by alternative methed o ; &
13. Total number of sleeping units inspected m_— socead sect [ HEA)D
14. Total capacity of sleeping units inspectad 087 ) =nrpncldiect] H7A )
156, Total number of housing self-cerifications received from employers 0 v ™ ;

16. List the most common deficiencies noted on job orders.
Common deficiencies would be incorrectly recording the housing address in box 3 of the 790,

17. Provide comments or ather issues noted during quarter.

Public Burden Statemant

According to the Papensork. Reduction Act of 1995, no persons are regquired 1o respond 1o a collection of information undess such collection displays a valld
OMEB contral numbear, Puble reparting burden for this eolleclion of information is estimaled 1o average 2 hours ped response, inciuding i for an...nu\._.m_._u
instruclions, searching exisling data sources, gathering and maintaining the data needed, and complating and reviewing the collection of information. The
obligation to respond o this collection is mandetory (20 CFR 653.112) Send comments regarding the burden estimate or any other aspect of this collection
of information, Including suggestions for reducing (hig burden, 1o the .S, Department af Labar, Office of Fareign Labear Cenlification, Roorm C-4312, 200
Conslitulion Avenue, FW, Washinglon, D.C, 20210, or by omail to ETAOFLC Fomsi@idol gov and reference the OMB Confrol Mumber 1205-0457. Note:
Please do not retumn the compleled ETA-S127 form 1o this address,




PROCESSING DATE: 6/22/2017
REGION/LWVIA:
OFFICE:

MIGRANT INDICATORS OF COMPLIANCE STATEWIDE REPORT

US DEPARTMENT OF LABOR
EMPLOYMENT AND TRAINING

OFFICE OF ADMINISTRATION AND MANAGEMENT

Part 1

REPORT PERIOD: FROM: 7/1/2016

TO: 9/30/2016

DATE TYPE: Quarterly

Migrant Farm Workers

Migrant Food Processing

Seasonal "Non-Migrant"

Migrant and Seasonal Farm

All Non-MSFW Applicants

Workers Farm Workers Workers
No# Reporting Element Actual Humber| % of Total |Actual Number| % of Total |Actual Number| % of Total |Actual Number| % of Total |Actual Number| % of Total
Apps Apps Apps Apps Apps
A, Total Hew and Renewal Applications
1|Total Active Applicants 13 100.00% 100.00% 63 100.00% 79 100.00% 52,747 100.00%
2|Complete Applications 4 30.765% 2 66.667% 43 68.254% 49 62.025% 34,098 64.541%
3|Partial Applications 9 68.231% 1 33.333% 20 31.7458% 30 37.975% 18,651 35.359%
B. Referred to Employment
4(Total: Referred to Employment 3 23.077% 1 33.333% 17 26.984% 21 26.582% 14,444 27.384%
5(In AG Industries 7.692% 0 0.00% 0 0.00% 1 1.266% 95 0.18%
&|In Non-AG Industries 2 15.385% 1 33.333% 17 26.984% 20 25.316% 14,348 27.203%
C. Placed into Jobs with Wage Breakdown
l. Placements into Employment
7|Total Applications Placed in Jobs 1 7.692% 0 0.00% 3 4762% 4 5.063% 1,029 1.951%
&(In Agricuttural Industries 0 0.00% 0 0.00% 0 0.00% 0 0.00% 15 0.028%
9(To Last 3 Days or Less 0 0.00% 0 0.00% 0 0.00% 0 0.00% 0 0.00%
10|To Last £ -150 Days 0 0.00% 0 0.00% 0 0.00% 0 0.00% o 0.00%
11|To Last Over 150 Days 0 0.00% 0 0.00% 0 0.00% 0 0.00% 15 0.028%
12|In Non-AG Industries 1 7.692% 0 0.00% 3 4762% 4 5.063% 1,014 1.822%
13|To Last 3 Days or Less 0 0.00% 0 0.00% 0 0.00% 0 0.00% 0 0.00%
14|To Last 4 -150 Days 0 0.00% 0 0.00% 0 0.00% 0 0.00% 5 0.008%
15|To Last Over 150 Days 1 7.6892% 0 0.00% 3 4782% 4 £.083% 1,009 1.913%
Il. Wage Rates for Placements into Employment
18| Under 37.25 0 0.00% 0 0.00% 0 0.00% 0 0.00% 0 0.00%
17|20.01 Te 57.24 0 0.00% 0 0.00% 0 0.00% 0 0.00% 0 0.00%
18|25.95 And Over 1 7.692% 0 0.00% 3 4762% 4 5£.063% 970 1.839%
19|22.30 And Over 1 7.692% 0 0.00% 1 1.587% 2 2.532% 921 1.746%
20|59.41 To 310.92 0 0.00% 0 0.00% 0 0.00% 0 0.00% 251 0.475%
21| Average Wage 16 121.385% 0 0.00% 11 16.815% 12 15.051% 13 0.024%
22|Placement recorded at $0.00 0 0.00% 0 0.00% 0 0.00% 0 0.00% 0 0.00%
23(%20.50 Over Minimum Wage of 37.25 1 7.692% 0 0.00% 3 47682% 4 5.0683% g70 1.838%
D. Other Services Provided
24| Job Development Contact 1 T7.E692% 0 0.00% 3 4752% 4 5.063% 2174 4122%
25|Referred to Training 0 0.00% 0 0.00% 1 1.587% 1 1.266% 120 0.228%
26| Career Guidance 0 0.00% 0 0.00% 0 0.00% 0 0.00% 839 1.581%
27 |Tested 0 0.00% 0 0.00% 0 0.00% 0 0.00% 282 0.535%
28|Referred to Support Services 1 7.6892% 0 0.00% 10 15.873% 11 13.924% 3,840 7.28%
29|Received Staff Assisted Services 7 53.8458% 1 33.333% 32 50.794% 40 50.633% 23022 436468%
Migrant Farm Workers Migrant Food Processing Seasonal "Non-Migrant" Migrant and Seasonal Farm | All Hon-MSFW Applicants
Workers Farm Workers Workers




MIC Report Part 2

Migrant Farm Workers Migrant Food Processing Seasonal "Hon-Migrant" Migrant and Seasonal Farm | All Non-MSFW Applicants
Workers Farm Workers Workers
No# Reporting Element Actual Number| % of Total [Actual Number| % of Total |Actuwal Number| % of Total |Actual Number| % of Total [Actual Number| % of Total
Apps Apps Apps Apps Apps
E. Reporting for Complete Applications

2[Complete Applications 4 100.00% 2 100.00% 43 100.00% 49 100.00% 34,096 100.00%
6|Referralz In Non-AG Industries 0 0.00% 1 50.00% 12 27.907% 13 26531% 10,170 20.828%
12| Placements Inte Mon-AG Industries 0 0.00% 0 0.00% 2 4 651% 2 4.082% 342 1.003%
13|To Last 3 Days or Less 0 0.00% 0 0.00% 0 0.00% 0 0.00% 0 0.00%
14|To Last 4 <150 Days 0 0.00% 0 0.00% 0 0.00% 0 0.00% 4 0.012%
15|To Last Over 150 Days 0 0.00% 0 0.00% 2 4.651% 2 4.082% 332 0.991%
24(Jobk Development Contact 1 25.00% 0 0.00% 1 2.326% 2 4.082% 650 1.933%
25 |Referred to Training 0 0.00% 0 0.00% 0 0.00% 0 0.00% 91 0.267%
26 |Career Guidance 0 0.00% 0 0.00% 0 0.00% 0 0.00% 365 1.071%
27 (Tested 0 0.00% 0 0.00% 0 0.00% 0 0.00% 106 0.311%
28(Referred to Support Services 1 25.00% 0 0.00% 2 18.605% 9 18.367% 1,708 E.009%

Actual Number | Actual Percent | Target Number Actual Number | Percent Required Met

ﬂccomplished Accomplished |Required (based | Accomplished for| (based on Hon- Requirement
for Total for Total MSFWs | on Non-MSFW All Non-MSFW MSFW served or [Yes or No)
MSFWs F:deer:rjdpzlrﬂ Applicants Federal Perf)
Nos# Reporting Element Actual Humber Actual Required Actual Humber Required Met
Percentage Humber Percentage Requirement
F. MIC Performance Indicators
l.Equity Ratio Indicators
1|Total Active Applications 79 2747

4|Referred to Employment 21 26.582% 22 14,444 27.384% NO

28|Referred to Support Services 11 13.924% 6 3,840 7.28% YES

29| Received Staff Assisted Services 40 50.633% 34 23,022 43.645% YES

2| Complete Applications 49 34,086
24|Job Development Contact 2 4 082% 1 659 1.933% YES
25| Career Guidance 0.00% 1 355 1.071% WO
ILMinimum Service Level Indicators

7|Placed in Jobs 4 5.063% 34 1,029 42 50% MO

23(20.50 Over Minimum Wage of $7.25 5.063% 11 970 14.00% MO

15| Placed in Leng Term Noen-AG Job 5.063% 2 1,009 3.00% YES




Employer Furnished Housing and
Facilities

This form is completed by the inspector and a copy is
then given to the farmer for their records. Furthermore,
the inspector keeps records of this document and sends
a copy to the State Workforce Agent (SWA).

The purpose of this form is to complete one of the steps
in Foreign Labor Certification, as well as to make sure the
housing provided meets necessary regulations.



U5 DEPARTMENT OF LABOR

Employment and Traiming Admmistraton

EMPLOYER FURNISHED HOUSING AND FACILITIES

1. EMPLOYER'S NAME AND ADDRESS

L. HOUSING LDCATION & COUNTY

3. HOUSING DESCRIPTION

Wood Frame Home

4, SLEEP RDOMS

e e e e R B e - £S USE ONLY
_rw.ﬁ_._ m__m._ﬂ.: Mm.m_. A m. M m_»_ _U_: ._Pﬂ_.,_ G_. 8. nh_u.r.ﬁ={+h_”—=_un._
Widlh 152" | 15'8"| 586" | 121" |15'11" w_u_whgrrq_oﬁ Dn__!.—ﬁnm "
Caling Heig 710 | 710 | 710 | 710 | 710 [ v VIl ]
Saure Fen 558 | 356 | 84 | 303 | 712 |eecrey WI[]
Ma. of Rooms 5 - H D
. of B, Bl 12 6 | 1 | 5 | 12 | ssowng VT
_,nﬂ._n_mm..ﬁ. Buris, _ Healing H _H_
7. FACILITIES (Number of sach)

....—_u__._u_. Toikets Privy L¥inals _M..ﬂﬂ__._.ﬁ Vashhasing ME&E:E& smoke detecto Zum.\...
Bathiubs Movable Bathiubs Laundry Machines Fiwed Laomdry Tubs Micvabile Laundry Tues 1234561()

5 9 = 1 9
Crook Stoves Refrigeraiors Garhoge Conlainers | FirshAid Kits Fire Extinguisners s 4 o

5 9 2 6 11
8. COMMENTS

8. EMPLOYER'S CERTIFICATION:

| CERTIFY THAT [ harnit resviewed the housing requlafions of e U5, Depanment of Laber, O 05HA O ETA, and nal he houaing descrbed herein 1 mests 10 does nol mest
such standards, | herely authorize rapresentatives of S Stabe Empkyment Serice office andior Employeént and Trainng Administralion regionsl office to inspact the above housing a1

Eny neasonabbs tme.

Employers Sigrsture Typed Mame and Tilie Data

10. HOUSING INSPECTED BY:

Signalure of Authorized Offickal Typed Mamea and Tilie Dale
Lance Butler, Inspector

11, APPROVAL: Housing approved for occupancy by workers recruited Interstate

Signalure of Authorized Cificial Typead Mamne and Tile Date




H2A Housing Inspection —
Notification for Inspectors

This form is completed during the inspection process.
This document is found on the N:Drive and the inspector
fills it prior to conducting a review of the premises.
Completed forms are then submitted to the State
Workforce Agent.



H2A Housing Inspection

Notification for Inspectors

- Name & Address/Phone # of Farmer/Employer

- Address of Housing Location 1 Mumber of Igléo.}mi..am@pmmﬂm _ _

|
|
|
w

| # Of Units to be inspected

-..__fwm..a.. inspection must be completed

N Special Instructions# Of Units to be inspected

TOLWD — 15 Reports and Compligngce = PEM



Referral Report for [Employer]

Job Order Number:

Job Order Title:

On-Line Status:

Employer Status:

Available Online;

This document reflects the amount of applicants
who looked at, or applied for, this job opening.
Data comes from Jobs4TN, looked-up by order
number.

Select Applicants

Referrals on this page.

Send to Chicago National Processing Center

On-Line
Positions Available: X Number of Applicants Requested:
Applicants Hired: X Actual Applications Made:

Positions Remaining: X Applicant Balance:

X X X



Referral Report for [Employer]

Job Order Number:

Job Order Title:

On-Line Status:

Employer Status:

Available Online:
On-Line

Positions Available:

Applicants Hired:
Positions Remaining:

X Number of Applicants Requested:

X Actual Applications Made:
X Applicant Balance:

X


https://www.jobs4tn.gov/vosnet/joborders/ChangePositWeo.aspx?enc=tfjygPmFAXxlRViNwOGJqTZ1YnhRr9QlZESMJittARY=
https://www.jobs4tn.gov/vosnet/joborders/ChangePositWeo.aspx?enc=cCeSIiAQf6pCEP5hW/ylJscfEi4Ur3Uucvv8fagiJzA=

How to Post
Job Orders




What is Needed to Post Job Orders

Access to Grants and Special Projects -- (N-Drive)

Access to My Book -- (N-Drive)
Access to H2ATN Processing Email

Career Center State Directory -- Printed or on Desktop
Access to Excel Spread Sheet

Rights to Adobe Acrobat:
This will enable you to revise the 790s

Copy of the H-2A Inspector List for Middle, East and West TN: This will give a
list of the counties the inspectors are responsible for. (A list of housing
inspectors can be found by following: N:Drive - Programs and Operations >
Agriculture > H-2A, H-2B, MSFW - SMA & SWA Info - TN H2A Inspectors.)



When the Employer
Already Has
a Profile
in Jobs4TN




1. Input your: Username...

JOBSATN®ONLINE \ g’ & e

and
Password

Sign In

* Mok Resgyishored Wed?
+ Forgot Username fPassword? RS

r

SEARCH FDR A JOE Enter a keyword, employer name: andfor aty or ZIP code and rsdies o search for jobes in yowr anss,

LATEST NEWS AND ANNOUNCEMENTS DOWNLOAD WORK SEARCH LOG/FORM

JOB SEERER BUSINE LABOR MARKET SPECIAL
SOLUTIONS INFORMATION SERVICES
—_— L —
+ FEATURED JOBS » Posta Job * Labar Market FAQs » Education and Triffhing + Contact Us
» Additional Job Search + Looking For Employess + How Muth Does & Job Pay? Data » Find & Career Center
Dpticts » Current Markst Trends » Drrupetion Dats * Adult Educstiy » Publications and
» Post/Create & Reiiumé e Eeaks sk c Pa-.-ch-f:ks Patrints Emp-rarme:rt I.llews
. Er]uni:e.:.lurm Using Virtual Completers + Supgly ard Demand Data « Job Fairs §fEvents » DnLine Learning
» Find Employers Mear You S * Demographics Pt i
» LMT Home » My Meoct Move for Veterans

» Career Assistance

= angredffe job openings from
e over 000 sourcss throughout
#= State of Tennesses

Download our Jobs App

2. Click Sign In



m Staff Sign-in Nofice

This system may contain Government information, which is restricted to authorized users ONLY .
Unauthorized access, use, misuse, or modification of this computer system or of the data contained
hersin or in transit to/from this system constitutes a violation of state and federal laws including, but
not limited to Title 18, United States Code, Section 1020, and may subject the individual to Criminal
and Civil penalties pursuant to Title 26, United States Code, Sections 7213(a), 72134 (the Taxpayer
Browsing Protection Act), and 7431. This system and eguipment are subject to monitoring to ensure
proper performance of applicable security features or procedures. Such monitoring may result in the
acquisition, recording and analysis of all data being communicated, transmitted, processed or stored
in this system by a user. If monitoring reveals possible evidence of criminal activity, such evidence
may be provided to l[aw enforcement personnel. ANYOMNE USING THIS SYSTEM EXPRESSLY
COMSENTS TO SUCH MONITORIMNG and SHOULD HAVE MO EXPECTATION OF PRIVACY for
any information stored or communicated via this system.

Read then click
| Agree
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Scroll down to
the Services
for Workforce
Staff section

Hznzgs Mull-Claimant |

Fznzgs Ausi
Meznoge Appooln
Manage Monclary
Monage Mo FHonclory *

Mznzgs

Fiznage Imcatigelon *

Fznage Inlcrfocm

.: Wy St Workupeos

Bty SieiT Cenhibnani
Fy Sleff Resmuyre=
Fy Sieff Sommunl

Dinclony of Sovics

.= Sareces for Workioros:
St

Mznsge Indiiduch
Fznoge EBmploera
Fiznage Fowumda

Flznage Job Ordera

Menage Laber
[— =

Monagc Acliwilica

Manage Coxc

Mznzgs Prafilng

Fznage Folow-Lip

Scruices for Infreithuiy &8 Sorvices for Erployo [H) Labor Market Aeclysi

o Ay S
Itew pege alicws Fou to curdcmeas the comient you am imsmested m. Chick on w Bution m the gnd o scoe the detebs of § work dem, or

wuinct ancther funchon from the menu on the i hend sde of the scrsen

Ahe T
ShailT Product ity |x|
Stof Broductt
T2 1o of
&EN i e
[
EMAP I e
E B o
? Trage

L

ST Smmrral Jon Plecemant
-0
Facevari
reraknd -

Eee Facevara

T T

o806
u':whrn_:E@

WIOA
[
mx(2 - @8
]

Mctc ERct holp tu Eweiiotic on rmoat pogo by

-]

P

11

(CORERNT |

=

28| 27 | 1B z
3 7
0 Kow Apgoistmerty
1t8 Jpmzming fezmm

Srizr Rno dppemioer le:ra

11}
e Chig e B th
0806006800

iy BT femmmumt hemmbery e Smreem
[] Masd Faig or mers: nformation ® | F sy Maasagen =

Ermiar B SEmiar “
—_— ——
Labor Merket Ssrvice 1]

Lebor Merict Fecia

®ir= craeeca bz sz raniy akocd
‘Sumitiom ebout e kecel imser
merkct.

Lrce Prefiic

Lo ¢ aemrery of S loker
merkct in 2 acicehod eroe.

Insiniry Prefiic

Lorrm eber merket informaticn
En irdatie it e sniad See

ticrol Profic
Eccrm Icher merkct information
on coougetom i g acioctcd

Edusziiona, Frafis

Loxrm |eber merect nformasticn
zr pdezzton progrzTain
wosicd ote

mmmmkmﬁ

1]
= owR: @
Al woe o
Taa: O
SHEP: O
Totsl Cenw Loed: 0 “



You should already have a copy of the 790 Form job request form when you
reach the screen shown below. After scrolling down, relocate the category
titled Services for Workforce Staff.

790 Form

U.S. Department Labor -
Employment and Training Administration Expiraion Daa: Dolaber 31, 2015

Apricuttural nd Food Processing Clearance Ordar ETA Fom 190
Obreroa/Tr ¥ de Alimentos

(Print or typa in block - Ta includs additional information, go o block # 28 — Pleass follow Step-By-Step Instructions)
(Favor de usar lslra ds molde SIFTH E0Mitud — Para incluir informacién adicional vea el punto 8 28 — Favor de seguir 1as inatruccionsa paso--paso)]

T Empiayens anaior AgEnTs Name ang Adaress (NUMDEr, STEcl, City, Sate Nos. 4 through § for STATE USE ONLY
2 - i Zip Gode / Nombre y Direcsion del EmpieadoriPatrdn yio Agents
e @ ¢ hitps://wunw jobsdtn.gov/vosnet gifihboards/defaultstaff. aspx?menuid=MENU_START F O ~ @ @ [| {3 JOBSATN.GOV - My Staff W... x imor, Cate, Citad, Estadoy Gongo Pasiay Niimeros 4a 8 para USO ESTATAL
y i : : 4. 50C [0*NET/OES) Occupational | 5.Job Order No. | Num. de Orden de
Eile Edit View Favorites Tools Help Sjl| cD ELUS PRODUCE, DWIGHT ELLIS Code | Cédigo Industrial Empleo

362 BOB ELLIS RD. 45209202
GATES, TN. 38037 TN-423499
My Staff” ashboard My Staff Resources My Staff Account Directory of Services 3. SOC (ONETIOES) Gcaupalional

Tite | Titwo Gcapacional
a} Federal Empioyer Igentification Number [FEIN] ! Nimero federal o Farmworkers and Laborers, H-2A
Icentifcacidn ost Enpleacor:

521651481 6. AATESS of Order HOIIng OFICe (NCIude Telephone ALMBE) | Difeccion o2
[ [ [=] Need help or mare information E [ [ My Messages = 12 Ofcina donde s athco L3 fera (ncluya el nimera e tiiono):
b) Telephone Number / Nimers g Teléhono:731-836-9122 220 French Landlng Dr. Nash‘,ﬂle! TN

@ Assistance Center ) Fax Numaer / Nimero ge Fax (615} 741- 5671

= . Name of Local Offce Representative (aclude direct dial elephone
Find the answers to your 0 Unread Messages NiA number)  Nombre del Representante de I3 Ofcina Logal (inchiya &l
questions or issues.

d) E-mail Acress 7 Difeceii o Comea Elecirinica: niimero de teléfono de su linea directa),

Kising2@gmail.com (KFA, ING EMAL) TN Career Center -- Ripley  731-221-1012

Center

TWatch self paced training videos =" &Read Messages “Adaress and Direcions 1o Work ST= 1 Domiciio y Direcciones al gar e | 7 Claarance order Issue Dol | Focha 6 Emisi e & Orden 0= Emplen
= rabajo
and tutorials. ALL WORKSITE LOCATIONS ARE OWNED OR LEASED BY EMPLOYER, 1/25/16

VIHO HAS FULL CONTROLL OF PROPERTY AT TIME WORK IS

5. Job Oraet Expiration Dale | Fecha de VenGimienia o Expiractn 02 [a Oen

PERFORMED.
Enter the Message Center @ HWY 51 BYPASS IN DYERBURG, TN, TURN ON WILSON RD, GO TO ge Emples: 8/8/16
808 ELLIS RO, ON LEFT & RIGHT, IN GATES, TH.

Note that help is available on most pages by

—
& Services for li [Individuals ] 362508 ELUIS RD.

Workforce Staff clicking the question mark GATES, TH. 38037 5. Anlicpated Period 0f EMployMent | Periodd shecipass o prevsto oe Emped
Create Date '
-_ From/Desoer pupi0e TolHas iR

Manage Individuals "

. oy ( 0. Number of Workers Requesled | Namers g Trabajadores Sobclados
Mo saved lists [5] Labor Market Services E
P >
w
Create an Employer =] My Calendar & Ao T
. Labar Market Facts Aoes5 570 Decions o Fousig / Domii y Dreccionss I ugaroe e

—~. = vivienda:
Manage Resumés v Assist an Employer “ 4 September 2015 v W < Find answers to commonly asked

Manage Employers

. BARRACKS

e questions about the local labor HWY 51 BYPASS IN DYERSURG, TH, TURN ON WILSON AD, GO T0 i e by el
¢ T market. 808 ELLIS RO, BARRACKS ON RIGHT. e
Manage Job Orders Empl¢ Assist an Employer m s M T W T F S iy Lu:ds::;df';nf:\;:me 5 Saturaay / Sdvade
| 0 3 1 2 3 4 5 Area Profile GATES, TN 35037 ——
Manage Labor Emel Posting Job. Access a summary of the labor T T S ST
v || Empovers Posting Jobs & 7 B 9 10 11 12 i s par s ieees acicanes ce 1 emporaca:
Exchange market in a selected area. pa pora

13 14 15 16 17 18 19

Local Employer Sites - . a)  Desarigtion of Housing / Deswipcion de la vivienda: 40 HRS.
Manage Activities ol m =l = = =1 = > Industry Profile GARRACKS S e
finle | Templat Access labor market information Acceped Fom- 1 Acepan Por Cabra o=
One Case Note to Multiple emplates . P
Manage Case , | Employers P 27 28 29 30 1 73 on industries in a selected area.
Assignment 4 5 & 7 8 3 1 [ —
. o Occupational Profile
Manage Frofiling Enter the Correspondence Center (&) ) " Access labor market information
0 Hew Appointments .+ onoccupations in a selected
896 Upcoming Events area.

Manage Follow-Up
— Educational Profile

Access labor market information
on education programs in a
selected area.

] Active Case Load More Labor Market Services ()
L2 0 owe: 0
§

WIoA: 0 5] My Report k

TAA D Staff Internal Job Placement
SNAP: 0 o0
+0

i Enter the A intment Center @
[=] Latest News and Announcements  [%]

elect Staffing has positions available

Manage Surveys

Manage Providers

Manage Funds

Manage WARN
Notifications

tors

My Reports

Total Case Load: 0 ()

Summary Reports

Flacements e 0 e
Detailed Reports Increased 2 o2 2
Custom Reports
hitps://www.jobsdtn.gov/permission.aspPtoken=emp_assist | 1) > v




Look under
ices f
S e rv' ce s o r e \b https://www.jobsdtn.gov/vosnet/dashboards/defaultstaff.aspxImenuid=MENU START F O ~ @& & & JOBSATN.GOV - My Staff W... *

Workforce Staff Ee Favorites Tools Help % @Comvert ~ ERSelect

My Staff Resources My Staff Account Directory of Services A

T 5

My Staff Dashboard Assistance Center
@ Find the answers to your 0 Unread Messages

My Staff Resources questions or issues.

> Learning Center
Watch self paced training videos ' 6 Read Messages

and tutorials.

My Staff Account

Directory of Services

Enter the Message Center 6

Hote that help is available on most pages by
clicking the question mark

Filter your lists by type: | Individuals s~

st Title Create Date
ailable
Create an Employer

Manage Resumés 3 Assist an Employer

Empl Assist an Employer i

Employers Posting Jobs

T— ——

Labor Market Facts

Find answers to commonly asked
questions about the local labor
market.

Click

Manage —>
Employers

T— ——

Manage Individuals

Manage Employers I * ( [E] My Calendar 3|

September 2015 (3
S M T W T F S

Area Profile
o 3 1 2 3 4 5 —=2 O
Access a summary of the labor
[3 7 8 9 10 1 12 market in a selected area.

13 14 15 16 17 18 19

Industry Profile
0 N 2 13 M4 5 Access labor market information
Templates 27 28 29 20 1 2 3 on industries in a selected area.

4 5 & 7 g 9 10

Manage Job Orders

Manage Labor
Exchange

| Local Employer Sites

Manage Activities

A list box
will open

| One Case Note to Multiple

Employers
Assignment Piov

Occupational Profile

Access labor market information
on occupations in a selected
area,

Enter the Correspondence Center 6

Manage Profiling 0 Hew Appointments

896 Upcoming Events

Manage Follow-Up T— —
. 6 Educational Profile
Manage Surveys w Enter the intment Center Access labor market information
[] Latest News and Announcemel on education programs in a

selected area.

Manage Providers

Select Staffing has positions available

Manage Funds | - i More Labor Market Services 6

T— —

Manage WARN
Motifications

00000600 - WP

: 0

=/} i )

— — | B oo
0
0

Staff Internal Job Placement

My Reports SHAP: L I X J
Total Case Load: 0 (&) o
Summary Reports otal Case Load:
e Placements s o
Detailed Reports — e fner Int;rnat I_?lace;nenu
Custom Reports
https:ffmm\mr.]nbSAtn.gnvfperm\;;\nn.a;p?tnken:amp_a;;\st} o g 9 g Type your m here > v




Click
Assist an
Employer

e \b https://www.jobsdtn.gov/vosnet/dashboards/defaultstaff.aspx?menuid=MENU_START F O ~

@ O || - JOBSATN.GOV - My Staff W... %

File Edit View Favorites
2 Quick Search

@
= My Staff Workspace

My Staff Dashboard
My Staff Resources ¥
My Staff Account

Directory of Services

"w  Services for
. <kforce Staff

Manage InMyguals v

Tools  Help

% EfConvert ~ [Select

My Staff Dashboard

My Staff Resources

My Staff Account

Directory of Services

3]

Filter your lists by type ndmduals v

Na saved lists

Manage Employ& ¥

Manage Job Orders

Manage Labor .
Exchange
Manage Activities

Manage Case
Assignment

»
Manage Profiling v
Manage Follow-Up

Manage Surveys

Manage Providers r

el POy er

One Case Note to Multiple | Templates

Create an Employer

Employers Posting Jobs

Local Employer Sites

Employers

Enter the Correspondence Center 6

| [5] Latest News and Announcements |

Select Staffing has positions available

Manage Funds 3

Manage WARN
Notifications

A
= Reports

My Reports
Summary Reports
Detailed Reports

Custom Reports

000000

https://www jobsdtn.gov/permission.asp?token=emp_assist }

1 [=] Need help or more information X J

Assistance Center
Find the answers to your
questions or issues.

" Learning Center
Watch self paced training videos
and tutorials.

Hote that help is available on most pages by
clicking the question mark

( [=] My Messages. X J

0 Unread Messages
' & Read Messages

Enter the Message Center e

5 My Calendar = |

H o4 September 2015 L33
S M T W T F S
o N 1 2 3 4 ]
6 7 8 g 10 M 12
13 i4 15 16 17 18 19
W N 2 013 M 25
27 8 19 30 1 2 3
4 5 ] 7 8 9 10

0 Hew Appointments
896 Upcoming Events

Enter the Appointment Center 6

—
To7owe: 0
EEH WI0A: 0
Tas: 0

SNAP: 0

Total Case Load: 0 ()

‘E‘Lﬂx:rMarketSem |

—_ . Labor Market Facts

Find answers to commenly asked
‘ questions about the local labor

T market.

Area Profile
Access a summary of the labor
market in a selected area.

Industry Profile

Access labor market informatien

on industries in a selected area.
-

Occupational Profile
Access labor market information

on occupations in a selected
area,

Educational Profile

Access labor market informatien
on education programs in a
selected area.

Hore Labor Market Services ()

( [=] My Report Indicators |

Staff Internal Job Placement

O
Placements
Increased

e o @
Internal Placements

0000

~



(;} Home 1 Sign Out .?. Services for Individuals Services for Employers [l Labor Market Analysis

Please select from the Manage Employers options listed below.

TN.GOV
Due to a recent R

L]
—
c h a nge I n = Quick Search Create an Employer Assist an Employer
- Select this option to create an account for an Employer. Select this option to assist a registered Employer.
Jobs4TN, this Eresean. | @
)

Employers Posting Jobs
Resumeés and job order entry Select this option to view employers who have jobs available in
the system.

A
= My Staff Work ploy in
S C re e n m a y - Emsé?estr t,:fscgggo'::: t: 1;)Ilow a
My Staff Dashboard for a specific Employ:
appear

My Staff Resources

Cne Case Note to Multinle Employers
Select this option to view information from the Infogroup employer Select this option to record one case note to multiple employers.
database.

My Staff Account

Directory gigl

If it does click _
Assist an ek st Wy St Dasnboard
Employer

Manage Individuals

Manage Employers v 3 Senices &y Site Map @), Site Search g Preferences

Privacy Statzmant | Discizimar | Tarms of Usz | Accaselbilty | Recommandad S=tings | EO | Protact Yaursesf | Abut this She | Cantact Us

Manage Resumés +

Manage Job Orders v £} Home =P Sign Out

Manage Labor

Exchange Copyright ® 1893-2018 Geographic Solutions, Inc. All rights reserved.
For more information contact Geographic Solutions.

16.1
https://www.jobs4tn.gov/vosnet/Default.aspx h




First, input
Employer ID
Number
(FEIN)

The number
is found in

box 1 of the
790 Form

0o

i, https://www.jobsAtn.gov/vosnet/staff/Employer/EmployerSearch.aspx

P~ @G| {5 0BATNGOV - Staff Servic...

File Edit View Favorites Tools Help

= My Staff Workspace

My Staff Dashboard

My Staff Resources

My Staff Account

Directory of Services

Manage Individuals

Manage Employers

Manage Labor
Exchange

Manage Activities

Manage Case
Assignment

Manage Profiling
Manage Follow-Up
Manage Surveys

Manage Providers

(T

o€ i)

=
kB

X @meert v (G Select

b

[ Emplovyer | Contact | Contact | LWIA/OneStop

| Location | Staff ]

For help click the question mark icon.

Employer Criteria

Show User Accounts:

Employer Name:

Employer User Name:
Employer User ID:
Employer Size:

Employer Type:

Account Type:

Employer 1D Number (EIN) / Federal
TaxID:

Employer UIID:
Site Employer ID

Last Login Date:

Registration IP

Manage Funds

Manage WARN
Motifications

My Reports
Summary Reports
Detailed Reports
Custom Reports

Ad-Hoc Query Wizard

Login IF:
Employer Industry Code

Employer Industry Sector.

Job Benefits:
[ Check All | Uncheck All]

Employers v Registered Within:

® Primary User Account Cnly
) Show All User Accounts

Show Keyword Search Options

None Selected v

None Selected

None Selected v

None Selected v

—
—

Between:

[ ]
[ 1]

[ ] exampe: cespottts

Today And

|:|  Search for NAICS Code |

Qr

[None Selected
[edical [Ostock Options
[ pental [ RetrementPension
[itensurance [ Relocation Assistance
[vision [Juniform Atowance
[Cenig Care 0O Company Vehicle
[Dvacation [otner
- .

B Today

A

Next, click
Search

Searching
with this
number is
the easiest
way to get
the correct
company

> v



E=mia) g
e@ \_‘p https://www.jobstn.gov/vosnet/staff/Employer/EmployerSearch.aspx l i i\? {§}

File Edit View Favorites Tools Help X @Com’eﬂ - Seled
& Quick Search

P~ @ 0| f+0BATN.GOV - Staff Servic...

@ For help click the question mark icon.

If the FEIN
does not
locate the
company,
enter the
name*
of the
employer
into the
Employer
Name
row

A
| Location | Staff |

Second,
click
Search

Employer Criteria

Show User Accounts:

Manage Individuals

Manage Employers Employer User Name

| If the
| employer

[None Selected v h a s h a d
Employer Federal Contractor: Mone Selected v

Employer User ID:

Manage Resumeés

Employer Name: a ;" . 5 !
L

Manage Job Orders

Manage Labor
Exchange

Employer Status: Mone Selected hd p reVi O u s j o b

Account Type: Recruiting v

[ ]
Employer ID Number (EIN) / Federal Example: 939001111 O rd e rS W I t h

Tax ID:

[ ]
Employer UNID: I:I
— the State

Manage Case
Assignment

Manage Profiling
Site Employer 1D:

RegstersdWinn: [ | days t h a t
Last Login Date Between Today And Today I '
Registration IP: e m p oye r s
o o
profile will

Manage Follow-Up

Employer
name: is
found on

Manage Surveys
Manage Providers

[ ]
Login IP: l:l

Manage Funds

Manage WARN Employer Industry Code: Search for NAICS Code
Notifications I:I[ ]
the 790 . appear
Employer Industry Sector: \ Mone Selected v
Job Benefits: I .
F 0 r m My Reports | Chieck Al | Unchzck Al [ wedical [ stock options 000
[ oental [ RetirementiPension

Summary Reports
[Life Insurance [Jrelocation Assistance

Detailed Reports [vision [ unitorm Allowance
Custom Reports Clcnid care [ company venicie

[vacation [ other > v
Ad-Hoc Query Wizard - -

* Reminder: Different employers may appear after searching a single employer’s name; so, it is critical to review the
employer’s profile to ensure that the name is correct; for this reason, if necessary refer to the 790 form often.



It is important to reach the
correct screen. Select from
the Username column

By using “Adkins”
this screen lists many
employers’' names

Do not select by numbers
in the Username column,
they have not been
verified. If a number
appears that means this an
older job order. Only
select a name spelled in
letters.
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Dwrsc Ancemon

19222 Yma Clarkaiie John Adkana = Ermzwc
Monoge Individuch
Mo Empiopora
Hzn C—— DoEaTEd CoLUMEIA 1 2014 mrmswd
HMznege Jof Onicra
Hznags =izr
Ex=forpe
IR Te EINGRIOET 1ATI014 Ermzes
Menegc Aclheitics
Mzrnags Com
Ammigermoel
e P
i i AUETT | Yaa VI -.
e =~ NOT Oka to sele t
i = SumTr y s c
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In the “Username
column click
ADKINSFARMS

Note: Entering the FEIN
may take you directly to
this screen
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Once the correct
employer is chosen,
click Corporate Profile

The plus “+"” sign in the
little box will change
to a negative “-” sign

§# hittps:/funwuw jobsbtn.gov/vosnet/folders/emp/regfolder.aspenc=0D+ ZiTMckGitHmept 0 » @ ¢ 2 JOBSATN.GOV - Employer -..

File Edit View Favorites Tools Help

rvices for Individuals rvices for Employers [l Labor Market Analysis

Use this folder to manage your general company information including contact and login information. If you make changes, click the Save

button. " GOVERNOR

Bill Haslam

TENNTSSER €OV RYMENT.

2 Quick Search

[ Assist an Employer | Staff Services | My Portfolio |

i E " Human Resource Plan I staffs profile
=17 Job Order plan

[0 108 Orders

[0 job arder Templates

D azofcstion Questons

3 30 Skill sets

2 Currently Managing

HE Corporate Prafils

D Locations

D Contacts/Users

1 account Summary
1 Documents 1 Tosls 2nd Technology

12 gecruitment pizn

1= gearch History Brofile

12 communications profile

= My Staff Workspace

General Information Locations Contacts/lisers Account Summary Documents
My Staff Dashboard
My Staff Resources 3
My Staff Account * indicates required fields. For help click the question mark icon next to each section.
Directory of Services
2 Services for
Workforce Staff @
Manage Individuals ~ +
Registration Date: 91372013 9:49:41 AM

Manage Employers 3

Last Successful Login: 0911372013 11:21:23 (CIRCLEJTREENURSE)

Manage Resumés b

Source of Registration: Direct - Self Service Entry
Manage Job Orders  + +LWIA/ Region ‘ LWDA 06 v|
+ Office Location: [TN Career Center - Tullahoma v

Manage Labor
Exchange

Registration |P Location: NASHVILLE, TENNESSEE, US

Manage Activties ' Employer Audit History: View Emplayer History
Manage Case . Employer Access Rights: Enabled oo
Assignment
Manage Profiling K [ Reset Employer Account | Merge Employer Account | Employer Access | Case Assignment |
Manage Follow-Up [Undate ]
Type your message here |

-https:flwwwjoh;dtn.govfpermwssion‘asp?token:EFL_JOEORDERS }




Click General
Information

& https://uww.jobsdtn.gov/vosnet/folders/emp/regfolder.asplenc=0D+ ZZIMcEilHmept O ~ @ & &JDBSATN.GDV- Employer-.. %

File Edit View Favorites Tools Help X @Colwert v Selecl

rvices for Individuals ervices for Employers [l Labor Market Analysis

Use this folder to manage your general company information including contact and login information. If you make changes, click the Save

© GOVERNOR
TN.GOV buton. Bill Haslam

FXNTSSEE GOVIRSMENT

2 Quick Search

s )@

[ Assist an Emplover | Staff Senvices | My Portfolio |

= = Employer Profiles E | Human Resourcs Plan I staff's profile

= Currently Managing ™= Coroarate Profile [/ 30b Order plan
acatiog 1 10b Orger Templates
D Contacts/Users D Application Questions
1 account Summary [ 30 Skill sets
1 pocuments [J Tools znd Technology
1 gearch History Profile 1 gecruitment Pizn
1% communications Profile
2 My Staff Workspace
General Information Locations Contacts/lisers Account Summary Documents
My Staff Dashboard
My Staff Resources  +
My Staff Account * indicates required fields. For help click the question mark icon next to each section

Directory of Services
Staff Info
= Services for
Workforce Staff @

Manage Individuals  +

Registration Date: 0/13/2013 9:49:41 AM
Manage Employers 3 )

Last Successful Login: 09/113/2013 11:21:23 (CIRCLEJTREENURSE)
Manage Resumes ' Source of Registration: Direct - Seff Service Entry
Manage Job Orders  + *LWIA/ Region ‘ LWDA 06 V|
Manage Labor +Office Location: [T Career Center - Tullahoma v|
Exchange ' o )

Registration IP Locafion: NASHVILLE, TENNESSEE, US
Manage Activities ' Employer Audit History: View Employer History

(11]
Manage Case . Employer Access Rights: Enabled
Assignment
Reset Emplover Account | Merge Employer Account | Employer Access | Case Assignment

Manage Profling K [ Reset Employer Account | Merge Emplover Account | Emplover Access | Case Assignment ]
Manage Follow-Up [ Uodate ]

> v

-https:flwwwjob;dtn.govfperm\s;ion‘asp?token:EFL_JOBORDERS }




Click Job Order Plan

& https://www.jobsdtn.gov/vosnet/folders/emp/regfolder.asplenc=0D+ ZZIMcEilHmept O ~ @ & &JOBSATN.GDV- Employer-.. %

File Edit View Favorites Tools Help

or Employers [l Labor Market Analysis

Use this folder to manage your general company information including contact and login information. If you make changes, click the Save R
button. L
Bill Haslam

FXNTSSEF GOVIRNMENT

= Quick Search

[Ererseann @

[ Assist an Employer | Staff Services | My Porifolio |

B = Employer Profiles E | Human Resourcs Plan I staff's profile
|
= Currently Managing HE Corporate Profils

[ Geners! Information

D Locations ST TEMplate
0 congs e D Application Questions
P pccount Summary [0 30 skl sets

1 Documents ] Taols 2nd Technology
[ search Histary Profile 1" Recruitment Bizn
1% communications Profile
= My Staff Workspace
General Information Locations Contacts/lisers Account Summary Documents
My Staff Dashboard
My Staff Resources  +
My Staff Account * indicates required fields. For heip click the question mark icon next to each section
Directory of Services
Staff Info
2 Services for
Workforce Staff @
Manage Individuals
Registration Date: 01312013 9:49:41 AM
Manage Employers v .
Last Successful Login: 09/13/2013 11:21:23 (CIRCLEJTREENURSE)

Manage Resumes  + Source of Registration: Direct - Seff Senvice Entry

Manage Job Orders  + +LWIA/ Region ‘ LWDA D& v|
Manage Labor , + Office Location: [TN Career Center - Tullzhoma v|
Exchange o )

Registration IP Locafion: NASHVILLE, TENNESSEE, US
Manage Activities ' Employer Audit History: View Employer History

00

Manage Case K Employer Access Rights: Enabled
Assignment

Manage Profiing , | Reset Employer Account | Merge Employer Account | Emplover Access | Case Assignment ]

Manage Follow-Up [Update ]

> v

*token=EFL_JOBORDERS }

https://www.jobsdtn.gov/




Click Job
Orders =

e & https://www.jobshtn.gov/vosnet/folders/emp/regfolder.aspxtenc=0D+ZzTMcEGil Hmepé P-&c &JOBEATN‘GOV- Employer -... %

¥ fComvert v FiSelect

File Edit View Favorites Tools Help

ervices for Employers [l Labor Market Analysis

& Quick Search

It is possible that
you may start
with this step

concerning Job

Orders -- as long

as Job Orders is
highlighted

This would skip
the instructions
on the three
previous
Slides

[Enier S 7)
=]

. ployer Profiles

=] Corparate Profila
[0 Generzl Information

2 Currently Managing

[ Locations
8] Contacts/Users

[0 account Su mmary
D Documents

I search History Profie

= communications Proile

[ Assist an Employer | Staff Services | My Porffolio ]

= " Human Resource Plan

B] Apolication Questions
3 30b skill sets

[ 7ooke 2nd Technology
= Recruitment plan

= My Staff Workspace
My Staff Dashboard
My Staff Resources v
My Staff Account

Directory of Services

& Services for
Workforce Staff

Manage Individuals ~ »
Manage Employers v
Manage Resumés v
Manage Job Orders  »

Manage Labor
Exchange

Manage Activities v

Manage Case
Assignment

Manage Profiling »

Manage Follow-Up

Use this folder to manage your general company information including contact and login information. If you make changes, click the Save

@TN.GOV button.
TENNTESTF GOVE RNMENT

1= staff's profile

GOVERNOR

Bill Haslam

General Information Locations Contacts/Users Account Summary Documents
* indicates required fialds. For help click the question mark icon next to each section.
I
Registration Date: 04372013 94841 AM

Last Successful Login;
Source of Registration:
+LWIA / Region:

«+Office Location:
Registration IF Location:
Employer Audit History:
Employer Access Rights:

https://www.jobsdtn.gov/ permission.aspltoken=EFL_JOBORDERS 'I

09/13/2013 11:21:23 (CIRCLEJTREENURSE)
Direct - Self Service Enfry

[LWDA 06

[TN Carer Center - Tulahoma

v

NASHVILLE, TENNESSEE, US

View Employer History
Enabled

[ Update ]

[ Reset Emplover Account | Meras Employer Account | Employer Access | Case Assignment |




J¥ JOBSATN.GOV - Recruitme.. %

@ & hitps://www jobsdtn.gov/vosnet/folders/emp/joborderfolder.aspx P-ac

File Edit View Favorites Tools Help
& Quick Search

x EComvet v {Select

[ Assist an Employer | Staff Services | My Porifalio | A
0
CI i c k S h OW B = Employer Profiles 3 = Human Resource Plan = staff's Profile
8
& Currently Managing HE Corporate Profile (=11 g0b Order plan
L
F I Ite r 1 General Information [0 10b Orders
. . 7 Locations [0 10b Order Templates
C r I te r I a D Contacts/Users D Apolication Questions
2 Account Summary [ 10b kil Sets
7 Documents [0 Tools 2nd Technology
" search History Profile " Recruitment Bz
" Communication rofile
B My St “Workspace
Job Orders Job Order Templates Applicafion Questions Job Skill Sets Tools and Technology

My Staff Resources

My Staff Account

@ For help click the question mark icon.

Directary of Services

Show Filter Criteria




Find the Filter
Criteria

Click the
Down Arrow
at the Active

category

n Jﬂ https://www.jobsdtn.gov/vosnet/folders/emp/joborderfolderaspx P-ac jJDBSdTN.GDV- Recruitme... X

File Edit View Favorites Tools Help X @C"M“ M S‘

ices for Individual ervices for Employers [l Labor Market Analysis

Use this folder to manage your Job Orders. By clicking the Add New Job Order button you may enter Job Orders (employment ads) that .. i
can be viewed online by local job seekers. Click on a Job Order fitle in the table below to view its details. ;“ﬁ';&" ,
il Haslam

TESNTSSEEGOVERNMENT

2 Quick Search

Exersen | @

[ Assist an Employer | Staff Services | My Portioio |

E = Employer Profiles E 1 Human Resource Plan - staff's Profile

3 Currently Managing BB Corporate Profile =1 1ok order plan

[ genersl Information [0 3ob Orders

1) Locations 300 Order Templates

D Contacts/Users D Apolication Questions

1) account Summary 1] 10 skill sets

1) pocumente 1J Toolk znd Technology

1 gazreh Histary Profila 1 gecruitment plan

) communications Brofile

2 My Staff Workspace
Job Orders Job Order Templates Application Questions Job Skill Sets Tools and Technology
My Staff Dashboard

ctaff Resources  +

N

Directory of SETvrees

@ For help click the question mark icon.

=] Hide Filter Criteria

o
&' Services for . —
Workforce Staff Filter Criteria I

iduals

Manage Employel

a0t Ty

Status:

® Intemal Oniy O Extemal Only O Intemal and Extemal (complete only)

‘ Active
euwel Employer Verificaton
Manage Job Orders Associated LocationWork Site: |Employer access revoked

Manage Resumés

Job Orders status:

cminnville TN,

Closed by staff
Manage Labor K Marked for Deletion
Exchange Employer Filled Position

Keywords (2.g. Accountant): Employer Position no longer available ]

Manage Activities v Placed On Hold

Cpen and available

. |Maximum Positions Met (Placed)

Manage Case ' Dates: | aimum Appicant Met (Fully Referred)
Assignment Vsteran Hold
Manage Profiling v ﬁ;lm

Manage Follow-Up

Manage Surveys

BOrnile i Eronmans | Patailad



Click the Any

category

\D hitps://www.jobsdtn.gov/vosnet folders/emp/joborderfolder.aspx

Do B G| 1084TN.GOV - Recruitme., ¥

File Edit View Favorites

2 Quick Search

Enter Search

& Currently Managing

= My Staff Workspace
My Staff Dashboard
My Staff Resources  »
My Staff Account

Directory of Services

2 Services for
Workforce Staff

ge Individuals  »

Manage EMglovers b

Manage Resumés
Manage Job Orders

Manage Labor
Exchange

Manage Activities 3

Manage Case
Assignment

Manage Profiling v

Manage Follow-Up

Manage Surveys

Tools  Help

ices for Individuals ervices for Employers [l Labor Market Analysis

E L cployer rofes
BB Corporate Brafile
1] General tnformation
D Locations
D Contacts/lsers

D Account Summary
D Documents

Use this folder to manage your Job Orders. By clicking the Add New Job Order button you may enter Job Orders (employment ads) that
can be viewed online by local job seekers. Click on a Job Order fitle in the table below to view its details.

E I Human Resource Plan
=11 10b order plan
[J 100 Orders
7 300 Order Templates

0 Application Questions
[0 sob Skill sets

1J Tools znd Technology

[ Assist an Employer | Staff Services | My Portfoio ]

- staff's Profile

5 gaarch History Profile 5 Recruitment plan
& Communications Prafile
Job Orders Job Order Templates Application Questions Job Skill Sets Tools and Technology
@ For help click the question mark icon.
=] Hide Filter Criteria
Filter Criteria
Job Order Type: ® Intemal Oniy O Extemal Only O Intemal and Extemal (complete only)
Complete Status: ® Complete O Incomplete
Job Orders status:
. ! _ Pending Employer Verification
Associated LocationWork Site:  |Employer access ravokad
Closed by staff
IMarked for Deletion

rds (e.g. Accountant):

Dates:

Employer Filled Position

Employer Position no longer available
Placed On Hold

(pen and available

Maximum Positions Met (Placed)
Iaximum Applicant Met (Fully Refarred)
Veteran Hold

Any

BOrnile i Eronmans | Patailad

% Convert v FSe

GOVERNOR

Bill Haslam

ir message here

»



= & Get more Add-ons ¥

= My Staff Workspace

My Staff Dashboard

My Staff Resources

With Any
Location
Worksite
selected, click
Filter

My Staff Account

Directory of Services

Manage Individuals

Manage Employers

Manage Resumés

\Manage Job Orders
Manage Activities\

Manage Case
Assignment

Manage Profiling

Manage Follow-Up

Manaae Survevs

[ Assist an Emplover | Staff Services | My Portfolio ]

H = =

Employer Profiles |~/ Human Resource Plan | staff's Profile

[=I 2 30k order Flan
[ 10b orders

HE Corporate Profile
[ Genersl Information

[ Locations [ 30b Order Tem plates

[} Application Questions
[ 10b skill Sets

[ contacts/Users

3 Account Summary

[ pocuments [ Tools 2nd Technology

=) Search History Profile [=1 " Recruitment Plan

[ 30b Applicants
[ Favorite candidates

) Communications Profile
[ virtusl Recruiter
Job Orders Job Order Templates

Application Questions Job Skill Sets

Tools and Technology

For help click the question mark icon.

[=] Hide Filter Criteria

Filter Criteria

Job Type: ® Internal Only O External Only O Internal and External (complete only)

Complete Status® ® complete O Incomplete

Job Orders status:

Associated Location/Work Site: | [EaVRez: oo

rds (e.g. Accountant):

+Show Heyword Search Options

Dates: |None Selected [v | [Anytime

vv|_=—‘|[;§av



When the list of job
orders opens always
select the date
on which the
most recent
order was
created

This job order should
have the most up-to-
date information
stored for use

Click “Copy”
Doing this will
copy the job
order exactly as
it was entered
on that date

\iy https://www.jobsdtn.gov/vosnet/falders/emp/joborderfolder.aspx P-ad J,JOESATN,GOV— Recruitme...

File Edit View Favorites Tools Help

e

X @Comeﬂ v T Select

'8 Quick Search
[ Assist an Emplover | Staff Services | My Portfolio |

@ = '~ Employer Profiles B '~ Human Resource Plan | 5taff's Profile
R
= Currently Managing HE Corporate Profils = 105 Ocder Plen

1] General Information 0 lob Orders
0 Locations 13 30 order Templates
11 contscte/uzers D Anplication Questions
[ account Summary [ 30b sl Sets
J Documents J Toals and Technology

! Search Histary Prafile ! Recruitment Plzn

! Communications Profile

2 My Staff Workspace
Job Orders Job Order Templates Application Questions Job Skill Sets Tools and Technology

My Staff Dashboard

My Staff Resources  »

My Staff Account For help click the question mark icon.

Directory of Services
[H Show Fiter Criteria

2 Services for

Workforce Staff Results View: Summary | Detailed

To sort on any column, click a column fitle

“Job Empluyel.]ob "Online | System "Created | Inactive
Title Status Status | Status After

Manage Individugls

Manage Employers  »

. 394709 Farm  Open and On-Line  Openfind  8/4/2015 1 0
Manage Resumés Hand  available avaie
Manage Job Orders ~ »
Delete
Manage Labor , —_—
Exchange Search by Job
Criteria
Manage Activities v —
Pre-fill Advanced
Manage Case ’ Resume Search
Assignment )
Aoplicants
Manage Profiling v Preview
Manage Follow-Up Template
Manage Surveys Refer
Map [ 1] )

Manage Providers '

M rae[iv]ort b M Rows: [Z5_v|

Manage Funds v

Manage WARN 1 Records Found

MNotifications

A



Click Copy Job Previous Job Order (Old One)

select a method to copy your job then click the Copy Job button. Click Cancel to return

armworkers and Laborers, Crop H-2A

Job 0rdel|3622?ﬂ 1

=

For help click the question mark icon.

Copy job options

Flease select the method for copying Wur : .
iob: ® Copy job as is {exact copy)

Q Copy job with advanced options

= I ‘Copy Job Cancel

D senices = Portfolio @ Site Map @), Site Search g Preferences i@ Assistance

Privacy Statemant | Discizimar | Terms of Use | Accessiblity | Recommandad Sattings | SE0 | Frotect Yourse® | About this Site | Cantact Us

{a} Home =P Sign Out

Copyright © 1888-2015 Geographic Solutions, Inc. All rights reserved.
For more information contact Geographic Solutions.

15.3

Snapshot of Richard Worley’s Former Job Order retrieved on
October 13, 2015



A new job order number will be generated. This new Job Order number will
need to be entered in Box 5 of the 790 Form. Write it down!

- Joborders - What Next - Windows Internet Explorer

ttps://www.jobs4tn.gov/vosnet/joborders/WhatNext.aspx ?enc=gG5eQsRwrnegQQY0x 1286A==

1.Gov |QJOBS4TN.GOV—Job...X| |
‘avorites Tools Help

O8] 75

7 Select
\dd-ons ~ v [ =) = v Page~ Safety~ Took+

t .?. Services for Individuals & Services for Employers [Lul Labor Market Analysis

Your job has been saved successfully. If you are a newly registered employer, yr company will need to be verified by staff before any of
your jobs orders are visible to candidates. Please select one of the following gfitions below.

: 402879 -grarmworkers and Laborers, Crop H-2A

Click “Edit This Job”

! ¥ Search for Candidates that are a good match for this Job
m This option will allow you to search for online resumes based on your job order's information.

Enable you to edit your newly created Job.

= ‘What would you like to do next?

dog ¢
View all your Job Orders
- This option will allow you to review and madify all your job orders
5
Jog ¢
[y Add Another Job Order
RSy This option will take you to the Job Order wizard to create and post a job on the virtual OneStop system.
* -

Return to your Dashboard

Use this option to navigate to your dashboard page and manage jobs, search for candidates, create a candidat
(Wirtual Recruiter), search available labor market information, schedule appointments on your calendarand ma  —
message center. o




Next, update the following information. Some of this information will also
need to be updated and/or put into the 790 Form

Use this form to review the job order information. You may use the links below to jump to a specific section for review. To medify this job
order, click the Edit link underneath the section you want to edit.

[Job Title and Occupation | Location’Work Site of this job | Contact Person for this Job | Job order information to be displayed online | Job Details | Job
Deseription | Skifls | Other Skills | Hiring Requirements | Specisized Requirements | Minimum Education, Experience, & Age Reguirements | Drivers

§i| License Requirements | Compensation & Hours | Benefits Offered | Job cation Methods Accepted | Job Applicant Information Needed |
i Application Question Set | Applicant Mofification Msthod | Job Order Uplosd Options | Other Information | Staff Information]

Us. D
LR LE T - OMB Control Na. 12050134
Employment and Training Administration Expiration Date: October 31, 2015

IE:II For help click the question mark ican. Agricultural and Food Processing Clearance Order ETA Form 790

Orden de Empleo para Obreros/Trabajadores Agricolas v Procesamiento de Alimentos
Job Order Number 402379 . . .
(Print or type in each field block - To include additional infarmation, 0o to biock # 28 - Pleasa follow Step-By-Stap Instructians)

(Fawor de usar letra de molde en la solicitud - Para incluir informac 0n adicional vea el punto # 28 - Favor de seguir las instrucciones paso-a-pase)

and Oeccupation - Employer's and/or Agent’s Name and Address (Number, Streat, City, State
anid Iip Code | Nombre y Direccién del EmpleadanPatrén yia Agante

(Numero, Calle, Ciudad, Estado y Cédiga Postal |: a Uso L

Job Title: Fammworkers and Laborers, Crop H-2A — §.Jok Qréer No. / Mum. de Crdan da
S h - (45208202 Code | Codigo Industrial: Empleo:

Gu'..upahun_ Fanmworkers and Laborers, Crop (45209202) - Carthage, NO 28327

Typical Emplayment

Wiew Typical Job and Employment Diata for Farmworkers and Laborers, Crop

Data: a. 50C (ONETIOES) Occupstional
a) Federal Employer |denlification Number (FEIN) § Ndmero lederal ée Title ! Thulo Qcupacional
| Idantificaciin del Empleador
[ Edit Jab Title and Occupation | 46-2222899

6. Address of Order Holding Office (include Te‘iﬁﬁ_une numbar| [ Dhreceidn da
| b} Tebephone Mumber | Kdmern di Teldfone: 'a Dicing donde se radice la oferta (incluya e ndmers de teléfona)
S i

Emplover: |
B LocationWork Site of this job Agent:
) Fax Mumber / Nomero de Fax:
wloyers (N/AI a. Mame of Lecal Office Representative (include direct dial ielephone
|  sgencs g e number)/ Nembre del Representants de la Oficina Local (Incluya &
| d) E-mail Mﬂmnm Elecirinica: nimerc de feléfana de su linea directa).
us

2. hddress and Directions to Work Site | Domicilio y Direcciones al lugar de
trabia)o:
wy 48

7. Clearance Order |ssue Data / Fecha de Emesion dela Orden de Emplap:

To change the location of this job arder, please click the Sslzct Another Location for this job. If other locations do not xist, you will have the

= opportunity to add & new location which can then be attached to the job order

E. Orlinda TH 3
™
. Cresg Plaine T

8. Job Drder Experation Date ! Facha de Vencimiento o Exgiracion de 13 Orden
de Emplan:

e Plains TH

— | Edit this Location of this Job | [ Select Another Location for this Job | stark Ad.
Red River
411 in Robertson Cou

. Employer ouns r=le ar leases all w
@ Contact Person for this Job transporcation Cron a centralized loca
FrDmn'Desde:().s/UgJ{go]_s To/ Hasia; 12/31/2015

10. Number of Workars Requested | Nimeno de Trabajadores Solictacos:
. - . 8
3. Address and Directions to Housing f Damiciio y Direcciones al lugar de

11 Anticipated Hours of Work per Week | Horas Anticipadas/Previsias de

hasl Rd,

4, Egloyer provides 4. Anficipated Period of Employment J Perigdt anticipads o pravists de Empleo
o work sites daily

m | - . . . vivienda: i . iy

[ Edit Contact Persan for this Job | [ Select Another Contact Person for this Job | Trataje por Samans. Tok 40 vEA ETH 73: et
9175 Hwy 4% E, Orlinda TH 37141 Sunday | Domingo__0 Thursday [ueves_T___

Mondey / Lungs __7 Friday | Viemes_ T

M Job Order Information to be Displayed Online Tusesday | Maries _7 Saturday / Sabada _ 5
| Wednesday / Miércoles_7
This Job Order requires staff screening ) Desoiption of Housing | Dascripeibn de Iz vivienda: 12, Arfcipated ranga af hours for.:‘.iffrem seasonal activilies: | Rango previsio de
. hores par alas diferentes ackvidades de |a temporada:
Display online to job seskers: Yes mobile home 7:00am-3:00pm heurs wary: See aktachmant to ZTA 780 fo

| Capacity: 8 aila / las hozas 7:00am P vars

Miznlzw wmnre sormname nsemas LIEY

arta decalles mis cempletos




Next, if necessary, update the following information. Some of this
information will also need to be updated and/or put into the 790 Form

Use this form to review the job order information. You may use the links below to jump to a specific section for review. To medify this job

The new Job Order Number goes in
Box 5 of the 790 Form. Place “TN” in
front of it.

I Job Order Number 4022789 I

m Job Title and Occupation

Job Title: Fanmworkers and Laborers, Crop H-2A

Occupation: Fanmworkers and Laborers, Crop (45209202)
Eﬁﬂ?al Employment Wiew Typical Job and Employment Diata for Farmworkers and La

| Edit Job Title and Occupation |

\

:(

¥

OMB Control Ma_ 1206-0134

istration Expiration Date: October 31, 2015

nd Processing Clearance Order ETA Form 790
siTrabajadores Agricolas y Procesamiento de Alimentos

itional information, go to block # 38 - Please follow Stop-By-S10p Instruclions)
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| Use this form to review the job order information. You may use the links below to jump to a specific section for review. To medify this job
order, click the Edit link underneath the section you want to edit.
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in Box 4 of the 790 Form. Often this a Oficina donde se radico |3 oferia (incluya ¢ nomars de tel&fana)
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Next, referring to the screens that will follow on the next few slides, if
necessary, update the following information. Some of this information will

also need to be updated and/or put into the 790 Form

|

5

_

Deseription | 5|

License R—:L:L.il

g Apnlication Qul

BlR .ob Title and Occupation

Use this form to review the job order information. You may use the links below to jump to a specific section for review. To medify this job
order, click the Edit link underneath the section you want to edit.

]

U.S. Department Labor

[Job Title and

Make sure that Location/Work Site of
This Job has the same address that is
on box 1 address of the 790 Form

_/3 Employment and Training Administration

Agricultural and Food Processing Clear;
Orden de Empleo para Dbreros/Trabajadores Agric

(Prinl ar type in each field block - To include additional infarmation, go |
de wsar letra de molde &nla solicitud = Para incluir informacion adicional vea «

I
Job Order Number 4022789

Job Title:
Occupation:

Typical Emplayment
Data:

Fammworkers and Laborers, Crog, X
Fanmwarkers and Labors: o (45208202)

Wiew Typical Job agg@®mployment Data for Farmworkers and Laborers, Crop

| Edit Job Title and Occupation |

B e o,
e

To change the location of this job order, plesse click d

Duck River, TH 38454
us

{ other locations do not exist vou will have the
I I

he Sslzct Ancther Location for thiz job

"

| |
1. Employer's antior Agaht's Name and Address [Mumber, Siraat, City, Stata
and Zp Code | Membrg v Direccion del Empleadar!Patron ywa Agente
(Momero, Calle, Ciwdall, Estade y Cadiga Postal |:

] Make sure

[ Edit thi

@ Contact Person for this Job

to use the address in the 790
Form if the two addresses are different.

Renald Wersy
Tl (831) 728-4510
swa@awmalabor.com

[ Edit Contact Persan for this Job | [ Select Another Contact Person for this Job |

4. B0
_ Cod
Orlinda TH 17141 R EaETR,. WS Rt
a. 5K
a) Federal Emplover [denlification Number (FEIN] / Ndmero federal de Til
identificacion del Empleador
d0-222285%9 6 Add:
b} Tedephone Mumber | Namer de Teléfong: =
Emplover: (818) 455-8015
Agent: {910) 947-s5004
. - i
a. Mg
06 e
e Comeo Elecironico: L
2. Addrass and Directions 10 Work Sie | Domiclio ¥ Direcciones al lugar de p——
trabajoc fo Glea
3371 Hey 4% E. Orlincda TH 1
Hwy 32, Orlinda TH
Fleazanot Hill Rd, Croaa Plaipe TH AT
Stark Ad. Crose Plains TH . Job:
Red Rivey Sechasl Rd, Poctland TH de B
K1l in Robartson County
El*i'.:"'\-l-'"t swna cenkrsls or leasess all work siges, MTglayer provides | 9. Ankc
transpercacion Eronm a centralized location to work sites daily
Fri




Next, referring to the screens that will follow on the next few slides, if
necessary, update the following information. Some of this information will

also need to be updated and/or put into the 790 Form

F

 Use this form to review the job order information. You
order, click the Edit link underneath the section you w3

Deseription

Job Titlg
Occupafion:

Data:

Typical @mployment

Farmworkers and Laborers,
Farmworkers and Laborers,

Wiew Typical Job and Emplo

i Locas " Nork Site of this job

Duck River , TN 38454

apparln tyto 2

0 3 New

| Edit this Locstion off

@ Contact Person for this Job

If the

> Employer/Owner differs

[Job Title @ Occupation | LocationiWork Site of this job | Cf
Skills | Other Skills | Hiring Requirements | Spef
License Refuirements | Compensation & Hours | Benefits O
Application fluestion Set | Applicant Motification Methad | Jo

from the “Contact

Person for This Job” ™

(mentioned in the

Location/Worksite of

this Job),

make sure that the
contact person and

his/her details are
updated. Contact

information is found in
one or more places in

the 790 Form.

[ Edit Contact Persan for this Job | [ Select Another Contact Person for this Job |

w Job Order Information fo be Displayed Online

This Job Order requires staff screening
Display online to job seskers: ez
Display your company name: e

Have a local workfores staff member screen your applicants:  Yes
Require the applicant to meet the staff member that is es

U.S. Department Labor
Employment and Training Administra

Agricultural and Food Processing Clear,

Orden de Empleo para Dbreros/Trabajadores Agric

(Prinl ar type in each field block - To include additional infarmation, go
2 usar letra de molde en la solicitud = Para incluir informacion adicional vea

Orlinda TH 317141 Carthage, NC 28327

a) Federal Emplover [denlification Number (FEIN] | Ndmero federal de
identificacion del Empleador

46-2222859

b} Tedephone Mumber § Namer de Teldfong:
E[‘!'I[:‘-"_Q".-'l.-'l: 618 456-A015

Agent: {910) 947-&004
) Fax Mumber / Namern di Fan:
Employer: (MR

hogenic: (9101 947-60408
o) E-imail Addrzss | Direccidn de Comen Elecirdnicn:

4_ S0
Cod

2. hddrass and Diractions 1o Work Site | Domicilio y Direccionas al lugar de

Irabgj o
3371 ||"'|" 4% E. Orlimgda TH 21
Hwy 52, Orlinda TR
Fleazant Hill Rd, Croaa Plaime TH
STacrk Ad. Craee Plains TH
Red Rivey Schasl Rd, Portland TH
A1l in Robartscn Councy
Employer owna contrels or leases all work sives, Ergloyer provides
transpereation Eron & centralized location to work sices daily

T. Cle:

B Job
da E

L




U.S. Department Labor
Employment and Training Administration

OMEB Control Ma. 1205-0134
Expiration Date: October 31, 2015

(Prinl ar type in each field block - To include additsonal information, go to block # 28 - Please follow Step-By-5i0p Instructions)
(Fawor die wsar letra de malde en la solicitud - Para incluir informacion adicional wvea el punto # 28 - Favar de sequir las instrucciongs paso-a-paso)

Agricultural and Food Processing Clearance Order ETA Form 790
Crden de Empleo para Obreros/Trabajadares Agricolas v Procesamiento de Alimentos

Carthage,

Orlinda TH 317141

1. Employer's andior Agent’s Name and Address [Mumber, Straat, City, Stata
and Zip Code | Mombre y Direccion del Empleadon'Patrén ywo Agente

(Mdmerg, Calle, Ciwdad, Estado y -:-:dui-: Pastal |-

N 28327

a) Federal Employer [denlification Bumber (FEIN] / Mdmero lederal de

a. 30C [OMETIOES) Ocoypstional
Titke ! Thulo Qcupaciona

MNos.

4. SOC (O*METIOES) Occupatianal
Code | Codige Industrial:

4 through B for STATE USE OMLY

Numeros 4 a 8 para US0O ESTATAL

S.Job Order Mo, / Mum. de Orden de
Emplea:

dentficacion del Empleador
46-22228599

b ) Telephone Number | Ndmero de Tald4fono:
AATETit .

c) Fax Mumber / Ndmern de Fan

Employes: (HAR]

Aopert : I
) E-imail Address | Dreccion de Corven Elecirdnicn:

2. Address and Directions 10 Work Site [ Domicilio v Direcci
trabajo:

Swna conbrels or leases all work siges, Eog

o Eron a centralized location to work =

3. Address and Directions to Housing f Damiciio y Direceismne
viwignda:

Try to make
sure that any
new contact
information,
found in the
790 Form, is
used to
update these
screens in
Jobs4TN.
Other agent
information
may be here.

r Holding Office {include Telephone number] ! Direccidn da
se radice |la oferia {incluya @ ndmara de teléfona)

Office Representativa (includa direci dial lelephone
bre del Representanie de la Oficina Local {Incluya &
Efano de su linea direcla).

A
]

Issue Date [ Facha de Emesion de la Orden de Emplen

tion Date | Fecha de Wencimients o Exgiracion de 13 Qrdan

d af El'np|-'_'|:,'rr'|ﬂ.|11 { Perisdo articipado o pravisto de Emglea

eS8,/ 201s TelHess: 13/31/2015
ers Requested | Momen da Trabajadores Solictacos:

B
15 of Werk per Week | Horas Anticipadas/P
hana. Tola: 40 see eta 700
700

oD Thursday [ uewes_

i Friday | Viernes__ T

i Salurday f Sébada _ 5
progles T

al  Descrplion of Housing ¢ Dascripcidn de & visienda:
mobile home
Capacity: 8

12, Arfapated ranga of hours for different seasanal aclivilies: | Rango previsio de
horas par alas diferentes acBvidades de la temporada:

?:00am-3: 00pm houra vVary:

mOoEs o

elat

fijacidn a

S&a abtachment to ETA 790 fqgz

¢ details f las horas }:00pm varian WVen

T30

ETA

e detalles mads completos




Leave these
four questions
as they are
unless you
have
information to
change them

[ Edit Contact Person for this Job ] [ Select Another Contact Person for this Job ]

fi}iv-jg

Job Order Information to be Displayed Online

This Job Order requires staff screening —
Display online 10 Toveskars: Yes
Display your company name: $ Mo
Hawve a local workforce staff member screen your applicants: § Yes
F!equir{_e the applicant to meet the staff member that is Yes
screening: —

[ Edit Job Order Information to be Displayed Online |




Leave these
four
questions
“as is”
unless you
have
information
to change it.

id-ons =

[ Edit Contact Person for this Job] [ Select Another Contact Person for this Job ]

DRI R

Job Order Information to be Displayed Online

This Job Order requires staff screening

Display online to job seekers:

Display your company name:

Have a local workforce staff member screen your applicants:  Yes

Require the applicant to meet the staff member that is Yes

screening:

[ Edit Job Order Information to be Displayed Onling ]

Yes
MNo

’

= Job Details

Positions:

Earliest date to display this job order on the
system:

Last date this job order will be displayed on the
system:

Job order follow up date:
Type of job:

Full-Time or Part-Time:
Work At Home:
Anticipated job duration:

Does this job fall within any of the following
special categories:

Maximum number of applicants you would like to 90

consider at this time:

g

This date must be calculated. It is to go in
12104/2015

790 Form

02/022018 @€ Thiis number is found_in Box 10 of th

010372016
seasonal €€====This is normally seasonal

Full Time {30 Hours or More)

a . o o
N0 @G N O” unless otherwise specified
Ower 150 Days

ALCH-2A G Leave as ALC/H-2A

[ Edit Job Details ]

to Box 8 of the

e 790 Form

Job Description




id-ons ¥ "'._=—‘|El;

b -
[ Edit Contact Person for this Job ] [ Select Another Contact Person for this Job |

Job Order Information to be Displayed Online

This Job Order requires staff scresning

— Display online to job seekers: Yes
Display your company name: No This date is auto produced in Jobs4TN.
, Have a local workforce staff member screen your applicants:  Yes This date is to go into Box 7 of the 790 Form
Require the applicant to meet the staff member that is Yes
k screening:

[ Edit Job Order Information to be Displaved Online ]

= Job Details /

Positions: ]
Earliest date to display this job order on the 12104/2015
| system: Generated by Jobs4TN. Leave as is.
Last date this job order will be displayed on the  03/03/2016
system: /
Job order follow up date: 01/03/2016
— | Type of job: Seasonal —= Refer to box|(11 on 790 Form: full time > 30;
Full-Time or Part-Time: Full Time (30 Hours or More) e part time <30
Work At Home: No
Anticipated job duration: Over 150Days €€ | eave unless otherwise specifjed.
Does this job fall within any of the following ALCIH-2A

special categories:
Maximum number of applicants you would like to 50
consider at this time:
[ Edit Job De

' Always 10x the number

listed in “Positions |




The Job Description, =

for the Job Order, is usually
found listed in Section or
box 16 of the 790 Form.
It may also be listed on attachments
(with the form).

Since some of the job descriptions
are the same, the older one may be
used. However, often they differ and
must be copied or important parts
retyped, etc.

For this reason, sometimes it saves
time to copy from the 790 form (or
from other forms) longer job
descriptions and paste them into the
Job Description.

Adobe 11 allows a 790 Form to be
changed into a Rich Text copy. (To do
this, see the next slide.) One may “cut”
from the Rich Text copy/paste” into the
Job Description section of Jobs4TN.
(However, be sure to skim the copied
material to avoid glitches) See the next
slide for the method to do this.

i—

Burley Tobacca:

Duties to includz, but nat imi%zd 1o greenhawss cars, ==tting, topping, olling, cutling, hausing and
EMripping. Woro=rs will ba rained for 3 pariod of taa 03ye (14 houre) afer which the worker will be
expeciad i cut 100 eticke par haur - does not Inclede dropping sticke In Nald

Dark Fired Toacco:

Dufies to ingludz, but nat imiSzd 1o greenhowse care, extting, topping, olling, cutling, hawsing and
Elripping. Woriczrs will b2 required 1o cut wood and camy o bam io fire the tobacco. Woodan slabs covered
with sawdust are placad under Mg 10b3cco that B hanging In baim. SIZbE are firzd o sMoke e nhEc
and k= repeated unsl Me 10bacco bacames e 3ppropnais color. YWorkes will remave remalning ashes amer
tha tabace ks fired. Wirker IS required b cuteplies S0-50 sticks par hour.

Alr Cured Tobacoo:
Duties to includz, but nat imi%zd 1o greenhawss cars, =tting, topping, olling, cutling, hawsing and
EMripping.

Other Related Dutles for all typss of tobaceo:
\Warkers may chop weede batwesn plante with Rog; remove tops and SUCKers from plants, apply sids
dressing.

Altermative Waork:

General farm malntanance and ather dutles 38 required In the farming aperation malniznancs, includze,
bt not Bmited to, prepanng bame, dralning Seide, praparing End for planiing. dropping sticks In fgid,
malntanancs of tools & 2guipment, and other work 38 direcily ralated 10 We crop activitize sar which the
worker IE hired. Alsa Inciudes fixing, clzanng, and paintng of fances f bams. Such work will be offared
whin climate or crop condione pracluds working In the primary actvities Istad above.

Genaral Conditions:

A, noamnal wiork we3K I8 Monday through Friday from 05:00 a.m. to 04:00 pm and Saturday 07:00 am. 1o
12:00 p.m. If wark |5 avaliable beyand nonmal warkdays, employer may offer, but nat require, worker an
CEPOMUNITY 10 Wark 3oaitionl Rours. Warkers Wil I2part 1 work 21 02Signatad Ime 3nd place 3: direcled
by assigned employer e3ch day. HOWEYST, WOrKers May be raguastad 10 8an (10) houwre per day depanding
on e canditions N me fakds and the maturity of iha crops. Ao, Workens may be raguestad 1o wark on
federal holldaye and thalr Sabbath but wil not be raguired 80 do £0. Workers may valumtesr 1o work
Fdditicnal hours ‘when work | avallabia.

Dicwm Elme:

VWarkers ehould expect aceashonal peslods of e or no work bacause of weather, crop or olhar conditions
b=yond the employars cantrol. Thesa periods £3n occur any ima thraughout the Es3son. Worksr may be
raquirad 1o work In Nieids when crops are wat with dew / rain and should have sultatble chothing for
condiione which Inciude lght rain and 1emperatures ranging from 10 dagrese ta more than 100 degress.
\Warkers ehould be able to stand, bend, stoog and wark Tor pralonged periocs of ime and be physicaly m
bo perform dutlee a5 assigned. Workess will be tralned for period of twa (2) daye (14 houre) afer which
workere will be 2xpacted to perfomm Joo regquired, Le. cut 100 Eteke per hour, Care must be xsrdissd at 2
timas %o pravent brulsing or breaking crops. Cars must aleo be exerciesd In using lobasca knives and
Ep=arE, whilis climbing and Etanding an bam ralls, or with any use of equipment

Job Reguiremsnts:

Phiyelcally abile to band, stoop, and able to stand on fest for long perlods of ime. Physlcally able o mest
and pesfarm all job specifications; may ba required to taka random drug andior alcohol tests a3t no cost @
the worker. T2eting positive or falure to comply may result In Immediate termination from employmant. Al
testing will ozcur 3%er emplaymend has etarizd and Ie not 3 part of the Intendzw pracess; may ba required
bo submit 3 criminal backpround chack a3t no cost to the waonker. Felony convicions that amployer
reasanably belleves, conelstent with currant 3w, will Impalr the eafely and lving conditions of ofher
workers of ather Indhiduatks an the tam will rasult In Immediata tarmination. Fallure 1o comply with raquat
for criminal background check may raeult In Immediate termination of employment

[ ==k Job Dascriphion |




A. Open the 790 Form p—

I Tools iign Commeni

H

B. With the 790 copy open

Expiration Date: October 31, 2015

TOO I S ) Clearance Order ETA Form 790

s Agricolas y Procesamiento de Alimentos

ion, go to block # 28 - Please follow Step-By-Step Instructions)
1al vea el punte # 28 - Favor de seguir las instrucciones paso-a-paso)

Tools Sign Comment

Nos. 4 through 8 for STATE USE ONLY

El- Numeros 4 a 8 para USO ESTATAL
- . 4. SOC (O*NET/OES) Occupational 5.Job Order No. / Num. de Orden de
- Content Editing Code / Godigo Industrial: Emplec:
2015 i ; i
EI/:T Edit Text & Images a. SOC (ONET/OES) Occupational
- Title / Titulo Ocupacional
|—| __ Add Text 6. Address of Order Holding Office (include Telephone numoer) / Direccion de
la Oficina donde se radico la oferta (incluya el numero de teléfono):
@a| Add Imag
paso) - A Bame Loz Dlfcs Reprenantahva (aclhdusiosniolal anmors

je Orden de &2 ofid or Edit Link

[/ Add Bookmark

-

Attach a File

C. Next, select Export to... B et i

iy SncdRErE NEE
4l bhogien Pemedoey hrameas

D. Select Rich Text Format v

D e i e P i




E. After selecting Rich Text Adobe
will ask you to save this copy

Organize ~ New folder 5= - L|
\: Recycle Bin i
| 790Practice Librarie%
System Folder
I AmericanlobCenters e
BoardLlWDAtoUse Tom Forehand
| ChartsandGrafts |% System Folder
ComputerMaterial
| DataVald2015 + [ | Computer
Deadlines [E ¥ Systemiioldey
| DestructRecords ‘i No—
| NewDestructRecords - e B s -
File narff™ I
Save as tyfle: | Rich Text Format (*.rtf) I

“ Hide Folders Save to Online Account

Cancel

G. After a few moments, the new
Rich Text copy will be generated.
Highlight and copy large portions,
if necessary, to be pasted into the
Job Description section of the job
order.

F. Save the new Rich Text copy of
your 790 will begin to be generated
by Adobe 11
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16. Job Specifications: Workers should have at least 3 months verifiable experience workingin fobacco Applicants must be able to
furnish affirmative job references from recent employers operating comparableoperations establishing acceptable previous experience

Worker mustpossess requisite physical strength and endurance to repeat the harvest process though out the workday  working quickly
and skillfully to perform activities forwhich theywere hired. Workers must work at a sustained, vigorous pace and make bona fide efforts
o work efficiently and consistently that are reasonable under the climatic and other working conditions, considering also the amount
quality, and efficiency of work accomplished by their coworkers. Workers may not leave trash, or other discarded items inwork areas or
vehicles but must dispose of such tems in provided receptacles. Workers must wash hands with soap andwater after all bathroom and
meal breaks. Allergies to varieties of ragweed, goldenrod, insecticides, related agriculiural chemicals, etc, may affect workers ability to
perform the work described herein.Workers should be physically able to do the worker described with or without reasonable
accommodations. Workers are required toclimbintobarns

BURLEY TOBACCO/DARK FIRED TOBACCO: Workers will seed, set, cut, house, and strip fobacco. Workers will plant tobacco seeds
in trays kept in environmentally controlled structure. When seedlings reach appropriate size workers will fransplant seedlings to prepared
beds according to supenvisors' nstructions. Workers will pull 6 to 10 inch tall plants from a plant bed one at a time. The stems of the plant
must not be bruised. The plants are put nfo bundles with roots at the same end so they can be fransplanted. The bundles are hauled to
the field for transplanting into separate rows 38 to 42 inches apart. The plants are spaced inthe row from 16 to 20 inches apart. Machines
pulled by a small tractor are used fo transplant the tobacco. Workers will chop out weeds with a hoe, or pull by hand. Workers will remove
tops and suckers from plants. Workers using a tobacco knife will cut ripe plants off at ground level and spear the tobacco stalk over metal
spear onto wooden slick (sfick is 48 nches long,one end is stuck in ground and metal spear is placed on other end). hdustry standard
issix (6 s per stick (stick and six (6) plants may weigh 80 pounds, and plants may be seven (7) feet tall) Workers may drop sticks
i acco before cutting by hand or by machine

rker will transfer tobaccodoaded sticks from ground to wagen or trailer and load sticks in orderly fashion on said wagon or trailer
Workers will be required to climb into the bams to hang sticks of tobacco. Worker will then transfer sticks from wagon or frailer to other
workers standing on rails in tobacco-cunng bam. Workers standing on rails (worker stands with one foot on each rail — rais may be 48
inches apart and from 6 fo 40 feet from ground) will either hang stick and separate plants, or wil transfer to another worker for purposes
of air-curing the tobacco. Forbest results, curing barns should be filled inas short a time as possible

With dark fired tobacco, wooden slabs covered with sawdust are placed under the tobacco that is hanging in the bam. The slabs are
fired to smoke the tobacco. Workers will be required fo cut wood and carry to barn fo fire the fobacco. This process is repeated until the
tobacco turns the appropriate color. Remaining ashes mustbe cleared away after firing the tobacco.

Care must be exercised to prevent biuising or breaking of plants and leaves at all times. Care must ako be exercised n using tobacco
knife, spear, while standing on rails, and stripping the crop. The trained workers will be expected , consistent with production standards
required by other employers in the area of employment for the crop acfivity, to cut and house 30 sticks of tobacco per hour if the sticks are
not dropped before cutting begins. F the sticks are dropped before cuiting begins the trained worker is expected to cut and house 100
sticks per hour, for manual harvest and 120 for machine-aided harvest for Burey Dark fire fobacco production standards are 50-60 sticks




The “Job Description” from the 790 Form ...

pasted into the “Job
Description” section.

\4

...can be copied and / L4

wl

16. Job Specifications: Workers should have at kast 3 monihs verifiable expenience workingin tobacco Applicants must be able to
furnish affrmative job references from recent employers aperating comparableoperaions establishing acceptable previous experience

Worker mustpossess requisite physical strength and endurance to repeat the harvest process though out fhe workday working quickly
and skilfully o perform acivities forwhich theywere hired Workers mustwork at a sustained,vigorous pace and make bona fide efforts
to work efficiently and consistentlythat are reasonable under the climatic and other working condifions, consideringalsothe amount,
qualiy and efficiency of work accomplished by their coworkers. Workers may not lkave frash, or ofher discarded tems inwork areas or
vehiclesbut must dispose ofsuch tems inprovided receptacles. Workers must wash hands with soap andwater after all bathroom and
meal breaks. Allergies tovarieties of ragweed, goldenrod, insecticides, related agricultural chemicals, efc, may affect workers ability to
perform thework described herein Workers should be physically able to do the worker described with or without reasonable
accommodations. Workers are required toclimbintobams

BURLEY TOBACCODARK FIRED TOBACCO: Workers will seed, set, cut, house, and strip tobacco. Workers will plant tobacco seeds
ntrays kept nenvironmentally controlled structure. When seedlings reach appropriate size workers will transplant seadings to prepared
beds according to supenisors' nstructions. Workers will pull 6 to 10 inch tall plants from a plant bed ane at a time. The stems of the plant
must not be bruged. The plants are put nto bundles with roots atthe same end so they can be transplanted. The bundies are hauled to
the field for transplanfing into separate rows 38 fo 42 inches apart. The plants are spaced inthe row from 1610 20 inches apart. Machines
pulled by a small tractor are used to transplant the tobacco. Workers will chop outweeds with a hoe, or pull by hand. Workers will remove
tops and suckers from plants. Workers using a tobacco knife will cut ripe plants off at ground level and spear the tobacco stalk aver metal
spear onto wooden sick (sick is 48 nches long,one end is stuck i ground and metal spear & placed on ofher end). hdustry standard
15 Six (6) plants per stick (stick and six (6) plants may weigh 80 pounds, and plants may be seven (7) feet tall). Workers may drop sticks
instanding tabacco before cutting by hand or by machine

Worker will transfer tobaccodoaded sticks from ground to wagon or fraiker and bad sticks in orderly fashion on said wagon or frailer
Workers will be required to climb into the bams to hang sficks of tobacco. Worker will then transfer sficks from wagon or fraiker to ofher
workers standing on rails i tobacco-cunng bam. Workers standing on rails (worker stands with one foof on each rail - raik may be 48
nches apart and from 6 o 40 feet from ground) will either hang sfick and separate pants, or wil transfer to ancther worker for purposes
of air-curingthe fobacco. Forbest results, curing bams shauldbe filled inas short a fime as possible

With dark fired fobacco, wooden slabs covered with sawcust are placed under the tobacco that is hanging in the bam. The slabs are
fired to smaoke the fobacco. Workers will be required to cut wood and carry to bam to fire the tobacco. This process is repeated until fie
tobacco turns the appropriate color. Remaining ashes mustbe cleared away after firingthe tobaceo.

Care must be exercised to prevent bruisng or breaking of plants and leaves at all imes. Care must akso be exercised n using tobacco
knife, spear while standing on rails, and stripping the crop. The frained workers will be expected | consistent with production standards
required by ofher employers inthe area of employment for the crop actiity, to cut and house 50 sficks of tobacco per hourif the sficks are
not dropped before cutting begins. | the sticks are dropped before cuting begins the traned worker is expected fo cut and house 100
sticks per hour, for manual harvest and 120 for machine-aided harvest for Burey. Dark fire tobacco production standards are 50-60 sticks

e

Burigy Tobacca:

Dubies to Includs, et nat ImBad 10 greenholss care, s&ting, tapping, oiling, cuting, hausing and
Eiripping. VWorkers will b2 trained for @ parkod af o 03yE (14 haure) aner which the worker will be
expeciad 10 cut 100 slicke par haur - does not Include dropping stoke In Nzl

Dark Fired Tobacco:

Duties 1o Include, but nat limisad 1o- greenhowss care, extling, tapping, olling, cutting, kauzing and
Elripping. Workers will b2 requirad 1o cut wood and camy 2 bamn 10 fire 1he tobacco. Wooden slabe covered
wiih s3wdust are placad under e iobacco that ke hanging In Bam. SIabe ane fired to smaoks the lobacco
and I= repeated undl Me iobacco bacomsas the appropriaiz calor. Workes will remave remaining ashes after
the tobacco ks fined. Workoer ks required B cut/eplie S0-50 sticks per hour.

Alr Cured Tobacco:
Duties to ingludz, bt nat imis=d 100 greanhoss cans, Eeting, tapping, olling, cuting, hawsing and
Etripping.

Other Related Dutles Tor all typss of tobacco:
\Warksrs may chop weede babwesn plante with Ro2; remove tops and SUSkers from plants, aoply sids
dressing.

Altemative Waork:

Zaneral farm malntanance and ather duties 38 requirad In the farming apration malnisnancs, includzs,
but not Bried to, prepanng barme, draining B2k, prapanng kEnd for plantng, oropping Scks In fisid,
mainiananca of tools & aquipment, and ofher work 3g direcily ralatad to She crop activitize far which the
worker IE hired. Alsa Inciudes fixing, cl2arng, and painiing of fences / bams. Such work will be offzred
when climate or crop condione preclude working In the primary actvities letad above.

Gemaral Conditons:

A nomal work weak I8 Monday through Friday from 05:00 a.m. to 04:00 pom. and Saturday 0700 am. 1o
12:00 p.m. If wark |5 avaliable beyand nonmal warkdays, employer may offer, but not require, worker an
opparuURSy to wark addiional haurs. Worksrs Wil F2part 1 woerk 3t dacignates ime and place as dirssied
by ageigned employar each day. HOWEVST, WOTKErE May be raguactad 1o tan (10) howe per day dzpanding
on the Sandiions in the fialds and the maturity of tha crops. Als0, WOrkere may be reguesiad 1o wark on
federal holldaye and thalr Sabbath bul will not be raguired ko do 0. Workers may walumesr 1o wark
Fdditional hours when work |8 avallabia,

Diowm Eims:

Warkere Ehauld expect accashonal penods of IMle or No work bacauss of weather, crop of athar conditions
bayond the employare cantrol. Thess perlads can cccur any ime throwghout the se3son. Worker may be
raquirad 1o work In fleids when crops ane wat with dew / raln and should have sulable slothing for
condiione which Includz Nght rain and temparatures ranging from 10 dagre= fa more than 100 degress.
Warkere Ehauld be able %0 Stand, bend, stoop and wark for gralonged periacs of time and be physically i
to perform dutle @5 assigned. Workens will Ee tralned for p2riod af tea (2) daye (14 houre) afler which
workere will be 2xpactad i parform job raquirad, L2, cut 100 Eeke par hawr, Care must be exerdised at 2
timag % pravent bruksing o breaking crope. Cars must alen be exerdsed In UEIng tobaso knkves and
Epaar, whike climbing and standing on E2m ralls, or with any U= of equipment




T

aiec bwor mow Ghe akille thi mce maaccinies with thin ooou
[T5 dre= BLiomaoziie, van, or Ight Fuck

20 moue= or it heavy objecs

. examine animals G0 detect liness, dissase orinury
12 mrecognize disesse or parsshes i animaks

23 Jdirect and coordingte activibes of workes or st
2d. d=an rooms or work aeeag

25 mainiain or el cAg or passEnger yehics

2= e kol nepair iocks or saishy squipenent

I7. load, unioad, or sisck contsiners, mmsniaix, or producs
25 operai= power driven pumps

25, LsE RaEnd of power 1ooks

30 drkve truck with capacky greaier than 2 lons

At this time leave these




Leave
blank

Current Technology skills that are associated with this job

12. 'perfo.rrn safetv.inspectians in 'Elqﬁcultural,"foréstw, or fishing setting

Current Tools that are associated with this job

’/)7

[ Edit Skills ]

Other Skills

Special Software/Hardware skKills Mo
needed

Other specific skills required:

[ Edit Other Skills ]




Edit and putin

Special Software/Hardware skills Mo
needed

Other specific skills required:

[ Edit Cther Skills |

At times you will need
to put phrase into this
section to allow you to

proceed in filling out

m Hiring Requirements

Hiring Requirements:

the rest of the screens

| + Drug Testing'Screening I (

Drug Testing/
Screening -- if
checked on the
790 Form (See
box 16 below.)

If not checked
then remove it
on this screen

See page 3 of 790
Form

Test Requirement:
rovide a brief description of the

Employer will perform testing

(25 haracters max)
May be
emgloyment. All testing will cccur after employment has started

will impair t

red to take random drug and'or alcohol tests at no cost to the worker. Testing positive or failure to comply may result in immediate
and is not 3 part of the interview process; may be reguired o

Workers will performdut iss associaved with planting culrtivacing
Los crabajadorss gue T@Nlizan tareas relacionadss con la siswmbra
adjunto para obtansr nis 3 roacidm

1. Is previous work experience preferred? ! Se pr

2. Check all requiremenis that apply:

O Certification/License Requirements | CerificacidniLicencia Requisitas
U Driver Requiremants / Requisitos del condeclor

0O Employer Will Train ! Empleador entrenara o adiestrara

5 Exlensive Sitling / Eslar sentado largos ralos

& Exposure to Extreme Temp. / Expuesto a Temperaturas Extremas

¥ Lifting requiremenl | Levantar o Cargar _3( _Ibs./libras

) Repetitive Movements / Movimientos repetitivos

and harvestin

g engloyers crops

¥ cosecha cultive cultivoa lom enpleadores

re previa experiencia? Ys-sj 5: M MoO |If yes, number of months prelerrec .'E-| 2% asl, numero de

meses l:le experlenr:na 3 K1l applicants musMgave 3 ponths verifiab jsnce working in tobacco, Applicants must be
able to ish |_|" rmative job references [ronNgecent enployers rparable aperatiomeg satabliahing acceprabl i
experience. Todos los solicitantes deben tener 3 Wyges de experiencia conprobable en el sectar del tabaco, Los
solicitantes '.1-L--|| egtar en condicicnas de proporcioWNgr referencias de trabajo posicivas de log dlcimea los eapleadores comparables
sgtablecer nivelss aceptables de expesriencia previa

L‘d Fx1en5we Wnlkmg | Cm‘nlnar |:||:|r Iargm ralos

& Frequent Stooping | Inclinandose o agachandose con frecuencia

33 OT/Holiday is not mandatory | Horas Extras [sobre tiempa) / Dias Feriados no
obligatorio




If Drug
Testing/Screening is
selected, also
putin
Employer will
perform testing
(unless otherwise
specified).

m Other Skills

Special Software/Hardware skills Mo
needed

Other specific skills required:

[ Edit Cther Skills |

m Hiring Requirements

Hiring Requirements:

» Background Checks

Test Requirement:

Provide a brief description of §
testing being perform
(2500 characters m

Employer will perform testing

& random drug and'or alcohol tests 3t no cost to the worker. Testing positive or failure to comply may result in immediate

May be requined
inati mployment. All testing will cccur after employment has started and is not a part of the interview process; may be reguired to

termination fr

16. Job description and requiremants / Descripcion ¥ requisitos del trabajo:

Workers will

adjunto para obtanar nds informacidm

meses de experiencia; 3 ALl appli
able to furnish affirmative job re
experience. Todos los solicitant
solicitantes deben estar en cond
eptablecer niveles aceptables ds=

seriencia previa

2. Check all requiremenis that apply:

O Certification/License Requirements | CerificacidniLicencia Requisitas
U Driver Requiremants / Requisitos del condeclor

0O Employer Will Train ! Empleador entrenara o adiestrara

5 Exlensive Sitling / Eslar sentado largos ralos

& Ewposure to Exireme Temp. / Expuesto a Temperaturas Extremas

¥ Lifting requiremenl | Levantar o Cargar _3( _Ibs./libras

) Repetitive Movements / Movimientos repetitivos

perform dut ies associared with planting cultivacing and harvesting engloyers crops

Los erabajadores que realizan tareas relacionadan con la sismbra y comechs cultive caltivoa 1

Eee acttached £

los enplead

1. s previous work experience preferred? | Se prefiere previe experiencia? Yes/Si8 Mo O If yes, number of months preferred: / 5i es asi, numaro de
cants must hawve 3 months verifiakb
ances [rom recent employers operating
deben tener 3 peses de experiencia conprobable
~jioneas da proporciomar referenciass da trabajo posit

le experience working in tobacco, Applicants must be
mparable operationg sstablishing acceprable pravicus
1 sector del cabaco, Los
ivag de log dltimos los empleadores comparables

' Criminal Eactgmunl:l Check / Verificacion de antecedenies panales ,

@ Drug Screen / Deteccidn de Droges  (random/aleatoriao)

B Extensive Pushing and Pulling ! Empujar y Jalar Extensamente

[ Exfensive Walking | Caminar por larges ratos

@ Fraquent Stooping | Inclindndose o agachandese con frecuencia

33 OT/Holiday is not mandatory | Horas Extras (sobre tiempa) { Dias Feriados no

obligatorio




m Other Skills

Special Software/Hardware skills Mo
needed

Other specific skills required:

Edit and putin
Background
Checks -- if
checked on
the 790 Form
(See box 16
below).
If not remove it
on this screen.

[ Edit Cther Skills |

m Hirim, [equirements

+ Drug Testing'Screening
Background Checks

Employer will perform testing

(2500 characters max):
May be required to take rand

cting will cccur after employment has started and is not 3 part of the interview process; may be reguired to
t no cost to the worker, Felony convictions that employer reasonzsbly believes, consistent with current law,
will impair the safety and Fving condit

Notice that in
this illustration,
Criminal
Background
Check is not
selected

comply

| 16. Job descriplion an-d_re?;m? ts | DEian-nun_y 'requisib:-_-s -:I_eTIraha}n:

Workers will perform duciss associded with planting cultiva

Los crabajadorss que realizan tareas

adjunto pira oRransEr mas informacidmn

1. s previous work experience preferred? | Se prefiers previa edggriencia?
meses de experiencig; 3 A1l applicants must hawve 3 noniNg veri
able to furnish affirmative job re nces from recent emp
experience. Todos los solicita n tener 3 oeses de exg
golicitantes deben estar en oo =i da proporcionar referan

e aicles aceptabiles de sxperiencia previa

2. Check all requiremeanis thal 20

O Certification/License Requirements | CerificacidniLicencia Req msitna
U Driver Requiremants / Requisitos del condeclor

0O Employer Will Train ! Empleador entrenara o adiestrara

5 Exlensive Sitling / Eslar sentado largos ralos

& Exposure to Extreme Temp. / Expuesto a Temperaturas Extremas

¥ Lifting requiremenl | Levantar o Cargar _3( _Ibs./libras

) Repetitive Movements / Movimientos repetitivos

cing and harvesting smployers crops. See

lacisnadas gon la siembra y cosecha sultive sultivea los enpleadores

ers cperating comparable apecat

isncia conprobabl wl

actached for more

Congulte al docmenco

¥Yoes/ 58 Mo O If yes, number of manths prafarred: / 5i es asi, numero de

fiable experience workinsg in tobacso A muat e

Appl Leant

me establishing acceptable pravieus
ro, Los

s los empleadores

ARCLAE O

a8 de trabajo positivas de 1 comparables

[ 0
2 Drug Screen / Deleccidn de Drogas [random,ur aleatoriao)

® Exiensive Pushing and Pulling ! Empujar y Jalar Extensamente

[ Exlensive Walking /| Caminar por larges ralos

& Frequent Stooping | Inclinandose o agachandose con frecuencia

33 OT/Holiday is not mandatory | Horas Extras (sobre tiempa) { Dias Feriados no
obligatorio




For this reason
Background
Checks should
be removed
when editing
this screen

needed

m Other Skills

Special Software/Hardware skills Mo

Other specific skills required:

[ Edit Cther Skills |

m Hiring Requirements

Hiring Requirements:

Test Requirement: Employer will perform testing
Provide a brief description of the

testing being performed

(2500 characters max):

g 4
; » Background Checks

May be required to take random drug andior alcohol tests a3t no cost bo the worker. Testing positive or failure to comply may result in mmediate
termination from emgloyment. All testing will cccur after employment has started and is not 3 part of the interview process; may be reguired to
submit 3 criminal background check at no cost to the worker, Felony convictions that employer reasonzsbly believes, consistent with current law,

will impair the safety and Fving conditicns of other workers or other individuals on the farm will result in immedizte termination. Failure to

oy g

16. Job description and requiremants / Descripcion ¥ requisitos del trabajo:

Workers will perform duties associared with planting cultivacing and harvesting employers crops. See accached f

Los erabajadores que realizan tareas relacionadas con la sismbra y cosecha cultive caltivoa los enplead

adjunto para obtanar nds informacidm

Mirmi
Pl 1. s previous work experience preferred? | Se prefiere previe experiencia? Yes/Si8 Mo O If yes, number of months preferred: / 5i es asi, numaro de
3 meses de experienciag! 3 A1l applicants must hawe 3 months verifiable experience working in tobacoo, Applicants mugt be

Secu able to furnish affirmative job re ances [rom recent employers operating nparable operationg satablishing acceprable pravious
experience. Todos los solicitant deben tener 3 peses de experiencia conprobable 1 assrar del cabaco, Los

Lang solicitantes deben estar en condicicnes de proporcionar referencias de trabajo posicivas de los dltimos los espleadores comparables
egtablecer niveles aceptables de weriencia previa

Profi

2. Check all requiremenis that apply:

O Certification/License Requirements | CerificacidniLicencia Requisitas U Criminal Background Check / Verificacion de anlecedenies penales

U Driver Requiremants / Requisitos del condeclor @ Drug Screen / Deteccidn de Droges  (random/aleatoriao)
0O Employer Will Train ! Empleador entrenara o adiestrara B Extensive Pushing and Pulling ! Empujar y Jalar Extensamente
L 5 Exlensive Sitling / Eslar sentado largos ralos [ Exfensive Walking | Caminar por larges ratos
& Ewposure to Exireme Temp. / Expuesto a Temperaturas Extremas @ Frequent Stooping | Inclindndose o agachandese con frecuencia
32 Lifting requiremeant | Levantar o Cargar _8.(] _Ibs./libras 33 OT/Holiday is not mandatory | Horas Extras (sobre tiempa) { Dias Feriados no
$3 Repetitive Movements / Movimientos repetitivos obligatoric




m Minimum Education, Experience, & Age Requirements

!f!_:'im‘.:‘l:a‘v_eamminimurnagertequirementfnrthis 13? ThiS iS Usua"y "1 8" UI'I'ESS OtherWise SpECifiEd on the 790 FOI"m
job, what is that requirement:

Reason for age requirement: Other-Specsfy in Job Details @ If "1 8" & Nno reason given' seIeCt "H ours Of Work"

Minimum education required: inimum Education Requirement

Typical Education Required:

ucation Requirements for Farmworkers and Laborers, Crop

Minimum Months of Experience
in Selected Occupation:

Typical Experience Required: View Typical Wor

No minimum unless otherwise specified

Fequirements for Fammworkers and Laborers, Crop

[ Edit Mnamurn Education, Experience, & AGS

g Drivers License Requirements

Is this job accessible by public transportation? Mo
Is a driver’s license required for this position? Mo
[ Edit Driwers License Requirements ]

Usually between “0” and “3” months (See box 16 of 790 Form)

m Compensation and Hours

ﬁ Job description and requirements

Salary requirements are visible to job seekers

Minimum Salary: 1028 1. Is previous work experience preferred? |
Maximum 5alary: 31028

Basis for unit of salanyipay: Hour IYES.\I Si H NoO If Yes, number of months prﬂfﬂrrﬂd:
Typical Labor Market Rates: \iew Typical Labor Market Rates for Farmweorkers and Laborers, Crop I _3_'

Pay Comments: OiOE (Depends on Expenence)

Is Supplemental Compensation offered? Mo

Hours Per Week: Hours are Specific

Hours 40

Shift: Dray Shift

[ Edit Compensation & Houwrs ]

— nefits Offered

Benefits offered for this job: Mo benefits provided

A brief description of other benefits you may offer:

[ Edit Benefits Offered ]

[ o0 Application Methods Accepted



m Minimum Education, Experience, & Age Requirements

If you have a minimum age requirement for this 13

job, what is that requirement:
Reason for age requirernent: Other-Specify in Job Details

Minimum education required: Mo Minimum Educaton Requirement

Typical Education Required: View Typical Education Requirements for Farmwarkers and Laborers, Crop

Minimum Months of Experience
in Selected Occupation:

Typical Experience Required: View Typical Work Experience Reguirements for Farmwaerkers and Laborers, Crop

[ Edit Mnamurn Education, Experience, & Age Reguirements ]

g Drivers License Requirements

Is this job accessible by public transportation? Mo
Is a driver’s license required for this position? Mo
[ Edit Driwers License Requirements ]

R Compensaton an Hours .
Tennessee Is now at

$10.92 (could be a

maximum of $18)
(See Box 17 In 790 Form)

Wiew Typical Labor Markst maress i rd o sess Snm Lauuiers, wrug

Salary requirements are visible to job seekers
Minimum Salary: 31028 /
Maximum 5alary: 31028
Basis for unit of salary/pay: Hour
Typical Labor Market Rates:

Ii 17 .Ipage Rates, Special Pay Information ani
fop Activities Hourly Wage

Cultvos Salario por Hora
Tobacco 510 .28
Straw & $
Hay 5 10.28

ticipated Hours of Work per Week / Haras Anticipadas/Previstas de

bajo por Semana. Total: 40 see eta 7390 attachments/
VEA ETA 790 fijaciones

Thursday lJueves__7

Friday | Viemnes_7

Saturday [ Sabado _ 5

Hﬂj’eiljeséa.y ! Mférc.c.rles_710 h o u rs tota I

Benefits offered for this job: Mo benefits provided

A brief description of other benefits you may offer:

[ Edit Benefits Offered ]

Pay Comments: _ OiOE (Depends on Expenence) e Usua I Iy SE|ect thiS T 0
Is Supplemental Compensation offered? Mo Monday / Lunes =
Hours Per Week: Hours are Speu’-ﬁné Usua"y_ See box 1 1 of 790 Forrn Tuesday / Martes 7
Hours
Shift: Day Shift
[ Edit Compensation & Houwrs ]
m Benefits Offered




R oo Roicaton Hethods Accpted

Check the methods that individuals may use to apply for this job:

» At the Mearest One-Sop

Enter a brief description of the
application process: (2500
characters max.)

l/

Job seeker with copy of job order is to contact the employer: Tony C Jenkins, 649 Jonestown Rd,
Lafayette, TW 37083; 615-666-83962 - Monday through Friday 08:00 am to 04:00 pm — Answering
machinefvoice mail if unable to answer phone ability to return call within two (2) working days.

[ Ed

8 ob Ropicant iomtion Needed- N\

A State Workforce Agent’s
number can be replaced
with a contact number
from the owner or agent

Items Required:
= Contact Information
= Employment History
Item 15. — Referrals, Cont.

ETA-790
ATTACHMENT #1

[ Edit Job Applicant Information Meed

N\

m Application Question Set

Application GQuestion Set: {This job does not have a question set tied to it.)
[ Edit Application Question Sat ]

Employer will accept referrals who may apply direct or referred from any other source. The job seeker will be informed of the terms and
conditions of the job by the information contained in the TN job order. These TN job orders are entered by geographical / administrative
areas within the state. This is done to ensure that local job seekers have equal access fo these job opportunities. These offices are
referred to as “the job holding office.” The “job holding office” will refer all interested applications to the employer with a copy of the TN
Jjob order(s), which contains all pertinent information conceming the job. The employer agrees to interview all US workers referred by
DES for;

1. Availability and commitment to work the entire length of the contract.

2. Have transportation to the job site

3. Have been fully apprised of the job information, terms and conditions of the job and the nature of the employment
4. Workers state he / she can physically perform the job requirements

5. Ability to provide documentation fo complete the INS Form |-9

m Applicant Notification Method

Would you like to be notified when a job seeker applies for this job? Mo

[ Edit licant Motification Method ]

Job applicants can be viewed by selecting the Manage Jobs optien and clicking on the number in the applicants column or the applicants link

Job seeker with copy of job order is to contact the employer: Tony C Jenkins, §49 Jonesiown Rd,
Lafayette, TN 37D583, 615-666-8962 - Mondsy through Friday 0500 am o (400 pm — Answering
mac hinefvoice mail if unable to answer phone ability to return call within two (2) working days.

Item 15 of the 790 Form

S o Order Upload Options

Which sites would you like to upload your job to?
[ Edit Job Ovder Upload Options |

may be copied and pasted
directly into this section

R Oter iormation




m Job Order Upload Options

Which sites would you like to upload your job to?

[ Edit Job Order Uplosd Optisns ]

R e niomason

Is this a Green Job?

Are you a Federal Contractor?

Na
Na

Does a court ordered affirmative action plan require posting this job order? Mo
Is this job order for an Enterprise Zone? MNa

[ Edit Other Infermation |

Job Order Source:
Job Order Number:
Case Note:

Historical 5taff Note regarding
this job order:

LWIARegion:

Oiffice Location:

Category:

Job Developer | Mandatory
Listimg:

On-line Status:
Employer Job Order Status:
Staff Job Order Status:
Featured Job:

Job arder initially entered by Staff: cglT425 - Tom Forehand
Last Reviewed by 5taff cgl7426 - Tom Forehand
Last edit on: 12742015 12:27:00 PM

Direct - S5taff Entered Entry

nurz <€
I' Create Date Subject Action

Mo data found.

LWDa 08
French Landing

fhen Labor Cert H2A &

Usually is H2A
Mandatory Listing & y

Always Mandatory L

On-Line

Open and available
\feteran Hold

Mo

This job arder has been verified by staff as the document to meet the mandatory job posting in conjunction with Not Specified
an application ta the Department of Labor to employ H-2B worker requirements.

[ Edit Staff Information ]

Automatically populated

sting



When updates are
completed...

...select the
Return to Job
Orders

™~

Job Order Source:
Job Crder Number:
Case Note:

Historical 5taff Mote regarding
this job order:

LWIA/Region:

Office Location:

Category:

Job Developer | Mandatory
Listimg:

On-line Status:

Employer Job Order Status:
Staff Job Order Status:
Featured Job:

Job arder initially entered by Staff: cglT425 - Tom Forehand
Last Rewiewed by Staff cgl7425 - Tom Forehand
Last edit on: 101132015

Direct - Self Sennce Entry
402274

I Create Date Subject Action

Mo data feund.

LWDA D8

French Landing
Alien Labor Cert HZA
Mandatory Listing

On-Line

Cpen and available
‘eteran Hold

Mo

This job order has been verified by staff as the document to meet the mandatory job posting in conjunction with Mot Specified
an application to the Department of Labor to employ H-2B worker requirements.

[ Edit Staff Information ]

ile and Occupation | LocationVWork Site of this job | Contact Person for this Job | Job order information to be displayed online | Job Details | Job

[ Wizw Applicants | E

Job | Search Candidate(s) | View History | Job Order Referral Results | Create Template |

Print Job Order ]

P 1

Return to the Directory of Services

B senvi=e = Portfollc G Site Map &) SR= Search P Preferances ) Asslstanca

Privmcy Smismart | Dacipimee | Terra of Uss | Szcenaizidy | Beczrmancess Satdingy | 220 | Protect Voune! | Sbzut thin Sis | Contest L

2} Home = Sign Qut



Continued Steps
When Employer
Already Has Profile




Under Employer Profile click
Corporate Profile

Then click Documents

[ Assist an Emplgffer | Staff Services | Employer Portfiolio ]

IE‘I_A

(=] ' corparate profils

Employer Profiles Human Resource Plan ! Staff's Profile

(=1 ) 10b Order plan
[ 1ok orders
[ 10b Order Tem plates
@ Application Questions
(1 Job skill Sets
[ Tools 2nd Technology

:i Locations
[ contacts/Users

A Agents I Recruitmant Plan

= Search History Profile

2 Commu nications Profils




[ Assist an Employer | Staff Services | Emplover Portfolio |

El | Employer Profiles El | Human Resource Plan || staff's Profile
HE Corporate Profils [= ) 10b Order plan
[ General 1nformation [ 10b Orders
[J Locations [ 10b Order Templates
D Contacts/Users D Application Questions
[ account Summary [ 10b Skill Sets
[ pocuments [ Toals 2nd Technology
a Agents I Racruitmant Plan

1| search Histary Profile

) communications Profile
The next page Gencraiiomation | Locations Coctstsers | Account Summary | Documents
will look like
this. Click -
Show Filter Options (Showing all records)
Upload a LI view Thumbnails

D ocumen t Name Document Owner Class Size Create Date Action
(]
CERT_2017 pdf SOUTHERN ACRE Miscellaneous 150 27207 View Edit
[Nt visible iz the currenfly assisted user) LANDSCAPING LLC KB Delete Meta Data

SOUTHERN ACRE Miscellaneous 186 12/52016 | View  Edit
LANDSCAPING LLC KB Delete Mt Data

NﬁPageuHPH Rows

ents with spaces in the document name may be incompatable with some browsers. These spaces will be replaced

Uploaded and scanned d
nt in our system.

Ot e




Note: If a title isn't added then you
will not be able to proceed

Put the title of the document’s name
in the box under title Document
Information

For kelp click the question mark icon.

* Indicafes required fields.

Document Association

If you would like to categorize the associated document specific program, application or verification document, please use the controls in
this section to do so.
Program: [None Selected y 4 ~|
Application: None Selected w /
Verification Item: [None Selected v
Verification Type: | Mone Selected vl
Document Information
+ Document Tags:
Keywords that will be indexed
with this attachment.
User Accessible: Olves ® No
Attach Document
Supported File Format
Location: Browse._.

E3ED
Return to Previous Page




After titling the document you wish to
upload (see example) click Browse

* Indicates required fields. For help click the question mark icon.

Document Association

IT you would like to categorize the associated document to a specific program, application or verificationgdocument, please use the controls in
this section to do so.

Program: [None Selected v
Application:

Verification Item: [None Selected V|
Verffication Type: [None Selected v|

Document Information

+Document Tags: 790
Keywords that will be indexed
with this affachment.

User Accessible: Oves @ No

Attach Document

Supported File Format
Location: Browse...




After selecting Browse a window will display
enabling a choice of documents to upload. Select
the appropriate document.

). # Flonda » Wade Shows, Inc » 2017 -

47 JOBSATN.GOV - Add a

Pl Search 2017
?‘ Tirigw

COrganize = Mew folder == ~ £ @

B RecentPlaces = [*Wame Pate modified Type AND ARE ALSO AVAILABLE ONLINE
o T Job Order 10365715 OA 2/7/20179:42 AM  Adobe Acro
= Libraries

— m noa-673239-02022017-112350 2/1/2017 9:43 AM Adobe Acro

@ Documents

Jﬁ Music

&= Pictures

B videos

m

M Computer
&, 0sDisk (C)
ca My Book (E)
o CG50473 (\NWAGDS
“® Grants and Speci| | \
o CG_LWD_WFS (\
S Shared (\WAGO3SI

@ For help click the question mark icon.

tation or verification document, pleasse use the controls in

- 1 " | r W

File name: ~ |ANFiles 1) -]

| Open |v| | Concel ] 4

T

Manage Benefit K

Charges Document Information

Manage UI Accounting

* Document Tags: 790
Manage Disaster Keywords that will be indexed
Unemployment with this attachment.

Assistance (DUA)

-

Manage Overpayments » User Accessible: Oves ® No

Manage Payments 3

Manage Multi-Claimant . Attach Document

Issues

Manage Audits N Supported File Format
Locaton:

Manage Appeals v




After selecting the needed document click
Open in the Choose File Upload Widow

J# JoBsATN.GOV - Add a

1. = Flonida » Wade Shows,

Organize » Mew folder \ 4= -

‘il RecentPlaces  *  Name Date modified AND ARE ALSO AVAILABLE ONLINE.
o L Job Order 1036571804 2/7/2017943AM  Adobe Acro
- Libraries — ' noa-673239-0202201%112350 2/7/20179:43 AM  Adobe Acro

@ Documents

J’ Music

[ Pictures

E Videos

1% Computer
&, 0sDisk (C3)
ca My Book (E)
& CG50473 (\WAGO3
¥ Grants and Speci| |
8 CG_LWD_WFS (4
5 Shared (\WAGD3S!

@ For help click the guestion mark fcon.

\pafion or verification document, please use the controls in

- 4 T N | [> jl
File name: « [ANFiles r 1) -

Il Open |v] i Cancel l ) :I

L = A

. B!

Manage Benefit

Charges Document Information

Manage UI Accounting »
#+ Document Tags: 790
Manage Disaster Keywords that will be indexed
Unemployment e with this attachment.
Assistance (DUA)
Manage Overpayments » User Accessible: Oves @ No
Manage Payments 3
Manage Multi-Claimant | Attach Document
Issues
Manage Audits b Supported File Format
Manage Appeals 4




You will be directed to this window
again. At this point the document
should have generated in the browse
area.

|

Document Information

#Document Tags: 790
Feywords that will be indexed
with this attachmeant.

ser Accessible:
(JYes ® No

Attach Document

Location: | MNAWFS SharedWorkforce DevelopmentiH-2A, H-2B, MSE  Browse. . I

—
From here simply click Save and the document will upload.




How to Create an
Employer User Profile
in Jobs4TN




e id https://www.jobsdtn.gow/vosnet/dashboards/defaultstaff.asp:

?menuid=MENU_S

FO~ @G| [ JOBSATN.GOV - My Staff W... x

Eile Edit View
= Quick Search

Favorites

B Services for
Workforce Staff

Manage Individuals

Tools  Help

When you reach the screen shown below, locate the category titled Service
for Workforce Staff.

% @ Convert v iSelect

My Staff Dashboard

Directory of Services

My Staff Remy Hy Staff Account

Individuals w

Ha saved lists

Manage Employers v

Create an Employer

Manage Resumés 3

Assist an Employer

Manage Job Orders

Manage Labor
Exchange

Manage Activities

Manage Case
Assignment

Empl Assist an Employer i ﬁ

Employers Posting Jobs
Local Employer Sites

One Case Note to Multiple | Templates
Employers

Manage Profiling
Manage Follow-Up
Manage Surveys

Manage Providers

Enter the Corespondence Center ()

| [5] Latest News and Announcements  []

Select Staffing has positions available

Manage Funds

Manage WARN
Notifications

My Reports
Summary Reports

Detailed Reports

Custom Reports

00000600

https://www jobsitn.gov/permission.asp?token=emp_assist i

| 5 Need help or more information  [g]
Assistance Center
Find the answers to your
questions or issues.

== Learning Center
“ Watch self paced training videos

and tutorials.

Note that help is available on most pages by
clicking the guestion mark

| = My Calendar 7

S M T W T F 5
30 N 1 1 3 4 5
6 7 8 9 10 " 12
13 14 15 16 17 18 19
20 pal 22 23 24 25 26
7 28 29 30 1 z 3
4 5 L] T B £l 10

0 New Appointments
896 Upcoming Events

Enter the Appointment Center 6

SNAP;

Total Case Load: 0 ()

0 Unread Messages
S5 & Read Messages

Enter the Message Center 6

Labor Market Facts

3 Find answers to commonly asked
% questions about the local labor
T market.

Area Profile
Access a summary of the labor
market in a selected area.

Industry Profile
Access labor market information
on industries in a selected area.

@ Occupational Profile
Agccess labor market information
, on occupations in a selected
- area.

Educational Profile

Access labor market information
on education programs in a
selected area.

More Labor Market Services (@)

[ [=] My Report Indicators

Staff Internal Job Placement

+0
{ Augl

Placements
Increassd 2 ¢ 2

Internal Placements

0000

~



R L e e

Look under the = sosensce-

category il
Services for

Workforce Staff

YowE] e oo pagev safetys Tookw @v

Services for Individuals g8 Services for Emplayers Ll Labor Market Analysis

Welcome to My Staff Workspace Tom Forehand,
AU @1 0)f  Tnis page allows you to customize the content you are interested in. Click on 3 button in the grid 1o ccess the details of 3 work ftem.

select another function from the menu on the left hand side of the screen.

1NN AT T T

and click My StaffDushbosed [T Mg St Account  Directoey of Services |
Manage S

My Staff Dashbosrd

Agsistance Center
@ Find the anfvwers to your 0 Unread Mossages

quastions or Eswes.

Employers

iy Stafl Resources

Laarming Conbor
Vatch sell paced training videas W 0 Road Messages
and tutorials,

By Staff Acoount

Filter your Lsts by type: | Indraduals s

Directory of Services

Creaie Date Hote that help is avallable on most pages by Entes the Message Center ()
Mo saved lists available clicking the question mark p— —
Manage Individuals B
| —
E -4 C Creste an Em) =3
Mansge Emgloyer ploy e
Manage Resumds L Assist an Employer It:
Manage Job Orders Employer Access Rights 5. M T W T F §
E— - B2 @ o® ow oW H 2
s —
A list box Eeor I BOEIER
 Templates
Local Emglayer Sites - B3 %1 ) ou) o MR >
Manage Adivities B ] 1% L[] a7 1R % an Fil 3

will open <
e e polrsadn . gov vosnel/Menul arding Page sapx Toats MENU_STAFF_MANAGE EMP IR 125% v o




Click
Create an
Employer

TN.GOV

TN AR T T e

My Staff Dashbosrd

Services for Individuals g8 Services for Emplayers Ll Labor Market Analysis

Welcome to My Staff Workspace Tom Forehand.
This page allows you to customize the content you are interested in. Click on a button in the grid to sccess the details of 3 work fem.

select another function from the menu on the left hand side of the screen.

by Staff Dashboard My Staff Rowources My Suaff Account Diroctory of Serdces

iy Stafl Resources

Agsistance Center
Find the anfvwers to your 0 Unread Mossages
questions or lsues,

Nt.ﬂ Account

Laarming Conbor
Watch sell paced training videos T 0 Rosd Mossages

and tutorials,

I B

Hote that help is available on most pages by
Ho saved lists available clicking the question mark |

Filter ywour Lists by typs: |Indniduals s

List Title Create Dats

Enter the Message Cenber ﬁ

Manage Individuals

.I-I.muqel!mﬁnyu;

Manage Resumds

Hanage Job Oroers L

I__ — r——-
- =

Manage Labor
Exchange

| Assist an Employer It;‘c
Employer Access Rights 5 M T W T F 8
w0

Employers Posting Jobs

Manage Adtivities
<

| Local Emgloyer Sites
L .| 15 L1 171’18 an Fil




Home ¢ Sign Out .?. Services for Individuals ﬂ Services for Employers [ml Labor Market Analysis

Please enter your Company ldentification information below

TN.GOV

TENNTESEF COVT RNMERNT

After selecting Create an Employer,
fill in the Short Name

= My Staif Workspace

My Staff Dashboard wp.

My Staff Resources » Ope of Identification: ® Federal Employer Identification Number
O social Security Number

eral Employer ID Number m
qgl

N) / Federal Tax ID (FEID) or
Social Security Number: Do nof enter dashes. Example 939001111

2 Services for @]nﬁrm Federal ID Number: ﬂ ”

My Staff Account

Directory of Services

Workforce Staff

U ployer Account Number: |

Manage Individuals b Do not enter dashes. Example 999001111
| Confi | Employer Account |

Manage Employers v Number

Manage Resumes »

-

Manage Job Orders

-
Fill all blanks
Manage Labor

with red s >
Type your message here

Manage Activities asterisk (*) | |

-

-

<




Home ? Sign Out B Services for Individuals 08 Services for Employers [ml Labor Market Analysis

Please enter your Company ldentification information below

TN.GOV

TENNTESTIF COVTRNMIENT

' Employer Identification

|Enter Search... @

= My Staif Workspace

My Staff Dashboard Short Name: M

# Type of Identification:

My Staff Resources N (® Federal Employer Identification Number Th e Fed e ra I

O Ssocial Security Number

My Stat Account | # Federal Employer ID Number E II (——7 - E m p I Oye r I D (F E I N) is

Directory of Servi =
ey e Beiees Social Security Number: Do ot enter gashes. Example 333001111 fO u n d u n d e r bOX 1

o
= Services for # Confirm Federal ID Number: ﬂ x ) n
Workforce Staff a In Of the 790
Ul Employer Account Mumber: | F
Manage Individuals b Do not enter dashes. Example 999001111 o r m .

Confirm Ul Employer Account |

Manage Employers v Number-

Manage Resumes »

Manage Job Orders »

Manage Labor

Exchange

Manage Activities v

£ >




Use the latest

American Job

Center list to
locate the

nearest LWDA —

office
to the

g sar o |

Use the drop-down arrows to
make your choice.

/

/

employer’s main
address.

The letters of
this user name
were written
together which
limits the
number of
letters or
numbers which

# User Name:

# Password:

# Confirm Password:

# Security Question:

# Security Question Response:

can be used

CHARLIESUNDERLAN

Enter Unigue User Name (8 - 16 characters, leffers
or numbers). No spaces allowed.

Enter Password: (8 - 18 charactfers, and must include
at lzast one uppercase isfter, one lowercase letter,
one number and one special character.). Allowable
charactersare # @ § % * ./ *_

Example: Samplei#

Last Changed: 3/24/2015 9:31:02 AM, Unknown

|What is your mother's maiden name?

The response to the securily question will be required
if you forget your user nams or password.

| Password$1

place.

You will need your User Name and Password for all future activities in JOBS4TN.GOV. Please write this in

Iél
[CWDA 06 {
# Office Location: [TN Career Center - McMinnville
s Login Information
Iél




= 2] Get more Add-ons ¥

Manage Funds ' Employer Identification

Manage WARN , Create WARN Notice

Notifications

AR~ =

.j@]
Search for WARN Mot
! - Eahi e [CHARLIE SUNDERLAND
m Par@ially Completed WARN I
My Reports Motices
e55 AS |
Summary Reports Create WARN Visit Record o
Federal Employer ldentification Number
Detailed Reports Search for Visit Records ber 200579963
. (EIN) f Federal Tax ID (FEID) or
If t h e fo I I OWI ng Custom Reparts Social Security Number:
slots ere not Ad-Hoc Query Wizard Ul Employer Account Number:
Federal Reports
4 s
preVIOUSIy i . — ' Primary Location Information
populated, °
make sure to fill === . e —
° t h f. I d Alerts v reet Address 2: |
ese e s ual Recruiter reet Address 3 [
Email Log .
* Oy [Meminnville
Calendar Reminders
+ Sjate | Tennessee
W_ * Cpunty: Warren County
Job Order Skill Sets )
+ Country: |United States
Job Order Templates
+Zp code: |3'r'110 Find 7ip Code
Communication 99995 or 53999-9399
Templat
V
Case MNote Templates
§ g AQOres

Some times, when entering the user and/or, any previously added
address may appear in the drop-down box. You may select it.
When it is select, most of the necessary pieces of information

(marked above by the red asterisk) will automatically be

populated. Check to make sure this information is correct.



If the

B lsiing Addres

H Address has been standardized.
fOI I OWI ng Check here i Mailing Address is the same 2= the address above.
slots are not Yaiing Address 1 —————
already | |
iling ress 3 |
pO p u IatEd, = giling City: |'|.-'||: MIMMNWILLE
make sure to +fiing Sste =
fill these fields |||~ —
i n ERf0 or REROL-DE00
| mhﬂ'm E-mail Address
(The e-mail of the agent is
= Jqp Title: [EMPLOYER o
«Ffetome — generally used. If thereis
Also, you must || s — no e-mail, you may use a
fill in the =t F— State Workforce Agent's
e-mail address o (SWA) e-mail temporarily to
umber: . .
ind sc?le.ct o e fill in these two slots.)
Emall (If = Primary Contact Emnail Address: * I

available)” by
using the _—

« Confirm Contact Email 255ee="7"

The format of the emal address entered is inv

&

Read Our Email Security Policy

drop-down
arrow.

«Pleass select 3 method in "‘hich>|Email (If Available)

you prefier to receive your
notifications:

Company YWebsits:

& 5. (MEECwy . Company Wk st com}

Company Job Application Website |

= T A COMpany Rt S o)

alid




m Company Information

= Industry Title (MAICE): Search for Industry Code (MAICS)

+gig;.§fEmploye§{Company 5. € Always 5'9 unless

Mao. Of Employees State Wide: |.] . ° gme
R — otherwise specified

Mao. Of Employsss World Wide: il

= Type of Employer: |F'riu-a1E Sector

Professional Employer

Organization: i¥es, | am a Frofessional Employer Crganization

{®)8o, | am not 3 Frofessional Employer Crganization

=Are you 2 Fedarz| Contractor™: )¥es, | am a Federal Contractor

@Nn, | am not a2 Federal Contractar

Ent=r & profe of your company for job ceaiers io vsw ingluding a summary of your meyor oyvocucts and sandoas.
Some HTML tags such a5 embedded videos are not allowed in this tex boe and will net be saved.

B I UEL|:
|FDI'I'I13| -|| [7]

Q m|

[ Sp=fl Check | Clear Text | Remowe All Formatting |

B specis Charcinisis | .




B. After pressing Search for Industry Code, this
NAICS Job search box will appear

« Prmary Contact Emsi Adcress: _:
» Confirm Contact Email Address: 2 JOBSATN.GOV - Windows Internet EXplorer

The format of the emai address entered is invalid
Read Our Email Security Pobcy

@ https://vwww.jobs4tn.gov/vosnet/drills/industry/inddril.aspx?code=t

o
«Please select a method in which 7 i) ‘ F o r t h I s
you prefer to receive your |Ema|l (If Available) Please choose a specific industry by selecting one of the options below. L[]
notifications:
v | @X@aMple, type
Company Wsbsits: | Industrias Indusiriss Industry Indusirise
=g Ml companywetste com} by Keyward By Sactor Listing by indusfry

Company Job Application Website: L == i n t h e p 0 s it i 0 n

.Mt companywek st com)

A. Click - T title of

S e a rc h sy T 4 et e ot AICE lj:lpe‘):;;::y:o ;n T bex and click the Search button. / lln u rs e ry/t re e
— L f— | worker” here.

f r «Mo. OF Employess (Company
Size):

L]
ettt S Then click
I n d u St ry Ne. & Employees Country Wide: [7 Click Industry Listing to ses sn ical list of all availsble industry tities.

No. Of Employ=es World Wide: [ S e a rc h
( : o d e «Type of Emplay=r: [Private Seator
Professional Employer

Organization: O ¥es, | am a Frofessional Employer Organization - - s t t
(®) Mo, | am not a Professional Employer Organization w e e I | e ' | e x

«Are you 3 Federal Contractor?:

O '¥es, | am a Federal Contracter

® Mo, | am not a Federal Contractor SI id e fo r th e
== results).

Entera seste 57 400r Comeeny 5 Job Sesiers 10 viw IDUSING & SUTITRY S YUY MAYDF SIOCLCIS and SeniEes
Some HTML tapgs such 35 embedded videos are not alowed in this te box 2nd will not be saved.

®I5% v g




«Primary Contact Email Address:

= Confirm Contact Email Address:
The format of the email address entered is invalid
Read Our Email Security Pobioy
«Pleass selzct 3 method in which |Em;i| (I Available)

you prefer to receive your
netifications:

Company Website: [
= s companyweste. com}
Company Job Application Website:

&0 MEslww companyweksie com}

& J0BS4TN.GOV - Windows Internet Explorer

Please choose a specific industry by selecting one of the options below.

@ For help click the question mark icon

Industries Industrise Industry Indusiriag
by Keyward by Sactor Listing by Indusiry
Code

@ Company Information

= Industry Title (NAICS): Search for Industry Code (MAICS)

+Mo. Of Employses (Company 5.9
Size):

0
Mo. Of Employses Country Wide: [g

Mo. Of Employses State Wids:

Mo Of Employess World Wide:  [g

=+ Type of Emplayer: [Private S=ctor
Professional Employer . P—
Oraastan: O Yes, | am a Professional Employer Organization

® Mo, | am not a Frofessional Employer Organization

=Are you a Federsl Contractor®:  (T)yas, | am a Federal Contraster

@ No, | am not a Federal Contractor

Search for an industry by keyword(s)

Type your keywords [EBoR e O e e,
[ zyword Sesren ogtionfl ||

§

Click Industry Listing an alphabetical list of all available industry titles.

@ Company Profile

Snter 2 srste of your comsany for job seaiars A0 view inguing & SUTYTEY 5 YOUT Mayor SYDOUCTS and servces.

D. Besides “nursery and tree”
workers, two more titles may
be used - "Farm Workers and
Laborers,” or even
“Miscellaneous”

Some of the codes that will
appear are:

Some HTML tags such 35 embedded videos are not slowed in this tes box and will not be gfffsd.

®T5% v g

nfo

File search needed by Career Center Staff: The DOT code is: Farmworker/404.687-010.
Industry code is: 11191

111421 — Nursery and Tree Production

111910—- Tobacco

111998 — All other Miscellaneous Crops

111219 — Other Vegetable (except potato) and Melon Farming
ONET CODES:

45-2092.02 Farmworkers and Laborers, Crop

45-2092.00 Agricultural Equipment Operators

45-2092.01 Nursery workers




A. The search screen has changed & is populated with “Nursery and Tree

C. After pressing
on “Nursery and
Tree Production -
US Industry,” the
NAICS code
number
automatically
populates
(underneath
Search for
Industry Code
(NAICS))

Production - US Industry”

B. Next, click on this expression

= Primary Contact Email Address:

« Confirm Contact Email Address:

=10] x|

The form=Rgf the email address entered is nvalid
Dur Email Security Pofic

+Please sslect a methed inwihich  [Email (7 Available)
you prafer to recaive your
notifications:

lél Far help ciick the quesfion mank ican.

Company Website: [ Industry Induztriss
.0 o, COmEanywebse o} Listing by gg‘llle@

Company Job Applicstion Website: |

& 0L MERCH R COmEany et Sl Com)

m ‘Company Information \ —|

= [ndustry Title (MAICS): Search for Industry Code (MAICS)

1114

= Mo. Of Employees {Company
Size):
Mo. Of Employess State Wide: 0

il keyword was found in the title or description of each industry. To
igk on its fitle.

Industry Industry Naics
Title Description Code

Mursery and Tree Agricufture, Forestry. G‘ 111421
Mo. Of Employsss Country Wide:  [g Broduction - US Fishing & Hunting
Indusiry
Mo. Of Employees World Wide: 0
[ Change search criteria ]
= Type of Employer: |F'riua1e Sector

Professional Employer

Organization: OYes. | am a Professional Employer Organization

® Mo, | am not a Frofessional Employer Crganization Click Industry Listing to see an alphabetical list of all avsilable industry titles.

#Are you a Federal Contractor?: (Oes, | am a Federal Contractor

® o, | am not a Federal Contracter

S Company rfi

Enitzr 2 el of youT Compeny for J65 S2ekers &0 visw incluing & SuTmimary af your meyor procucts and sendoes.
Some HTWL tags such 33 embedded videos are not slowed in this te bax 2nd will not be saved.

HF5% T g




At this point (with correct e-mail address and
correct NAICS code in place, click Save

m Special Characteristics

Iﬁl
Check each special characteristic that apples igffour company:
O unien Shop O on-Union 5 p
m Benefits Offered /
Iﬁl
®) Benefits not specified O to ensiits provided O Benefits provided oyfned below
[ *fou have = written affirmative action plan

Flease do not use any personal identification information as your ussr name (e.g. Social Security Mumbsr or FEIN). ¥ou will need youwr User Mame
and Password for all future activities in this system. Please ption dowen and keep it in a secure place.

-

Return to the Directory of Services
Cogymight £ 15952015 Geographis SoluTons, Inc. ARl ighls resenved
Far

mare information contact Gaooraphic Solutions.
154



Upon saving of the previous screens, filled with the necessary
information for creating an employer’s account, the screen below
should appear.

ﬁ_l'- Home * Sagn Cut .-. Services for Individuals l.'ﬂ Services for Employers E Labor Market Analysis

NN s been successfully registered. Please make a selection below to continue.

m What would you like to do next?

CHARLIE SUNDERLAN...

Staff Services
Select this option to return to staff services.

SUNDERLAND, Charli=

Redease Employ=r

Axsist & new Employer Open Employer's Folder

I Select this option to begin working with this Emplayer.
H

My Staff Dashboard

My Staf Resources . i Add Locations and Contacts. _
Select this option to enter multiple locations and contacts for the employer.
My Staff Account N

Directory of Services

"= servicas for
Workforce Staff

Manage Individuals ' 3 servicze = Porfollc G St=Map (&) 582 Search P Praferances i AsslEtance
HHI‘IHQE Emp|mr5 ¥ FPrivesy Satarant | Daciaiser | Terms of Uss | Accansizidy | Reczrrances Seiings | S50 | Protect Yourasl! | About this Sie | Contec: Ua
Manmge Pesumés ’ 3} Home =% Sign Out

Mansge Job Orders b

CopyTight & 19952015 Geographic Solulons, inc. Allrights resanved
Man=age Labor ' Faor mara infarmation wmnmﬁma
Exchang= 154

Manage Activilies ¥



How to Create a
Job Order after
Creating an
Employer Profile




When the employer’s profile is made, you can
go directly to Open Employer’s Folder

’u_‘,- Home =# Sign Cut Services for Individuals I.'H. Services for Employers E Labor Market An' oysis

-

IR 2 been successfully registered. Pleagk make a selection below to continue.

m What would you like to do next?

CHARLIE SUNDERLAN. . St=ff Services
Select this optionh return to staff senvices.

SUNDERLAND, Charlis

Release Employer

A=zist & new Employer Open Employer’s Folder

I _H ing with this Employer.

My SEaff Dashboard

Add Locations and Contscts.

My Staff Resources i Select this option to enter muliple locations and contacts for the employer.

My Staff Account '-.._._&

Directory of Services

= Servicas for
Workforce Stafm

Mznage Individualks J servicas [Py Porttolic @G SheMap G SRe Ssarch o PralrEnceE i ABSIEENCE

Manage Employers 1 Eriwmcy Smtsrant | Daciu—e | Terma of Use | Sccemaisidy | Secormandes Seding | 50 | Srotect Younm! | About thin Sim | Cosimct U

Man=ge Resumés L o) Home = =ign Out

Menasge Job Orders ¥

Copyright € 1255-2015 Geographic Solufons, Inc. All ights resaved.

Marage Lator ' For mar2 Infanmation contact Gaooraphic Soiutians.
Exciange 154

Manage Activilies *



When this
screen
appears,
select Job
Orders

H =

B = Corporate Profile
[ General Information
J Locations
a Contacts/Users
J Account Summary
J Documents

| —

Corporate

Search
History

Comminnications

I Search Histo

[ Assist an Emplover | Staff Services | My Portfolio ]

Employer Profiles = ! Human Resource Plan ! staff's Profile

a Application Questions
[ 10b Skill Sets

[ Tools and Technology
= recruitment Blan

[ 10b Applicants
[ Favorite Candidates

[0 wirtual Recruiter

Human Resource Unemployment Staff's
Plan Files Profile

Corporate Profile - Select this option to access your contact information, work sites and login access.

Search History Profile - Select this option to view the searches you have previously made for candidates, training programs,
occupations, industries and areas that you may be interested in.

Communications Profile - Select this option to view communications options that are available to you.

Return to Directory of Services



When making the profile, that has never had a job order posted, upon
reaching this screen, just select Add New Job Order

ONKE0)Y

TENNTESEE COVERNMENT

2 Quick Search

= Currently Managing

CHARLIE SUNDERLAN...

SUNDERLAND, Charlie

Release Employer

Assist a new Employer

—
= My 5taff Workspace

My Staff Dashboard

My Staff Resources 3

My Staff Account

Directory of Services

Manage Individuals 3
Manage Employers 3
Manage Resumés J
Manage Job Orders 3

Manage Labor
Exchange

Manage Activities »

Use this folder to manage your Job Orders. By clicking the Add New Job Qrder button you mayje

ter Job Orders (employment ads) that

can be viewed online by local job seekers. Click on a Job Order title in the table below to view s details.

[ Assist an Employver | Staff Services | My Porifolil ]

B = Employer Profiles H= Human Resource Plan
=] = gorporate profile
[ Genersl Information
[ Locations
D Contacts/Users

[ account Summary

=1 30k order Plan
[ 10b orders
[ 10b Grder Tem plates
[} Application Questions
[ 10b skill Sets
[ pocuments [ Tools 2nd Technology
) gearch History Profile [=1 ™ Recruitmant Plan
[ 10b Applicants
[ Favorite Candidates

I communications Profile

[ wirtus! Recruiter

Job Orders. Job Order Templates

Show Filter Criteria

SEARCH CRITERIA:Internal jobs only and Complete jobs

T
‘ Add New Job Order ‘

W Stafrs profile

Job Skill Sets Tools and Technology

@ For help click the question mark icon.

The Jobs for Veterans Act mandates priority of service to veterans seeking employment and training opportunities. To ensure compliance with
this law, this job posting will be available only to veterans for up to 24 hours. After this period, the job will be released to all job seekers.



Insert title

(example of

Farm Hand
on the next
slide.)

Click Search
for an
Occupation

~

Step 1 of 11. Please select a title and occupation. Click Next to continue.

* indicates required fields. For help click the question mark icon next to each section.

Job Title

ely describe the position in the job fitle as this will be searched by individuals using keywords. As you are entering the job title, you
on job titles similar to what you are entering. If you see your job fitle in the list, select it.

Flease a
may see a list

+Job Title: [ I Farm Hand I

\

Job Occupation

+Job Occupall

[ Search for an occupation

The Job Order creation wizard will prompt you step by step to enter the information for your new job order. To continue the wizard click the Next==
button. To exit without creating a job order, click the Cance/ button.

REMIMNDER: You have 30 days from the create date to complete the job order wizard before it is deleted from the systam.

Exit Wizard

P

>, Services =y Portfolio & Site Map @) Site Search g Preferences (@) Assistance

Privacy Statement | Discialmer | Terms of Use | Acceselblity | Recommeandad Setings | EEQ | Protect Yourself | About this Site | Contact Us

G} Home ¢ Sign Qut




Searching
under the
title of Farm

Hand \

The selection

* indicates requirad fields. For help click the question mark icon next to each s

» Job Occupation is a required field.

Job Title

s& accurately describe the position in the job title as this will be searched by individuals using keywords. As you are entering the job fitle
ist of common job titles similar to what you are entering. If you see your job fitle in the list, select it.

may

#Job Title:

was chosen
as
Farmworkers
and Laborers,
Crop
(use the drop
down arrow

Job Occupation

Below is a list of suggested occupations based on the job fitle entered. If you see an occupation that matches yvour job title, select it and this

g occupation for this job order.
q'|I.iiI.Iiiﬂﬁiil.ﬁii.ﬁ.ﬂl.l.iilﬂii':'n'[S]1

| Farmworkers and Laborers, Crop I

to make this
selection.)

# Job Occupation: Farmworkers and Laborers, Crop |

If you feel the suggestion list does not contain an accurate occupation, click the Search for
an occupation link below to find one.

[ Search for an occupation ]

Click
Next

Exit Wizard

The Job Order creation wizard will prompt you step by step to enter the information for your new job order. To continue the wizard click the M
button. To exit without creating a job order, click the Cancel button.

MINDER: You have 30 days from the create date to complete the job order wizard before it is deleted from the systam.

i o
w
| | | |




Check information (for accuracy), then click Next

Home ¢ Sign Out .?. Services for Individuals & Services for Employers [ml Labor Market Analysis

Step 2 of 11. Enter the location/worksite for your job order. Click Next to continue.

x)IN.GOV

TENNTSEFF COVERMMENT,

Remember: This o

pa rtiCU Ia r exam ple g JEnersearch * indicates required fields. S ::Z:: click the question mark icon next to each section.
though part Of it is Location/Work Site of this job

for “Sunderland”. . ..~
So m e of th e Release Employer These are your currently active locationfworksite. Please select a location for this job,
information, for = ©-
this training guide,
iscoming from oo Ermrmmmmm
information about et

" ” Directory of Services These are the contacts associated to the location/worksite above. Please select gtontact.
Cooley” (and uses N
a n = Wuﬂuc:nrm
Farm Hand"” for
. Manage Individuals +
the titleof the ... -
employee) Manage Resumeés 3 Exit Wizard
Manage Job Orders 3

Manage Labor
Exchange

2 Quick Search

[ Add New Location ]

> Senices =y Portfolio & Site Map ), Site Search g Preferences (@) Assistance

Manage Activities i Frivacy Statemant | Discizimar | Terms of Use | Acceselblifty | Recommandad Satlings | EEO | Fratact Yourself | About this Site | Contact Us




Positions are listed in box 10 of

= 2] Get more Add-ons ¥
I

Release Employer

Assist a new Employer

790 Form

Display online to job seekers: ® ve
Display your company name: ® vl ONo
Have a local workforce staff member scre your applicants: @)

Today’s date will always be the
current date - the date this job
order is entered into Job4TN and it
should automatically populate

RN REY:

rere—

My Staff Dashboard

My Staff Resources v

My Staff Account

Directory of Services

S Servicestor

Workforce 5taff

Manage Individuals *
Manage Employers 3
Manage Resumés r

Manage Job Orders 3

Manage Labor
Exchange

Job Details

\

+ Positions:

—

11/05/2015

fx: 949)
+ Earliest date to display this job order on the system: Today

+ Last date this job order will be displayed on the

Use calculator for

this date (see next
slide) The difference

© between the Start

and End Date must

04/06/2016 | il
12/05/2015

system:
Job order follow up date:
# Type of job: Seasonal

+ Full-Time or Part-Time: |Fu|| Time {32 Hours or More)

Oves ONo @ Not Specified

| Cver 150 Days .
IALCF H-2A .

IBO (max: 9999}

Work At Home:
+ Anticipated job duration:

+ Does this job fall within any of the following special
categories:

+ Maximum number of applicants you would like to
consider at this time:

be at least 50% of
the anticipated
work period.

Manage Activities 3

Manage Case
Assignment

Exit Wizard

Manage Profiling 3

Manage Follow-Up

Manage Surveys

Manage Providers ¥

&, Senvices =y Portfolio ¢ Site Map ©), Sits Search ff Preferences (@) Assistance

Privacy Statemant | Disclaimer | Terms of Use | Acceesibliy | Recommandad Setiings | EEO | Protact Yaurself | About ihis Sie | Cantact Us

2} Home =¥ Sign Out



This calculator can be found by following the following path:

N: Drive = “Programs and Operations” - “Agriculture” >
“H-2A, H-2B, MSFW"” = “50% Calculator”

127117




= 2] Get more Add-ons
—

I Release Employer

Assist a new Employer

My Staff Dashboard

My Staff Resources v

My Staff Account

Directory of Services

S servicestor |
Workforce Staff
Manage Individuals r
Manage Employers 3
Manage Resumes +

Manage Job Orders 3

Manage Labor
Exchange

Manage Activities +

Manage Case
Assignment

Manage Profiling 3

Manage Follow-Up

Manage Surveys

Manage Providers ¢

-

Display online to job seekers:

Display your company name:

Have a local workforce staff member screen your applicants:

Job Details

+ Positions:

+ Earliest date to display this job order on the system:

+ Last date this job order will be displayed on the
system:

Job order follow up date:
+ Type of job:
# Full-Time or Part-Time:
Work At Home:
+ Anticipated job duration:

+ Does this job fall within any of the following special
categories:

+ Maximum number of applicants you would like to
consider at this time:

-
®ves ONo
®ves ONo
Oves ®No
All H-2A vis
jobs are
E_]émax: o5 “Seasonal”
11/05/2015 Today
=

04/06/2016 To
12/05/2015

Seasonal
|Fu|| Time {32 Hours or More)
O ves ONo ® Not Specified

|Over 150 Days .

ALCIH-2A

IGO ‘max: 9999)

Exit Wizard

Privacy Statemant | Disclaimer | Terms of Use | Accessibliity | Resommanda

> Senvices =y Portfolio & Site Map @), Site ﬁh o Preferences (@ Assistance

3% | SEO | Frotect Yaurself | Abdutihis St | Santact Us

(2} Home =¥ Signjput

Click Next

All H-2A visa

jobs may be

“32 Hours or
More”

Use drop down
box to select
ALC/H-2A in

most cases

For Maximum
Applicants
always
multiply the
number in box
10 of 790 Form
by ‘10



Box 16 of 790 Form (and
attachments) for the job
description

ﬁ @ Get more Add-ons ¥

= Quick Search

JobfTitle: Nursery and Greenhouse Managers

* indicates required fields. @ For help click the guestion mark icor

= Currently Managing

Job Description

* Job Description
Click the Insert Sample Text link to insert the occupatpnal description or create your own job description by entering the text below.
Some HTML tags such as embddad videos are not allowed in this text box and will not be saved.

Release Employer

Assist a new Employer

o = |F0rmal v||<-\ ; ®|

My Staff Dashboard

My Staff Resources v Greenhouse/Nursery A

Duties to include, but not limited to: Tasks to bdlin relations to greenhouse & nursery activities such as mowing &
My Staff Account

trimming equipment, chopping weeds amundWﬁngs: staking, tnmming and prepare plants for planting, Moving

Directory of Services plant items from field to loading area.
Alternative Work;
mmtenance and other duties as required in the farming operation maintenance. Includes, but not
limited to, preparing barns, draining fields, preparing land for planting, maintenance of tools & equipment, and other
Manage Individuals [ work as directly related to the crop activities for which the worker is hired. Also includes fixing, clearing, and painting
Manage Employers . crf fences / barns. Such work will be offered when climate or crop conditions preclude working in the primary activities
listed above. v
Manage Resumés v General Conditions:
Manage Job Orders ¥ ET a

[ Spell Check | Insert Sample Text | Clear Text | Remove All Formatiing |
Manage Labor

Exchange
Manage Activities 3
Exit Wizard
8 - B
hesignment : [ Next>>
Manage Profiling »

Manage Follow-Up ASen‘ices =, Portfolio @Site Map QSih&SBarch gPreferences @Assistance

Privacy Statemant | Discizimar | Terms of Use | Acceesiblily | Recommandad Safings | EEO | Fratect Yourses! | About this Site | Cantact Us
Manage Surveys

G} Home ¢5ign Qut

Manage Providers 3



Click Use
Default Skills

Click Next

Reimas= EmploySr

Azsist = n=w Emplayer

My Staff Daxhboard

My Staff Resources

My Staff Account

Directary of Services

' sarvicas tor

Workfores Stam
Manage Individuals L
Manzgz Emplayzrs .

Manage Resumés .

Manage Job Orders

Job Title: Mursery and Greenhouss Managers

Far help click fhe question mark icon next o esch sechion.

O Do not define any skills for this job

' Tools and Technology

Include Tools and Technology skills with this job: O ves @ Na
Special Software/Hardware skills nesded: Cives ®@ng

Enter other specific skills reguired (e g. degress, certification, software, eto.)

Some HTML tags such 25 embedded videos are r;n slloveed in this text boce 2nd will not be =aved.

Mznzge Labor
Exchang=

[B 1 u

T,

=

7=

o m|

Manage Activities v

Manage Caz=
Assignment

Manage Profiling '
Manzge Follow-Up
Manage Surveys

Manage Providers *
Manage Funds *

Manage WARN
Motifications

My Reparts

Summary Reports

| Format

[ Spell Check | Clear Text | Remowve All Formatting |

Exit Wizard

st Rmnnrcks




Step 6 of 11. Please select which skills you would like to use to add to your job order. Click Next to continue.

Job Title: Mursery and Greenhouse Managers

* lndicates requirsd fizlds. 18 For help click the question mark icon.

m Select for Job Order

Delete Al Saved Skills

General Skills (2)

Computers & Mathematics (0}
Construction {1}

Education & Social Services (0]
Entertainment & Media (0}
Financial Services (0]

Agriculture & Wildlife (7)
Healthcare

Legal & Protective Services (0]
Management & Office Services (0}

Relzaz= Emplayer

Amsist 2 new Employer

My stalf Workepacs

My Staff Dashboard

My Staff Resources +

My Staff Account Science & Engineering (0}
Service & Sales (0)
Directory of Services Skilled Trades (1)
Tran ion (0
'z sanvicsn tor
Workforce Staff

Manage Individuals » hﬁ' For help click the question mark icon.

Mznage Employers [ Current Technology

Manage R=sumés .
*You do not have any saved technology

Manzge Job Orders +

Manzgs Labar

Exchangs PR Current Tools

Man=ge Activities .
You do not have any saved toals
Man=ge Caz= .
hzsignment
Manage Profiling .
Exit Wizard

Manzg= Fallow-Up

Manag= Surveys

Manag= Providers .
; Sanvicae =, Portiolia a Site Map rancee i Aselstanca

Mznags Funds . S

| Tarma st Uam | it | Fnzze aiinga | S5 Broect Youraw! | bt Sie | Czviact Us

Manage WARN
Notifications - 3} Home = 30 Out

P—

Click Next



For fwig ciick S quaTiion mank iooo maed o sech aechion.

790 Form C—
indicated —

L7
H WI ol Tersnp Sowanng
two items mm.
which were Sm{ﬂm
checked S
* Tuai Rasuremant |r.n|.u|-|qur|= =]
w N——

Also, 790 .

Form S
indicated "* |r=-_p_=-.r —
Minimum e 7

High School = R
and Zero E——
Months v

= ln thim jobs Ey public T D""ll@":

Experience o ln m coiwer's kosrma requised! for thiz pamidion? IM—E

SELCHITN IEGSrEd @8 e e
-TEC

i =
v Fiasas i-ciceie e e work sapersnce bzt thia fob onder in monfa. Alceatle wabsen are 1-FEE
r |z thin job mcosaaibis by puisic trenaporiaticnT e regoines Sed.

Driver's —
license not S —
specified. ot E———

Click Next — H = |




Type
information
into these

fields

_ﬁ

* lindicates required fizlds. Far help click the queshion mark icon next to esch sechion

m Compensation and Hours

1 do net wish te enter szlary reguiremants

For an exact salary, not 3 range. enter the same amaount in the minimum and maxmum salary fields below.

O bo nat dizplay salary requirements to job seskers

Ealary requiraments arz visible to job seskers

+ Minimum Salary: 10-28 (Ex 500 ar 2500060 - 16 commas)

-] 10.28 (Ex 500 ar 25000.00 - 10 COMMSS]
Hour

Wiew Typical Labor Market Rates for Mursery Waorkers

+ Maximum Salary:

+ Basis for unit of salany'pay:

Typical Labor Market Rates:

First you must
select Specific

|DDE (Depends on Experience)
Cves ® N

|5 Supglementsl Compenzation offfge

+ Hours Per Week: N t h
oure ext, you may nave
30 h
ours
m Benefits Offered
Iﬁl
Benefitz offered for this job: (® Benefits not specified

) Mg benefis provided

O Benefits provided outlined below
[ medica [ Tuition Assistance O Company Vehiclke
[ pents [ other
it Ins I Mone
Evision @ Expense Account
B child Care O stock Options & Profit Shari ng
Evacation O RetirementPension [ Extended Sick Leave
O Haolidays [ Relocation Assistance [ Flexible Benefit Account
O sick Leave [ Uniform Allowance [ Travel Allowance

Enter a brief descri
Some HTML tapgs

er benefits you may offer |

=]

n T

uch

[ Spell Check | Clear Text |

Click Next




Creating &% ERTB16YEF 6B OFd&r T JOBSATN

Job Title: Mursery and Greenhouss Managers

¥ indicates required fislds.

Always check _—7

the first box

Also, check
any other
boxes
specified in
the 790 Form

8 ob Rpicaton Hethods Recepied

For help click fhe question mark icon next to each secht

+ Check the methods that individuals may use to apply for this job

[ TTPrcuide = JOBSATN. GOV Resume Online (recommendzd) |
—_———————
1a Email (donnai@awmalabor.com) Edit

] & mail: (852 NORTHCUTT COVE RD, MCMINNVILLE, TH 37110) Edit

O 2} Fax (the contact for this job does not have a faox number) Edit

Oef Fhone: {[B31) 663-9112) Edit

ifrarsen {882 MORTHCUTTS COVE RD, Mcminnville, TH 37110) Edit

O] ¥ the Neare=t One-Stop

= Company YWebsite (Address provided below)

‘E g (hitpFevww spplicationwebsite . com)

Enter 3 brief description of the applicstion process: (2500 characters max.)
Some HTML tags such as embedded videos are not allowed in this text box and wi

-

|B I U EL|E s
| @

Q m)

| Format -

[ Spell Check | Clear Text | Remove AN Formatting ]

nat be saved

b Rppioat nformation Needed



Click Next
to proceed

m Job Applicant Infformation Needed

L7
e e —
Caontact Information
Employment History
[ atkow individuals that have never had a job to apply (=g. college graduates)
Education History
O Cedifications (if any)
O Desired Job Type (Employment type, work hours, travel percent, etc.)
m Ay lication Question Set
Application Queiygn Set: [You do mof have any saved job spplicant quesfion seis)
[ Create Job Applicant Questions ]
m Applicant Notification Method
L7

Job applicants can be viewed by selecting the MaMyge Jobs option and clicking on the number in the applicants column or the applicants link

Exit Wizard

2 Servicze P=yPortiolio &y Sie Map ) She Search o Prefarances i AEElskNca

Sriemsy Smtaract | Daceies | Tarma ot Uae | Acceaaisily | Secsmrandes Sedngs | £50 | Srotect Youne! | Abcut i Sie | Sosiac U

i) Home = Sign Qut



I Step 10 of 11. Please enter the additional job order information. Click Nexr to continue.

Job Title: Mursery and Greenhouss Managers

* indicates required fizlds. Far help click the question mark icon next to each sechon.

§ ob Oder Uiosd Optons

Iﬁl
Which sites would you Bke to updead your job to?
[ Americas Job Exchanpe {visi)
O us Jebs fvis#)
§ Otvrnformaion
Iﬁl

I5 this 8 Green Job? click here for 3 definition

O ves @ No

Are you 3 Federal Contractor? O ¥es @ No
Dioes a court ordered affirmative action plan require posting this job order? CIves @ No
Is this job ordes for an Enterprise Zone? Dves ®Wpyg

Exit Wizard \/
=2

X zervicss oy Porttolin @ Site Map ()] 50 Ssarcn f Prefarsnces i Assletance

Frivmsy Saismant | Dacipi=e | Termoa ol Jae | Accenisidy | Recormances S8ing | S&0 | Proiect Youne! | Aboul this Sie | Coniec U

{3} Home = Zign Jud

Coyright & 1255-2015 Geographic Soludons, ing. Al rights resened
For mara information confact Gaooraphlc Soluffons.
154

Select “No”
for the
answer to
these
questions



If not
selected,
select the

correct LWDA

that is near us
at French
Landing --

Career Center

r

Step 11 of 11. Please enter the additional job order information. Click Finish to create your job order.

* indicates required figlds.

Job Title: Nursery and Greenhouse Managers

For help click the question mark icon.

Staff Information

LWDA9

+Job Developer / Mandatory
On-line Status:
Employer Job Order Status:
« Staff Job Order Status:

Featured Job:

H-28 worker requirements.

m Nashville

<] [<]

|Alien Labor Cert H2A X v

Have the
following

Listia: |Mandator}.f Listing X
Offline

Open and available

Cpen and available X

No

e5

options
selected

This job order has been verified by staff as the document to meet the mandatory ) ves ® Ne O Mot Specified
job posting in conjunction with an application to the Department of Labor to employ P

Click

Exit Wizard

Finish

Nﬂreview Job ]

The Jobs for Veterans Act mandates priority of service to veterans seeking employment and training opportunities. To ensure compliance with this
law, this job posting will be available only to veterans for up to 24 hours. After this peried, the job will be released to all job seskers.

& Services [, Porifolio ¢y Site Map 0. Site Search ﬁ Preferences g Assistance

Prvacy S1atemant | Disclaimar | Terms of Use | Acceselblifty | Recommangad Satlings | EEO | Protact Yourself | About this Sie | Contact Us

% Home = Sign Out




Adobe
Changes




After the job order has been posted in Jobs4TN, the PDF file of the 790

Form must be filled out. This can only be done by using the features in
“Adobe 11” or higher. These illustrations show the steps needed to be
taken to added info to the 790 PDF file. First open the original 790 Form.

=)
x

@) @ Customize - | "

I Tools ISlgn Comment

OMB Control No. 1205-0134
Expiration Date: October 31, 2015

& Order ETA Form 790

eolas y Procesamiento de Alimentos

ea el punto # 28 - Favor de seguir las instrucciones paso-a-paso)
n, go to block # 28 - Please follow Step-By-Step Instructions)

Nos. 4 through 8 for STATE USE ONLY

Nimeros 4 a 8 para USO ESTATAL

L. 80C (O*NET/OES) Occupational 5.Job Order No. / Num. de Orden de
Code / Codigo Industrial: Empleo:

Select
Tools

a. SOC (ONET/OES) Occupational
Title / Titulo Ocupacional

3. Address of Order Holding Office (include Telephone number) / Direccion de
la Oficina donde se radico la oferta (incluya el nimero de teléfono):

a. Name of Local Office Representative (include direct dial telephone
number) / Nombre del Representante de la Oficina Local (Incluya el
numero de teléfono de su linea directa).

7. Clearance Order Issue Date / Fecha de Emision de la Orden de Empleo:

3. Job Order Expiration Date [ Fecha de Vencimiento o Expiracion de la Orden
de Empleo:

i Anticivated Period of Emplovment / Periodo anficinado o previsto de Emoleo:



Click Content
Editing

=1of x|

x
2) @’ Customize - | *’
Tools Sign Comment
1r
= + Content Editing
» Pages
¢ Interactive Objects
OME Contrel Ne. 1
pActobar 31, 2015 ~ Forms
Create
juir las instruccionss paso-a-paso)
v Step-By-Stap Inatructiona) @ Edit
r STATE USE ONLY
para USO ESTATAL L Distribute
| S.Jok Crder No. | Num. de Crden de
Empleo: @ Mare Form Options -

+ Action Wizard

{include Telephone number] § Direccion de
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With Add Text
selected

You may begin to
insert boxes (into
which you have
written pertinent
information) in
these specified
places.
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When it is time
to save this
document click
Save As and
these editing
boxes will still
be open.

They will
automatically
disappear
when this 790
Form is saved.
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Under the
drop down
for “File”
click
Save As

E 3 1 Farms LLC 790 - Copy.pdf - Adobe Acrobat Pro

Edit View Window Help
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Please fill out the following form.

U.S. Department Labor
Employment and Training Administration

Agricultural and Food Processing

Orden de Empleo para Obreros/Trabajadore
(Favor de usar letra de molde en la solicitud — Para incluir informacion adicio
(Print or type in each field block - To include additional informat

1. Employer's and/or Agent's Name and Address (Number, Street, City, State
and Zip Code / Nombre y Direccidn del Empleador/Patron yio Agente

iNl‘Jmem Calle, Ciudad, Estado y Codigo Postal )

a) Federal Employer ldentification Number (FEIN) / Mumero federal de
Identificacion del Empleador:

b) Telephone Number / Namero de Teléfono:

C) Fax Number / Namero de Fax:
n/a

d) E-mail Address / Direccion de Correo Electronico:
n/a
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. .
FI rst cI Ic k o ' https://www.jobsatn.gov/vosnet/dashboards/defaultstaff.aspx?menuid=MENU_START F O ~ @ & \§# JOBSATN.GOV - My Staff W... %

File Edit View Favorites Tools Help x @meerl v (@ Select

Manage L — , - -
My Staff Dashboard My Staff Resources Staff Account Directory of Services A

Employers [

My Staff Dashboard Assistance Center
@ Find the answers to your 0 Unread Messages

My Staff Resources questions or issues.

= Learning Center
My Staff Account a Watch self paced training videos ' & Read Messages

. . and tutorials.
Directory of Services

Enter the Message Center 6

Note that help is available on most pages by

Filter your lists by ty

————— || clicking the question mark @
N =
— —

2 Services for
Workforce Staff

Hn saved lists availabl | [5] Labor Market Servi |
Manage Employers * I Create an Employer ( [=] My Calendar = ! Labor Market F.
— r Market Facts
. - — = " Find answers to commanly asked
Manage Resumes v Assist an Employer “ A September 2015 LS questions about the local labor
Manage Job Orders [ [acizan Emolover | s M T W T F 8 T market.
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k| 1 2 3 4 5 il Lty
Manage Labor Empl Posting Job: Access a summary of the labor
Exchange ' P g e Fosting Jobs 6 7 8 9 10 1 12 market in a selected area.
- 13 14 15 16 17 18 19
o Lo |®mployer Sites "
Industry Profil
fhenege Fetvibes ’ ol T lat w n @ 4 15 26 Arll:cltl:ss lab:nor r:arket information
One Case Note to Multiple emplates . P
Manage Case ) Employers 7 28 29 30 1 2 3 on industries in a selected area.
Assignment 4 5 & 7 B g 10

Occupational Profile

Access labor market information
on occupations in a selected
area.

Manage Profiling v Enter the Correspondence Center 6

0 New Appointments
896 Upcoming Events

Manage Follow-@F T— —
Educational Profile
ys i i Enter the intment Center @ Access labor market information
[F] Latest News and Announcem: on educatien programs in a

selected area.

g roviders " | select Staffing has positions available
e Funds ' FE— T | More Labor Market Services 6
anage WARN T— ————
Notifications o e 9 g @ o ey WP: i}
=L i 1
N ext ’ — —— Eﬁ J WIOA: O =] My Report Indicators
Bl s TAA: 0
L] : Staff Internal Job Placement
c Ic My Reports SNAP: 0 see
+0
. Summary Reports Total Case Load: 0 () ¢ - e
Assist an ity 2 2 o
Detailed Reports — —
Intermal Placements

Custom Reports
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Select Job Order

Flease enter your search criteria below to help you find an Employfr.

ﬂ For help cick the question mark icon.

ontact | LWIA/OneStop | Location | Staff |

You hawve saved Employer item(s) in My Search Lists.

Here are the 5 most recent employers you assisted

m Employer Criteria
Show User A is:

P LEr Ramums \®) Primary User Account Only

) Include 38 contscss with ogins

) Include 3l contacts with and without logins

Employer Mams:

Show Kevward Search Options
Employer Usaer Name:

Emgployer User ID:

Employer Size: Mone Selected ..

Erngloyer Type: [Mone Selected |
Emgployer Federal Contractaor: Mone Selected w
Employer Status: | fane Selected - |

Emgloyer IO Mumber (EIMN) / Federa Example: 929001111
Tax IO

Ul Employer Account Mumber:

1]

Site Emgloyer 10:

Registerad Within: :l days
Last Login Date: Between: T Today And: [ Today

Registration IP:

|




A. This page will appear >

B. Further down this page, insert the Job
Order ID (Number)

(D incute wi czntacia win mge

() imzismn w8 zrimemy wen wns wetmt ngin

C. After inserting the
Job Order Number,
click Search

D. A Search can also
be made using a FEIN

[T,
Or

Ermpicyer kncuy Secion: [Fizr Saweas

Crnecics [ stock sgscra

LI Tuimon Assistance L Froft shanng

[ ] Job Share [ Extended Sick Leave
L] Flex-Time [ Flexible Benefit Account
[ Ja01K [ Travel Allowance

Employer CharacteNstics:
pioy [ Union Shop [ Non-Union Shop

[ Top | Search| Bottom ]

Job Order Criteria &

Jobs Available: [Mone Selected W
Job Order 1D: | | I

Jobs Fosted Within: |None Selected |




Recent “Job Order” for Rodney Malchow. The Job Order (Number) was...

B ;.1 Order Criteria /

/

Jobs Available: |None Selected / v|
Job Order ID: l g;;gg; !

Jobs Posted Within: |None Selected V|

R Corict s | 2

Contact First Name:

| /
i
| /
Telephone Number: - 7 - [ Include Alternate Telephone
|

7
Email Address: I
/

/

When the Search button was pressed, an old Job Order designation
appeared

Contact Last Name:

ployer | Job Order | Contact | LWIA/OneStop | Locati

—




This older form (probably the original) appeared

@ For help click the

i Results View: Summary | Detailed
To sort on any column, click a column title.

Contact | Employer i Active Contats

9193 Yes Cookeville Rodney Malchow

So, select “R---M---"



The new form
designation
appears

To change
anything in the
Job Order click

Edit

Empiloyer Profiles

=] Corporate Profil=

Human Resource Plan o Siaffs Proflle

Job Orgder Plan

[ G=n=ral Information [ 1o% Ordars
U Locstizas [ Job Order Tarmzistes
@ Contechs|Isers @ Application Chwestions
[ Aezount Surmmary [ Job Skill S=ts
@ Documents [ Toots srd Technal
H Search History Profils - Reoruitment Plan
H Communications Profil= ‘-I Job Applicants
11 Favorits Cardidates
[0 wirtusl Remcruitar
Job Droers Job Order Templates Application Guestiong Job 3kil Sats Tools and Technology

8 For help click the question mark icon.

[+] Show Filter Criteria

Results Wisw: Summary | Detsiled
T soet en any column, chck a column title.

Omn-line System

Job Status Status
417833 Farmworker | Open and On-Line  Open and
H-24 svailable avzilzble

M 4 Page[1+] of1 b H

12/28/2015 7r72018

Inactive | Views | Applicants
After
¥ 1 Copy O

Template
Map

Rows:

1 Records Found

SEARCH CRITERIAIMamal jobs anty and Completa jobs



This brings you to
the Job Order

Services for Indniduals

Use this form to review the job order information. You may use the links below to jump to 2 specific section fior review. To medify this job
arder, click the Edit link underneath the section you want to edit.

[Job Title snd Occupation | LocationMark Site of this job | Contact Person for this Job | Job order information to be displsyed online | Job Details | Job
Description | Slalis | Other Skills | Hiring Requirements | Specislized Requirements | Minimurm Educstion, Experiznce. & Age Bequirements | Drivers

| @u License Reguirements | Compensation & Hours | Benefits Offered | Job ApsBestion Methods Accepted | Job Applicant Information Mesded |

= Application Question Set | Applizant Metification Method | Job Order Uplesd Options | Other Information | Staff Information]

@ For help click the question mark izon,

% I Job Order Mumber 417933 I

screens
under the new Job
Order (Number)

At this screen, you
may proceed to
make whatever

changes are
necessary to the
most recent Job
Order (the phone
number, for
example, may now
be changed)

m Job Title and Occupation

Job Title: Fanmwarker H-24
Crocupation: Farmworkers and Laborers, Crop (45209202)
= E_;tp;lfal Employment Wiew Typical Job and Employment Data for Farmwaorkers and Laborers, Crop

[ Edit Job Title and Occupation |

' LocationWork Site of this job

R M

To change the location of thiz job ardes, please click the Sslect Another Location for this job. If other locations do not exist, you will have the
opportunity to 2dd 3 new location which can then be attsched to the job order.

[ Edit this Location of this Job ] [ Select Another Location for this Job |

I [ Edit Contact Person for this Jeb ] [ Select Another Contact Persan for this Job ] I

IR ob Order information to be Displayed Online

Display online to job seekers: Yes
Display your company name: s

Hawe a local workforce staff member screen your applicants: Mo

—_— [ Edit Job Order Information to ke Displayed Online ]




H-2A Agent
Contact
Information




H-2A Agent Contact Information

Mayra Ballard: seasonalhands@msn.com
Mayra Diaz Ballard, H-2A Agent
dba SEASONAL HANDS LLC
595 Herman Road
Mayfield KY 42066-4485
Tel: 270-658-3800 Fax: 270-282-8057

Donna Carpenter: swa@awmalabor.com
Donna Carpenter/Agriculture Workforce
Management Association (AWMA)

620 South Broadway
Lexington, KY 40508

Buffy Edington: buffy@awmalabor.com
Buffy Edington
Agriculture Workforce Management Association
620 South Broadway
Lexington, KY 40509
859-233-7845




H-2A Agent Contact Information

Berthina Cervantes: als@abacusinc.net
Berhtina Cervantes/ALS Inc.
169 Burt RD.
Lexington, KY 40503

Antonio Crispin: acrispin@yahoo.com
Antonio Crispen
1021 Brooklyn Blvd #35
Berea, KY 40403

Melissa Green: kfa.inc@mchsi.com
Melissa Green/KY. FARMERS AID, INC
3612 W. Fork Rd.

Murray, KY 42071

Margie Hawkins: margie@amigos-inc.com
Margie Hawkins
Amigos AG Solutions, Inc.
3141 Hood St. Suite 333
Dallas, TX 75219




H-2A Agents Contact Information

Andrew M. Jackson: andy@andrewjacksonlaw.com
Andrew M. Jackson, Attorney
Andrew Jackson LAW
407 College St
PO Box 27
Clinton, NC 28329- 0027

Todd Miller (Head Honchos): ajproux@yahoo.com
Todd Miller/Head Honchos
P. 0. Box 1073
Helotes, TX 78023

Christine Register: cregister@agworksh2.com
Christine Register
AgWorks H2, LLC
(229) 559-6879

Patricia Hall: phall@agworksh2.com_or

Christine Register: Christine.Synan@ffva.com
Patricia M. Hall/Christine Register, AgworksH2, LLC --Agworks
P.O. Box 580 408 W. Marian Ave.

Lake Park, GA 31636




H-2A Agent Contact Information

Ruby Peters RPeters@dew.sc.goV [not an agent but a SWA]
FLC Coordinator
SC Department of Employment and Workforce
(803) 737-2633

Christine Synan: Christine.Synan@ffva.com
Christine Synan/Florida Fruit
& Vegetable Assoc.
P. 0. BOX 948153
Maitland, FL 32751

Kim Tucker ktucker@maslabor.com
Kim Tucker/MAS Labor
P. 0. BOX 507
Lovingston, VA 22949

Shelly Rauch srauch@maslabor.com
Shelley Rauch/MAS,Inc.
P. 0. BOX 507
Lovingston, VA 22949

Elizabeth D Whitley H2ZA@maslabor.com
Elizabeth D. Whitley/MAS Labor H2A LLC
P.O. Box 507
Lovingstor, VA 22949




H-2A Agent Contact Information

Theresa Ward: tward.nac@gmail.com
Theresa Ward/National Agricultural
Consultants LLC
685 US Hwy 15-501
Carthage NC 28327

Lori Whitten: lori@actionvisa.com
Lori Whitten
Action International
203 N. JACKSON ST. WYLIE, TX 75098

Ray Wilcoxson: raywagent@scrtc.com
Ray Wilcoxson
424 New Street
Horse Cave, KY 42749

These contacts are subject to change. This manual was last updated 2/23/2017




Basic Instructions to Locate
Farmer Folders

Do not need to reply to any document that Lance receives as “CC.”
However, put a copy of any document, referring to a particular farmer
(owner), in that farmer’s folder.

For Tennessee farmers, go to: N Drive - Programs and Operations >
Agriculture - H2-A, H-2B, MSFW - H-2A Program -> Farmer Files >
Newberry Farms - Most Recent Year Folder

If there is not an appropriate folder make one.

For Out-of-state farmers, go to: N Drive - Programs and Operations >
Agriculture > H2-A, H-2B, MSFW -> H2-B Program -> H-2A, H2-B
Interstate Program - Interstate Farms - Newberry Farms Folder >
Most Recent Year Folder

If there is not one, make a folder.

“CC” the agent on anything we send to Chicago.




Basic Instructions to Locate
Farmer Folders

Inspection and Referral Forms need to be
completed and sent to Chicago 32 days prior to
start date on the 790 Form

Place any attachment in that farmer’s file,
including any attachment from Chicago.




L.E.A.R.S Reporting

Steps for reporting LEARS information
http://www.etareports.doleta.gov/CFDOCS/grantee_prod/reporting/index.cfm, password and pin for LEARS (Make sure you

have the right password. A different or incorrect password will direct you to another report.)
0 Password: cldhjmpv
O Pin: 29463
*  Enter password, then press LOGIN
*  Select the correct YEAR in the drop down menu, then press CONTINUE
*  Select the correct QUARTER you will be reporting, then press CONTINUE
e Select the Services to Migrant and Seasonal Farm Workers Report (Part 1), then press CONTINUE.

- MASFW Repors - Windows Iffernct Enplorer - i
@ - | PR e ek et RSl o TR e S e Sy et L et P e il oo P D 3 1 S SR T CMOE Rl | | R el et B
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Errrplopyrrenr arnd Frafning dAdmdndserarion

MAligrant And Seasonal Farmworkers Report for Temnessee,
ODuarter Ending: 09/30,/201 2

[Report was State Certified om 11LOOEZOLE 12:-148 P.ALED

Flerare clrioorse o repore:

AISFW s Heport: Epricas o Megrant dond Seasonal Farmasorkcess Rapot (Farts b
I ) ‘
Py Pl LESRS Haredb oo Loy Qawk
ET A Sronradates 5T atpsued fovgl S sdatvan
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**After completion of each part of the LEARS report remember to select save, before moving to the next part.**


http://www.etareports.doleta.gov/CFDOCS/grantee_prod/reporting/index.cfm

ETA

U.S. Departnent of Labor

Employment and Training Administration

LEARS Reporting System

Services To Migrant And Seasonal Farmworkers Reports

(Part 1)

State:

Tennessee

Eegion:
3

Quarter Ending:
09/30/2016

PY:
2016

OMB Approval No. 1203-0039
Expiration Date: 04/30/2013

Previous Cumulative Report Cumulative
Reported Period {Auto Calculated)

A - Qutreach Services ——
1. Best Estimates of MSFW's in the State p— 235 I
2. Number of MSFW contacts by ES staff 0 235 235
3. Number of {outreach) staff davs by ES staff 0 140 140
4. Number of MSEW contacts by cooperating agency staff 0 65 65
5. Approximate staff days cooperating agency staff performed outreach 0 65 65

1: Best estimate of MSFW's in State (This number will be acquired from VOS)
* Loginto jobs4tn.gov
» Scroll down to the Reports section and click the Federal Reports tab
» Select the Migrant Indicators of Compliance report (MIC report) option
* Next under the Location title, select the Active bubble beside Region/LWIA

Status.

* Under the same title(Location) see Region/LWIA: select None Selected
« Finally select the necessary reporting date, under Date Range and Run

Report

» Section A. of the MIC report will provide the Best estimate of MSFW's. Find

the columns labeled , Migrant Farm Workers, Seasonal “non-migrant

n

Farm Workers and Migrant and Seasonal Farm Workers. Take the Total
Active Applicants numbers and add them together. Input this amount

here

See next slide for a example of the MIC report.

Note: The above picture of LEARS is used only for explanative proposes.




Example of MIC Report. Note: The columns pointed to is where the answer to question one on the

previous slide is acquired.

Migrant Farm Workers + Seasonal “Non-Migrant” Farm Workers + Migrant and Seasonal Farm Workers
(MSFW) = Best estimate of MSFW’s in State.

Migrant Farm

Seasonal Non-Migrant

Total Active Workers Farm Workers Migrant and Seasonal
Applicants Farm Workers
MIG NT INDICATORS OF COMPLIANCE STATEWIDE REPORT
US DEFPARTMENT OF LABOR
EMPLOYMENT AND TRAINING
OFFICE OF ADMINISTRATION AND MANAGHMENT
PROCESSING DATE: 6/8/2017 REPORT RIOD: FROM: 7/1/2016
REGIQHN/LVWIA: TO: 9/30/2016
OFFICE: DATE TYPE: Quarterly
Migrant Farm Workers Migrant Food Processing Migrant and Seasonal Fa All Non-MSFW Applicants
Workers . s orkers
No# Reporting Element Actual Number| % of Total Actual Number | % of Total Actual Number | % of Total Actual Number| % of Total Actual Number | % of Total
Apps Apps Apps Apps Apps
AL Total NHewr an¥tenewal Applications
Total Active Applicantsl 13 100.00 % 3 100.00 % 54 100.00 % a0 100.00 % 52,792 100.00 %
2| Complete Applications 4 2077 % ped 665 .67 % 43 5719 % 49 51.25 % 24 116 54.62 %
3| Partial Applications 9 69.23 % 1 3333 % 21 32.81 % 31 3875 % 18,676 35.38 %
B. Referred to Employment
4| Total: Referred to Employment 3 23.08 % 1 3333 % 12 28.13 % 22 27.50 % 14 444 27.38 %
5| In AG Industries 1 7.69 % o 0.00 % o 0.00 %% 1 1.25 % 95 0.18 %
5| In Non-AG Industries 2 15.38 % 1 33.33 % 12 2813 % 21 26.25 % 14,348 2718 %
C. Placed into Jobs with Wage Breakdown
I. Placements into Employment
7| Total Applications Placed in Jobs 1 7.69 % o 0.00 % 3 4. .89 % 4 5.00 % 1,028 1.95 %
&| In Agricultural Industries o 0.00 % a 0.00 % o 0.00 % a 0.00 % 15 0.03 %
9| To Last 3 Days or Less o 0.00 % o 0.00 % o 0.00 %% o 0.00 % 0 0.00 %
10| To Last 4 -150 Days o 0.00 % o 0.00 % o 0.00 %% o 0.00 % o 0.00 %
11| To Last Ower 150 Days o 0.00 % v} 0.00 % o 0.00 % o 0.00 % 15 0.032 %
12| In Non-AG Industries 1 7.69 % o 0.00 % 3 4. .89 % 4 5.00 % 1,013 1.92 %
13| To Last 3 Days or Less o 0.00 % a 0.00 % o 0.00 % o 0.00 % a 0.00 %
14| To Last 4 -150 Days o 0.00 % o 0.00 % o 0.00 %% o 0.00 % 5 0.01 %
15| To Last Ower 150 Days 1 7.69 % o 0.00 % 3 4. .59 % 4 5.00 % 1,008 1.81 %
Il. Wage Rates for Placements into Employment
18| Under §7.25 o 0.00 % o 0.00 % o 0.00 % o 0.00 % o 0.00 %
17| 50.01 To 57.24 o 0.00 % o 0.00 % o 0.00 %% o 0.00 % o 0.00 %
18| 55.95 And Over 1 .69 % o 0.00 % 3 4.59 % 4 5.00 % 959 1.84 %
19 $8.30 And Over 1 7.69 % o 0.00 % 1 1.56 % 2 2.50 % 820 1.74 %
20|59.41 To 310.82 o 0.00 % a 0.00 % o 0.00 % a 0.00 % 250 0.47 %
21| Awerage Wage 16 121.38 % o 0.00 % 1 16.55 % 12 14.88 % 13 0.02 %
22| Placement recorded at S0.00 o 0.00 % a 0.00 % o 0.00 % o 0.00 % a 0.00 %
23| 20.50 Owver Minimum Wage of 57.25 1 .69 % v} 0.00 % 3 4.59 % 4 5.00 % 959 1.84 %




1. Best Estimates of MSFW s in the State

2. Mumber of MSFW contacts by ES staff

3 M

4. Number of MSFW contacts by cooperating agency staff

| |
I 5. Approximate staff davs cooperating agency staff performed cutreach I

—3 The answer to questions Two and Three of Part One in the LEARS will be 0, because
another agency, Tennessee Opportunity Program (TOPS), handles outreach.

Answers to questions Four and Five of Part One of the LEARS , a employee from TOPS will
send the report quarterly. See example below.
TOTALS Through d4th Quarter

April 1, 2016 - June 31, 2016 (PY 2015-16)

PREVIOUS CURRENT PERIOD YID TOTALS

PERIOD 4/1/16 - 6/31/16

Total # of Enrolled participants 209 52 261
# of new participants 108 52 160
Participants carried over 101 0 101
Total terminations 122 48 170
Entered employment 113 44 157
Total active participants 104 4 21

# of staff days (approx.) cooperating 121 64 185
agency staff performed outreach = ( -

# of hours spent in recruitment and 2117.5 1120 32375

outreach
wk 25 hrs per doay X # of Case Managers
A #ofdavs rrounded) **



B - Monitoring System (Reviews by State/Federal saff
| Total nomber of significant ocal offies ( _0__0
2. Number of sgnficant local offices eviemed ( [ I
b. Nomber of os-sgficant loeal offcesreviewed ( [ I

Section B- Monitoring System (reviews by State/Federal staff):

1. This amount will be the same each quarter, unless formally change by ETA. Tennessee
currently has zero significant offices.

1 (a). This field documents formal onsite monitoring reviews conducted following 20 CFR
653.108(h) Local office visits can be documented in Part 2(comments), not here.

1 (b). The amount of non-significant offices will stay the same too. Currently there are 75 non-
significant offices. Of the 75 non-significant offices, how many were reviewed with in the
reporting period.

Reference:20 CFR 653.108(h) explanation: https://www.gpo.gov/fdsys/granule/CFR-2011-title20-vol3/CFR-2011-
title20-vol3-sec653-108



C - Referral of Apparent Violations to Enforcement Agencies

1. Total number of ES-related apparent violations referred

a To WHD

b. To OSHA

c. To Other

2. Total number of non E3-related apparent violations referred

a. To WHD

b. To OSHA

[ T (e T (e ) (e T = I =T =T =]
—

c. To Other

Section C- Referral of Apparent Violations to Enforcement

This section remains 0 unless a reported otherwise by Wage and Hour Division (WHD)
or the Occupational Safety & Health Administration (OSHA) or Other

(20 CFR 653.113): Regulations require the documentation of all suspected violations of
employment-related laws. This section enumerates those suspected violations, which affect
MSFWs, are document and forwarded to the local office manager, and referred to the appropriate
enforcement agency for final resolution.



https://www.etareports.doleta.gov/CFDOCS/grantee_prod/reporting/wotc/Migrant/ServicesToMSFWRpt.cfm?ombDate=2015-04-30%2000:00:00.0&CFID=2579436&CFTOKEN=81335802&jsessionid=a83020cb518bcd4905855230633f1b4b3b64#10Help10

Services to Migrant and Seasonal Farmworkers Report

(part 1) Section D

D - Acricoltural Clearance Orders

1. Total number of agricultural orders cleared

a. Intrastate

b._Interstate

c. H-2A related

Total number of workers referred for placement

a. [ntrastate

b. Interstate

c. H-2A related

2. Number of orders on which field checks were conducted

3. Number of orders on which violations were found

(= =1 =T =T =T =T =T == =T =]

a. Number of orderz on which violations were corrected through informal

resohition

=

b. Number of orders having violations which were referred to
enforcement agency

1) To WHD

2) To OSHA

3) To Other

(=R E=NE=1 -]

4. Number of emplovers for whom discontinuation of service proceedings were
initiated az a rezult of a field check

Section D- Agricultural Clearance Orders

« 1.Total number of agricultural orders cleared, a. Intrastate, b. Interstate and H2A related

]

amounts will be acquired from the 9127 report, which can be generated from VOS.

» Generating the 9127 report: Once logged into VOS (jobs4tn.com) find Reports> Select
Federal Reports> Select ETA 9127> Under Date Range select the needed reporting

date> Run report

See next slide for example of 9127 report




Foreign Labor Certification
Quarterly Activity Report (ETA 9127)
- Fourth Quarter - 2016

- Current Quarter: From 07/01/2017 to 093072017
- Prewvious Quarter: From 040142017 to 08/3002017

1. Total number of
agricultural orders cleared

a. Intrastate

b. Interstate

H-2B Workload H-2B H-2B Special
Reqular Procedures
1 Total number of active Job Orders from previous report (guarter) 21
2 Total number of new Job Orders received 32
3 Total number of Job Orders processed 0
4 | Total number of SWA staff assisted intrastate referrals l
5 | Total number of SWA staff assisted interstate referrals l
[ Total number of interstate job orders transmitted to other SWas 0
7 Total number of interstate job orders received from other SWas 0
a8 Total number of Union contacts made 0
S Total number of active Job Orders remaining at the end of the guarter 58 (
10 | List the most common deficiencies noted on job orders:
11 Provide comments or other issues noted during quarter:
H-2A Workload H-2A H-2A Special
Reqular Procedures
1 Total number of active Job Orders from previous report (guarter) 0
2 Total number of new Job Orders received 35 (
3 Total number of Job Orders processed 0
4 Total number of SWA staff assisted intrastate referrals 0
5 | Total number of SWA staff assisted interstate referrals l
[ Total number of interstate job orders transmitted to other SWas 0
T Total number of interstate job orders received from other SWas 0
] Total number of active Job Orders remaining at the end of the quartsr 4231 <
S Total number of prevailing wage surveys completed 0
10 | Tetal number of employment practice surveys completed 0
11 Total number of housing inspections completed by SWA staff 0
12 | Total number of housing inspections completed by alternative method 0
13 | Tetal number of =leeping unitz inspected 0
14 | Total capacity of gleeping unitz inspected 0
15 | Tetal number of housing self-certifications received from employer 0
18 | List the most commen deficiencies noted on job orders:
17 | Provide comments or other issues noted during the guarter:

c. H-2A related: same
amount as field (a.)
Intrastate in Section D.
(ex. 35)



Services to Migrant and Seasonal Farmworkers Report
(part 1) Section D

Total sumiber of workers refetred for placement 0 * 17
1. [nirastate (0 17
b. Interstafe (0 0
¢ H-2A related 0 0

The total number of workers referred for placement :“domestic” workers referred for placement to the

agricultural job orders will be auto-filled from the data for (a) and (b).

a. Intrastate: Enter the number of workers referred to INTRASTATE orders. This amount can be found on the MIC
report

Section B. Referred to Employment.

. Migrant Farm Workers + Seasonal “Non-Migrant” Farm Workers + MSFWs = 68 a. Intrastate amount

\ \ \

Migrant Farm Workers | Migrant Food Processing |  Seasonal "Non-Migrant” | Migrantfand Seazonal Farm | All Non-MSFW Applicants
Workers Farm Workers Workers

Reporting Element A:VIHumber % of Total | Actual Number | % of Tofal wal Humber| % of Total |Actual H*ﬂber % of Total | Actual Number | % of Total
Apps Apps Apps Apps Apps
Total New and Renewal Applications \ \
1|Total Active Applicants \ 13| 100.00 % 1] 100.00 % \ 4 100.00 % 88|  100.00% 47564|  100.00 %
2| Complete Applications \ 8|  B154% 11 100.00% \ I 50.00% B S27% 7049 BET%
3| Partial Applications \ 5| 3846% 0 0.00 % &3? 50.00 % &2 4773 % 055 4313%
4|Total: Referred fo Employment 15.38 % 0 0.00 % | 4324% Iﬂ 38.64 % 1289 2373%
5|In AG Industries 0 0.00 % 0 0.00 % 1 135% 1 114% 82 0.19%
6| In Non-AG Industries 2 1538% 0 0.00 % H 4189 % Bl % M197| 2354%




Services to Migrant and Seasonal Farmworkers Report
(part 1) Section D

Total tutnber of workers referved for placement

1 [ntrastate 17

b. [nterstate ﬁ

| e | = | e

b. Interstate: This amount will be acquired from generating the Ad-Hoc query.

* Ask the IT department to run this report for you.

 Once generated, count the job orders from other states and put that amount in the
Interstate field.

L c. H-2A related: Enter the number of H2A related agriculture orders cleared. (Refer to 9127
report)

Refer to 20 CFR 651.10 for definitions applicable to identifying MSFWs.



https://www.ecfr.gov/cgi-bin/text-idx?SID=1d57326b34c6ccd7ad965738385d8452&mc=true&node=se20.3.651_110&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=1d57326b34c6ccd7ad965738385d8452&mc=true&node=se20.3.651_110&rgn=div8

Services To Migrant And Seasonal
Farmworkers Reports
(Part 1) Section D

2. Mumber of orders on which field checks were conducted 0 0
3. Number of orders on which violations were found 0 X 0
a. Number of orders on which violations were corrected throngh informal 0 0
resolution
b. Number of orders having viclations which were referred to 0 x 0
enforcement asency
1} To WHD 0 0
2) To OSHA 0 0
3} To Other 0 0
4. Number of emplovers for whom discontinuation of service proceedings were 0 0
initizted as a result of a field check

2. Number of orders on which field checks were conducted- field checks won’'t be performed
unless a domestic worker is hired for the job.

3. Number of orders on which violations were found: violations were found as a result of field
checks will be auto-filled from the data entered below:
« a. enter the number of jobs orders where violations found were found and corrected
through informal resolution between the employer and ES. ( if any were found)
* b. The number of job orders where violations found were found and referred will be auto-
filled from the data entered below. (if any were referred)
o Fields 1-3: enter the number of orders where violations were referred to the
respective agencies.

4. Enter the number of employer against whom discontinuation of service proceedings were
initiated as a result of violations found through field checks.
* This amount will remain 0 unless field checks were conducted.




Services to Migrant and Seasonal Farmworkers Report
(part 1) Section E

E - USES Complaint Systems
1. Total complaints received 0 * 0 0
a. MSFW, ES-related 0 0 0
b MSEW. non- E8-related 0 a a
c. non MSFW, ES-related 0 a a
d. non-MSEW. non-ES-related 0 0 0
2. Total number of MSFW ES-related complaints referred 0 £ 0 0
a. To WHD 0 0 0
b. To OSHA 0 0 0
e. To Other 0 0 0
3. Total nmmber of Non-MSEW ES-related complaints referred 0 b 0 0
a. To WHD 0 a a
b. To OSHA 0 0 0
¢. To Other 0 a a
4. Total number of MSEW, Non-ES-related complaints referred 0 £ 0 0
a. To WHD 0 0 0
b. To OSHA 0 0 0
e. To Other 0 0 0
3. Total number of MSFW. ES-related complaints varesolved after 43 davs 0 0 0

Uses Complaint System- This section provides data on the effectiveness of the State agency
complaint system established according to 20 CFR 658, subpart E. An ES complaint is a
representation made to a State or local ES office of a violation of the regulations and/or other
Federal, State or local law. All complaints handled in this system will be reported according to 20
CFR 658, Subpart E. Due to regulatory requirements, a compliant must be designated as MSFW or
non-MSFW when reported.

* This amount will remain 0 unless a complaint is received.



Nature of Problem/Accomplishment (Part 2)

A - Services to MSFWS

Activity Comments {1000 characters)

1. Outreach

Es staff began sending jobk orders to TOPS outreach program in order for
)then’ to refer their MSFW participants to the agricultural job orders.

This section is provided to allow
the state the opportunity to
summarize any problems or |_Calouiats Characier

2. Monitoring

accomplishments achieved with wa
regard to the MSFW program.
Outreach will always remain the
same (statement recorded) =

| Calculate Characters

unless DOLWD begins to handle 3 Referral of Viclations
outreach. Numbers 2-5 Will
remain the same unless one has
monitored, referred violations,

W/ R

preformed field checks or — [Calcuiate Gharacters
recorded MSFW complaints. In © Clearance Orders s
which case, see explanation
below as to how to answer the

fields correctly.

| Calculate Characters

3. MSEFW's Complaints
(]

e Outreach - Summarize pertinent information pertaining to Outreach activity by local or central office staff on
the behalf of the Outreach Program.

* Monitoring - List the names of the offices visited and the dates of review or field checks conducted during
the quarter.

* Referral Of Violations - Summarize any problems encounters with regard to complaints referred for
investigation to enforcement agencies.

* Field Checks on Clearance Orders - Enter any major problems found during the field checks.
* MSFW Complaints - Enter any major problems highlighted by MSFWs under the ES program services.



Nature of Problem/Accomplishments
(Part 2)

B - Program Performance Name(s) of Office(s) Date(s) of Review(s)

Local Office Visits

H/R

| Calculate Characters |

C - Other (4000 Characters)

Oither
H/L

| Calculate Characters |

B - Program Performance: Local Office Visits- Enter the names of offices visited to provide
technical assistance to improve MSFW program services.

C - Other: Summarize any other pertinent MSFW information that was not covered above.



Service Provided Migrant and Seasonal Farmworkers
Equity Ratio Indicators
(Part 3)

Section F. of the MIC report will give the amounts needed to answer fields A. Total Applications, as
well as fields 1-5

DATAITEMS
MSFW's Non-MSFW's Equity
- " 0% . % - T
Individuals N {Avte Calmalated) ® {Aunto Caloulated) Yes Ne
A. Total Applications 233 240,031
1. Referred to Jobs 12 5.1 41,119 17.1 §] @
2. Received Staff Assisted Services 4 23 4,532 1.9 @
3. Referred to Support Service 12 5.1 228 0.1 @
4. Career Guidance 235 100 23 0 @
3. Job Development Contact a 0 0 0 @
Actual Number | Actual Percent | Target Number Actual Humber Percent Required Met
Accnmplished Accomplished |Required (bazed Accomplished (bazed on Hon- Requirement
for Total for Total MSFWs | on Non-MSFW | for All Non-MSFW | MSFW served or [Yes or No)
served or Applicants Federal Perf)
MSFWs Federal Perf)
Nos# Reporting Element Actual Number Actual Required Actual Number Required Met
" Percentage Humber Percentage Requirement
F. MIC Performance Indiu::atorsl
LEquity Ratio Indicators
1 |Tn:|tﬂ| Active Applications 2o 47 564
" _alReferred to Emolovment 34 38.636% 21 11,289 23.734% YES
Referred to Support Services 10 11.364% & 3,472 T7.30% YES
29| Received Staff Assisted Services I 45 55.682% 35 18,225 40.428% YES
2|Complete Applications 45 27,049
| 24 ok Development Contact | 0 0.00% 1 427 1.575% NO
26| Career Guidance 3 5.522% 1 825 3.054% YES




Services Provided Migrant And Seasonal Farmworkers - Minimum Service Level Indicators
(Part 4)

1. Placed in a job- refer to section C of the MIC report and record the amount found in Total Applications Placed in
Jobs.
*  Calculate the percentage of registered MSFWs that were placed in a job. (For example, if 1,000 MSFWs were
registered and 900 were placed in employment, you would enter 90% in the Actual Level column
corresponding to "Placed in a Job.") The Compliance level is 42.5%.

2. Placed $.50 above minimum wage- refer to section C of the MIC report and record the amount found in 0.50 Over
Minimum Wage of 7.25.
» Calculate the percentage of registered MSFWs that were placed in a job paying $.50 above the Minimum
Wage. (For example, if 1,000 MSFWs were registered and 150 were placed in jobs paying $.50 above the
minimum wage, you would enter 15% in the Actual Level column. The Compliance level is 14%.

DATA ITEMS Compliance Actual
Level Level Yes No
I 1.Placedina !'nb I 42.5 % 67 % o
[m Minimum wage I 14 % 100 % )
3. Placed in long term non-ag job 3 % 17 % )
4. Reviews of significant offices 100 % 100 Yo o
5. Field checks conducted 25 % 25 % o
6. Qutreach contacts per staff day worked 5 0 o
7. Timely process of ES complaints a0 % a0 Yo 9

C. Placed into Jobs with Wage Breakdown

I. Placements into Employment

g I 7| Total Applications Placed in Jubsl o 0.00% o 0.00% 5 8. 757% = S.582% 9508 1.905%
d & | In Agricufural Indusiries o 0.00%: o 0.00% o 0.00%: o 0.00% 14 0.025%
d 9|To Last 3 Days or Less o 0.00% 0] 0.00% o 0.00% 0] 0.00% o 0.00%
g 10| To Last 4 150 Dawvs o 0.00% o 0.00% o 0.00% o 0.00% o 0o.00%
g 11| To Last Ower 150 Daws o 0.00% o 0.00% o 0.00% o 0.00% 14 0.025%
g 12| In Hon-2AG Industries o 0.00% o 0.00% 5 8. 757% = S.582% 894 1.88%
g 13| To Last 3 Days or Less o 0.00% o 0.00% o 0.00% o 0.00% o 0o.00%
d 14(To Last 4 -150 Days o 0.00% o] 0.00% 1 1.351% 1 1.136% 270 0.568%
g 15| To Last Ower 150 Days o 0.00% o 0.00% 4 5.405% 4 4. 545% 829 1.322%
Il. Wwage Rates for Placements into Employment
g 18| Under 57.25 o 0.00% o 0.00% o 0.00% o 0.00% 5 0.011%
g 17 |50.01 To 57.24 o 0.00% o 0.00% o 0.00% o 0.00% 5 0.011%
d 18(55.95 And Ower o 0.00%: o 0.00% 5 B5.757% 5 5.882% TaT 1.855%
g 19| 58.30 And Ower o 0.00% o 0.00% 5 8. 757% = S.582% 751 1.575%
g 205941 To S10.92 o 0.00% o 0.00% 1 1.351% 1 1.135% 54 0.135%
g 21| Awerage Wage o 0.00% o 0.00% 11 14.458% 11 12.1556% 12 0.025%
g 22| Placement recorded at S0.00 o 0.00% o 0.00% o 0.00% o 0.00% o 0o.00%
d I 23| 20.50 Owver Minimum Wage of £7.25 I o 0.00%: o 0.00% 5 8. 757% =Y 5.882% TBE 1.853%




Services Provided Migrant And Seasonal Farmworkers - Minimum Service Level Indicators
(Part 4)

3. Placed in long term non-ag jobs- Refer to section C of the MIC report and record the amount To last Over 150
4. Reviews of significant offices- Tennessee is a non-significant state. Furthermore we do not have any significant
offices to conduct reviews on, therefore 100% of 0 is 100%.

» According to Federal regulations at 20 CFR 653.108(g)(3), States with significant local offices must monitor
and review all those offices at least once every year unless monitored by Federal staff. Therefore the
Compliance level is 100% of local offices reviewed. Under "actual level," enter the percentage of the State's
significant local offices reviewed up through the period being reported. The names and dates of local
office reviews should be indicated on the narrative potion of report.

5. Field Checks conducted- Field checks aren’t preformed unless a domestic worker is placed in a agricultural job.

+ These are required on at least 25% of the clearance orders in which "domestic" worker placements are
made. (Reference: 20 CFR 653.503)

DATA ITEMS Compliance Actual
Level Level Yes No
1. Placed in a job 42.5 % 67 % @
2 Placed .30 above minimum wage 14 % 100 % 7}
3. Placed in long term non-as job | 3 % 17 % &)
4. Reviews of significant offices 100 % 100 % @
5. Field checks conducted 25 % 25 % )
6. ODutreach contacts per staff day worked 5 1] =]
7_Timely process of ES complaints ag % a0 % )

C. Placed into Jobs with Wage Breakdown

I. Placements into Employment

d ¥ | Total Applications Placed in Jobs o 0.00% o 0.00% & 8. 757 % S 5.682% 08 1.900%
d 8|In Agricultural Industries o] 0.00% o] 0.00% o 0.00% o] 0.00% 14 0.025%
g 9|To Last 2 Dayvs or Less o 0.00%: o 0.00% o 0.00% o 0.00%: o 0.00%
d 10| To Last 4 -150 Days 0] 0.00% o] 0.00% o 0.00% 0] 0.00% 0] 0.00%
g 11| Te Last Ower 150 Days o 0.00%: o] 0.00% o 0.00% o 0.00%: 14 0.025%
d 12| In Non-AG Industries o 0.00% o 0.00% & 8. 757 % S 5.682% 94 1.88%
g 13| To Last 3 Days or Less o] 0.00% o] 0.00% o 0.00% o] 0.00% o] 0.00%
g '44 o o 0.00%: o 0.00% 1 1.251% 1 1.136% 270 0.558%
d I 15|To Last Ower 150 Days I 0] 0.00% o] 0.00% 4 5.405% 4 4.545% 529 1.322%
Il. Wage Rates for Placements into Employment
d 18| Under 57 .25 o 0.00% o 0.00% o 0.00% o 0.00% S 0.011%
g 17|S0.01 To 57.24 o] 0.00% o] 0.00% o 0.00% o] 0.00% s 0.011%
g 18|%5.95 And Ower o 0.00%: o 0.00%. 5 8. T757% 5 5.882% Ta7 1.855%
d 18|58.30 And Ower 0] 0.00% o] 0.00% 5 8.757% S S.882% 751 1.579%
g 20|59.41 To S10.92 o 0.00%: o] 0.00% 1 1.2351% 1 1.136%: 54 0.135%
d 21 |Awerage Wage o 0.00% o 0.00% 11 14 468% 11 12.166% 12 0.025%
g 22| Placement recorded at $0.00 o] 0.00% o] 0.00% o 0.00% o] 0.00% o] 0.00%
g 23| %0.50 Ower Minimum Wage of 87 25 o 0.00%: o 0.00%. 5 8. T757% 5 5.882% 785 1.853%




Services Provided Migrant And Seasonal Farmworkers - Minimum Service Level Indicators

(Part 4)
DATA ITEMS Compliance Actual
Level Level Yes No
1. Placed in a job 42.5 % 67 Yo o
2 Placed 3.50 above minimum wage 14 Y% 100 % @
3. Placed in long term non-ae job 3 % 17 b @
4. Reviews of significant offices 100 % 100 % @
5. Field checks conducted 25 % 25 Ut )
6. Outreach contacts per staff day worked 5 a 0
7. Timely process of ES complaints ag % ag % o

6. Outreach contacts per staff day worked-A minimum of five contacts per staff day should be performed by
outreach workers. An eight hour workday is considered a staff day (20 CFR 653.107). Actual levels should equal the
number of MSFW contacts made cumulatively divided by number of (outreach) staff days worked cumulatively
(Part | Items A2 divided by A3 in the column labeled cumulatively) rounded to the nearest whole number. For
example, 879 contacts were made in 19 staff days is 46.2 or 46 contacts per staff day worked. If the number is 46.7
for example, then it is rounded to 47.

» Refer to the TOPS report to get number of contacts made

7. Timely process of ES complaints- This will remain 90% unless complaints aren't resolved with in the 45 day

resolution requirement, with in the quarterly reporting period.

* Minimal compliance levels must reflect timeliness as prescribed by 20 CFR 658.400. Actual levels are
cumulative of unresolved complaints at the end of each reporting period. No more than 10% of all ES-related
complaints should be left unresolved after 45 days from the date received, unless the complaints were
referred to an enforcement agency and are only awaiting a hearing or determination. Therefore the

Compliance level is 90% of complaints resolved within 45 days.



Submitting L.E.A.R.S report

Please save report before submitting

| Save |

Report Menu

Submitted by: _
Submission Date: 06/09,/2017
Please enter your PIN to submit: | Submit |

After completing each “Part” of the L.E.A.R.S report and saving, the report will need to be

submitted.

* Input the pin number (29463) where indicated to do so and select submit.

+ If a section of the L.E.A.R.S was left incomplete or recorded incorrectly the mistakes
needing correcting will be auto populated. Therefore, the corrections will need to be
made before submission is possible.

e Once submitted, a submission confirmation will appear.



Two Documents
Immediately Sent to
Chicago National

Processing Center
(and Others)




#1: Completed 790 Document Sam

U.S. Department Labor o OMB Cantral Mo 12051134
Employment and Training Administration Expiration Date: October 31, 2015

Agricultural and Food Processing Glearance Order ETA Form 780
Orden de Empleo para ObreroslTrabajadores Agricolas y Procesamisnto de Alimentos

[Print or type in sach fisld block - To includs agditional information, go to block 2 28 - Pleass follow Step-By-Step Instructions)
{Favor de usar lsira de melds an la solicitud — Para incluir informacion adicional wea el punto 28 — Favor de seguir las instruccionss paso-2-paso)

1. Employer's andior Agent's Name and Address (Number, Street, City, State Nos. 4 through 8 for STATE USE ONLY
and Zip Code ! Nomore y Direccidn del EmpleadonPatran yio Agente B

{Nimero, Calle, Ciudad, Esiato y Codigo Pestal ):

Nimeros 4 a 8 para USO ESTATAL
4. 50C [OtNET/OES) Occupationa 5_Job Order No. | Num. de Orden da
Code | Cotigo Ingustriak: Empiga:

45209202
a. 50C (ONET/OES) Cccupational
Titse ! Titwie Ocupacional

TN-423499

a) Federal Emplayer |gentification Number (FEIN) ¢ Ndmero federal ge Farmworkers and Laborers, H-2A
Identificacian del Empleadar:
62-1691481 &. Address of Order Holding Offica (include Telephone number) J Direccion g2
a Oficing gonds 2 radics la ofena (Incluya el numen de teléfone):
- N SEnnn-Ta1 SoE 010 = i
b} Telephone Number / Ndmers de TelSfone:731-836-9122 220 French Landmg Dr. Nashv 11]91 TN
c) Fax Number / Niman de Fax (615) 741- 5671 ) )
a. Name of Local Office Representative (inchude direct dial ielepnone
MIA number] ! Nembre del Representante de la Oficina Local [incluya el
d) E-mail Agdress J Direccion de Comeo Electronico: numero de lelefano de su linea directa).
U (A, INC EMALL] TN Career Center -- Ripley |  l i}l
2. Address and Directions 1o Work Site / Domicilio y Direcciones al lugar de 7. Clearance Order lssue Dale | Fecha de Emsian de i Omen de Emplea;
rabajo:
ALL WORKSITE LOCATIONS ARE OWNED OR LEASED Y EMPLOYER, 1/25/16
WHC HAS FULL CONTROLL OF PROPERTY AT TIME WORK |5 _ _ _
PERFORMED. 8. Job Onder Expiration Date | Fecha de Vencimienlo o Expiracion de Ia Orden
de Emplen:
8/8/16
9. Anticipated Period of Employment | Periodo anfcipads o previsto de Emplea:
From § Desde:  04/01/2016 o/ Hasla: 121152016
10. Mumber of Workers Requested | Ndmero de Trabajadores Soliciadas:
10
— — — — — 11. Anticipated Hours of Work per Week / Horas Anticipadas/Previsias de
3. Aadress and Directions 1o Housing / Domicilio y Direcciones al lugar ge Trabajo par Semana. Ttk 40
vivienda:
BARRACKS Sunday | Dominga: Thursaay JJueves__E
Monday ! Lunes 3 Friday /viemes___§
Tuesday § Maries B, Saturday | Sabade

Wednesday | Migncoles_5

12. Anficipated range of hours for diffierent seasonal activites: | Rango previsto g2
haras par alas diferentes actividades de 1a temporada:

) Descripion of Housing § Deswipcion ds (a vivienda: 40 HES.
BARRACKS

13. Collect Calls Accepied from: / Acepian Liamadas por Cobrar de:

Empioyer | Empizador: yesisid mox3




Locating a
SWA
Acceptance
Letter




To get a template for the SWA
(acceptance letter) first go to the
“Farmer Files” (N Drive - Programs
and Operations - Agriculture - H- .

= O @ |
ZAI H -2 BI M S FW 9 H -ZA P rogra m 9 “  Name ) Date modified Type Siz
Fa rmer F i I es - I ~ FARMER FILES with Housing Certificate... IE_-"Z_-"EClé 1255PM  File folder
F Affirmative Action 6/2/2016 11:52 AM File folder
AGENTS and Accepts 6/6/2016 11:04 AM File folder
4] h-2a log 2016 5/6/2016 3:11 PM Microsoft Excel W |
Then open the farmer’s folder in —)l i, Jef 6/2/2016 1231PM il folder |
guestion.
Name B Date modified Type
Then choose the latest year for Ellis. 2013 6/2/20161231PM_ File folder

2014 6/2/2016 12:31 ile folde
2015 6/2/2016 12:31 PM File folder
2016 6/2/2016 12:31 PM F r

ile folde




Choose the latest folder. If

this is the 31 or later SWA -
. . Name Date modified Type
(during this year), create a - )
15t 790 c,fE;‘EE:lc 1231PM  File folder
new folder here (to hold the el I,
new 790 and the new SWA
letter).
After the “2nd 790" folder is open, o e
A 517237 - NOA-06082016-124559 6/8/2016 1:37 PM Adobe Acrobat D...
SEIGCt the SWA Acceptance Ietter e g s aacen 4/12/2016 10:34 A..  Adobe Acrobat D..

&) Jeff Ellis SWA Accept letter 05-19-2016 5/19/2016 10:50 A.. DOCFile
~ Jeff Ellis7/20_2_16_7_51916 5/19/2016 10:48 A.. Adobe Acrobat D...

A example of this template acceptance letter (needing to be updated
before being placed in a new folder) is found on the next slide.



Make sure the following information is updated.

Today’s date
isin Box 7 of ~—~_
the 790 form.

Ensure that
the correct —>
agent’s name

State of Tennessee

Department of Labor & Workforce Develnpment
Job Service Program Support
220 French Landing Drive = Mashville, Tennessee 37243-1002
Main 615.741.1031 Fax 615-741-3003

JOB ORDER
March 23, 2018

Sentvia: email
(tward.nac@gmail.com

Cartha-ge, NC 28327

and contact
info is here.

Case Reference Number:
TN447856

Period of Employment: 05/23/2016
through 12/01/2016

MNo. of Job Openings: 3 Occupation: Farmworkers and I

Laborers, Crop

This
information
should be on

the

COmp|eted .............. >

790 Form (See

boxes 9, 10, 5,
4a)

Assigned to:

Tennessee Career Center 3t Clarksville
%ﬁ!’ it

Clarksville, TN 37040
Telephone: (931) 648-3530/FAX: (931) 648-3564
Hours of Operation: 8:00 AM — 4:30 PM Monday — Friday

Re: Jeff Ellis
Cedar Hill, TN. (Robertson County)

Dear Sir/Madam:

Your Agricultural and Food Processing Clearance Order, Form ETAT90 and
attachments. filed in connection with an application seeking temporary labor certification
under the H-2A temporary agricultural program has been accepted. The application is
timely, contains all the material terms and conditions of employment governed by 20
Code of Federal Regulations {(CFR) 653, Subpart F, and adheres to the contents of the
job order specified at 20 CFR 655.122.

In accordance with 20 CFR 655.121(d), the job order has been filed timely and has
been/will be placed on this office's active file to initiate intrastate recruitment of U.S.
workers. The |ob orderwnl be managed on your behalf by this office untilthe end of the

recruit end when 50 percent of ed,
which isf August 27t , 2016. L

The TN Career
Center must be
changed to
American Job
Center

Midpoint
dateisin
Box 8 of the
790 form.



Additionally, the job order will direct applicants to apply for the job opportunity at the
nearest local office of this Agency priorto referringthe applicanttothe employer.

For applications filed by an association of agricultural producers, this office (TDLWD)
has acceptedthe job order and will prepare a single job order in the name ofthe
association on behalf of all the employer members duly named in the application.

Upon receipt of this notice, you must:

1. Cooperate with this office by acce igible U.S. workers who

apply (or on whose behalf an apgiication is made] or the job opportunity until the
expiration date of the job order off August 27™ , 2016;
2. Submit a completed ETA Form 978 e .2, a copy ofthe ac

ETA Form 790 and all attachments, and aII other reqLured documentation tothe

Chicago Mational Processing Center no less than 45 calendar days before the
start date of need tothe following address:

U.3. Department of Labor

Employment and Training Administration
Office of Foreign Labor Certification
Chicago Mational Processing Center
536 South Clark Street, 9th Floor
Chicago, IL 606053-1509

Attention: H-2A Program Unit

Please note that this acceptance is subjecttothe review and acceptance of the Chicago
Mational Processing Center. You may be required to subsequently modify your job
order if the Certifying Officer determines that it fails to meet one or more ofthe
regulatory requirements.

Pursuant to the regulations at 20 CFR 655.120(k), if the prevailing hourly wage or piece
rate is adjusted during a work contract andis higher than the highest ofthe AEWR, the
prevailing wage, the agreed-upon collective bargainingwage, or the Federal or State
minimum wage, in effect at the time the work is performed, the employer must pay that
higher prevailing wage or piece rate. To determine if a prevailing hourly wage or piece
rate has been adjusted for the crop activity or occupation identified in your Application
for Temporary Employment Certification, the Department strongly encourages you to
visit the Department of Labor's Agricuttural On-Line Wage Library (AOWL) at
http:/fwww foreignlaborcert.doleta. govfaowl/cfm.

This office will schedule an inspection of the housingidentified on the ETA Form 730 to
determine whether housing has sufficient capacity and meets the applicable standards.

STTLETETY

\

State Coordinator for the H2 A Program

Lance Butler ‘ <€

Enclosure: ETA Form 790 and attachments

Midpoint
dateisin
Box 8 of the
790 form

Make sure the
SWA name is
here



How to Emalil a
790 Form and
Acceptance Letter
to Chicago National

Processing Center
(and Others)




1. Make sure that both files end with the date on which they were
created (usually “today”)

ElE o - - |- : ssage (HTML

Message Adobe PDF

: 23 M sty & Rules ~ [} Mark Unread % 34 Find
SR 1 ¥ hristyM Rules ] a
, Ignore x & ii] _E& fEL Meeting %

£, To Manager B S Wgghote = Categorize ~ 3 Related ~
& Junk -~ Delete | Reply Reply Forward 5 pore -

3 - _ Move ) Translate Zoom
Al =4 Team E-mail S - [:3 Actions ¥ Follow Up - = lg select ~

Delete Respond Quick Steps § Move

@ This item will expire in 5 days. To keep this item Igfger apply a different Retention Policy.
790 Form : Lance Butler

H2A.Application, Chicago - ETA 2V

swa@awmalabor.com; Weldon d; H2A.TN Processing

anH —

| | | | | |
| Message “E Fly rt?%l_lﬁ_' 11916.pdl(684 KB) " Frank Flynn DBA Bloomfield FarrIs SWA Accept Lette|012615.docx (49 KB) I

To whom it may concern: Please find attached the completed 790, as well as the SWA accge

Labor & Workforce

= Development

Lance Butler

career Specialist, Workiorce Sesvces
State Monitor Advocgie-¢SMA ),
State WorkjgseeAgent ( SWA ),

H-2AH0USINg Inspecior
Acceptance ance.buller@in.gov-

Letter Work-615-741-5671

5 § Editing Zoom

Sent: Wed 1/20/2016 12:34 PM

fhcd letter for the above employer. Thank you

231 Retention Policy: All Folders (90 days) Expires: 4,/19/2016

Lance Butler State of Tennessee 2

4 All tems £l agent Contact List 2:58 PM 4/13/2016
0] Agents email contacts.docx (18 KB)

2. Fill in the spreadsheet (example is on the next slide)

3. File 790 & SWA Acceptance Letter in Farmer’s folder and Agent’s folder, if
located



H-2A Spreadsheet appears below:

e T T T — i = = |
h Home Insert Page Layout Formulas Data Review View Acrobat -] 9 =

‘:’I & cut arial ‘- AN FEe # | [EweeTm)| > l‘;ﬁi _,ﬁ _I;'ﬂl' i- __?' _EJ ;:::dum 9,7 E )

a3 Copy -
. B 7 v = | S A 2 B 5 Merge & Center = - 8 s +4 00 Conditional Format Cell Insert Delete Format i sort & Find &
J Format Painter i H- 2 EER FFE B 3 ® +48 Formatting = s Table = Styles = - - . <A Clear~  Fiiter = Select -

== ' Font | gomest  n [ number Moot i [N o
viz2 - K| 08172017 03/17/2017
3 I D | E | FE 161 H | i

Paste
-

BT
D30T
L5t A
famiRe
0T

L0 r )
WNHT

T
o30iRHT

e

LS Nl R
03032017
LESEr i
DEENT
BusRMT
ST
M7
ST
LA Etr. L

032017

This spreadsheet can be found through: N Drive > Programs and Operations
- Agriculture > H-2A, H-2B, MSFW > H2A-B Logs




Two Documents Sent
Later to Chicago
National Processing

Center
(and Others)




Referral Report




Some of this information is
from the 790 Form
And part of it lists

the number of
ongoing applicants
for these job.

Referral Report for Jeff Ellis 04-12-15

On-Li atls:
and available

Employer Status:
Open and available

Available Online:

e — =]

Applicants Hired: 0 Actual Applications Made: 0

Positions Remaining: 3 Applicant Balance: 30




Referral Report for Jeff Ellis 04-12-15

Job Order Number:
447856

Job Order Title:
Farmworkers and Laborers, Crop H-2A

For this reason, this On-Line Status:
f . " b Open and available
O rm wi e Employer Status:
genera ted from Open and available
Jobs4TN so that it is Available Oniine:

On-Line

as timely as the date

Applicants Hired: 0 Actual Applications Made: 0

(04-1 2-1 5) at the top' Positions Remaining: 3 Applicant Balance: 30




Housing Report




AR Appeevil Mo, EIR-313)

U.S. DEPARTMENT OF LABOR
Employment and Training Administration

EMPLOYER FURNISHED HOUSING AND FACILITIES

1. EMPLOYER'

. HOUSNG L 3. HOUSING DESCRIFTION
Barracks

4. SLEEPROOMS a. Damikry Type &, Famiy Tupe

(Mo, & Measure) | 1 3 4 1 2 3 3 ES USE ONLY

Lenam 23190 I O 5 CAPACITY (Adulis) ID

i . £ REGULATIONS COMPLIAMCE

Widih

16 8 ("X in proper box) fes | Mo

Calig Heigh g7 g Waler ]
Square Feal 332 8’0 Eleciricily E D
Mo. of Rooms 1 1 Sile ( D-
Mo o Beds, Snge Somening D-
Mo of Beds, Bunks,

: 48K [iex s ]
7. FACILITIES fNumber of wach)

1F|u£h'luilels Priey Lirinals. ;am-g-or'a‘uhsmaslns S1r|nu'emaads Smoke dEIECl’Of{S}Z
Battubs Wavabile Bathhubs Laundry Machings Fixed Laundry Tubs Movaile Laundry Tubs 123 56 ( 2-}

{ 1

Couk Showes Refrigerabors Garbage Conlainers First-Aid Kils Fire: Exfinguishers mo & R

1 1 1 g .

8. COMMENTS

H’MS Pu"ﬁ‘t‘fbn ' c.om("lh.ﬂ:'{? {ow - +u Cf'eéfd_ bEA’!r“UM«

4. EMPLOYER'S CERTIFICATION:

| GERTIFY THAT | izt renvimwed the housing regulations of the LS. Dapariment of Leber, O 05HA O ETA, end that the housing described hersin 3 meets O does nol mee
such standards. | hersby suthorze rapresentaives of ne State Employment Senice offce andior Empleyment and Training Asminsiralion regional ofice 1o Inspect the abowe houging al

any reasnnatie Fme.

Ermployer's Sgnalye , |
LILTY.

Diate

Y-2-)4

10. HolsliG INSPECTED BY:

Sg'f..rv,}ul mlE:}M

Woasi

{or

Typed Mame and Tite

Lance Butler, Inspector

¥m¢w¢

11, ARPROVAL: Houslng approved for occupancy by workers recrulted interstate

Sigriaure of Authonzed Ofcial

Typeedl Parne: and Tille

Dule:

ETA 134 ihun, 1962}



How to Email a Referral
Report and a Housing
Report to Chicago
National Processing

Center
(and Others)




""E g + = Thom; viessage

File Message Adobe PDF
i . - . : P
\ Ignore x Ry . \kJ __.% a Meeting 23 Christyh I % Lﬁ% Rules =4 Mark Unread aﬁ 34 Find 1;
& To Manager - N] OneNote Categorize ~ 2 Related ~
- Delete | Reply Reply Forward B - ; _|| Move Translate Zoom
& Junk All J UG &4 Team E-mail N - ] Actions ~ | ¥ Follow Up ~ - L Select -
Delete Respond Quick Steps ] Move Tags F] Editing Zoom
@ This item is expired.
From: Lance Butler Sent: Fri 1/15/2016 10:30 AM
To: H2A. Application, Chicago - ETA SVC
e Weldon Floyd; H2ZA.TN Processing ; 1
Subject: [ ee— = 1 f
I Message l”_]Thomas Bros Referral Report 2016.docx l3 KBI “X House Insp. Caeac'ﬁ 15 aeeroved.edf (271 KE)
To whom it may concern: Pl find attached the completed housing insf@®stion report, as well as the referral report for the above employer.
Thank you.

Lahor. & Workforce REfe r ra I

——— Development

Lance Buler Report .
Career Specialist, Workiorce Services Housing
Stale Moniior Advocate ( SMA ),

State Workiorce Agent ( SWA ), Report
H-2A Housing Inspector

Lance.butler@m.gov-

Waorl: 45 744 674
23 Retention Policy: All Folders (90 days) Expires: 4,/14,/2016

Lance Butler State of Tennessee &

(it All Ttems a Agent Contact List 2:58 PM 4/13/2016 - &
1] Agents email contacts.docx (18 KB) -

£




How to Locate the N
Drive Spreadsheet




Chicago will often ask questions which can be answered from information
on this spreadsheet, to locate it use the route below:

N Drive

Programs and Operations

Agriculture

H2-A, H2-B, MSFW

H2A-B Logs

H2A-B Tracking Log
H-2A Log 2016

Job Qrder Log - 3rd Quarter - Program Year 2015 - 0404115 to Q6/3015

Emplayer's
Date of Need /
. . ' *Deadline Date
te | 7%00n | CreateDate | CloseDate | SfaffStatus | Pos |Refemals | Wage | Buildings | Sleeping | Beds Inspection Inspector
Oder# | JobTite | Ocoupaton Agent Eploger | EnplojerWarkste| Gl Sate | T90on | CeateDate | CloseDate |~ Sta| Jobs4TN Units Status |/
Cote (el JosiTN

M7 | Famvorkersand | 45-2082-02 | DONNACARPENTE
Labores,Crop

Il YES 4102016 | 91772016 OPEN AND 8 10.85 1 1 10 RANDY WARREN
SPRINGFIELD | TN | YES | 44206 | Yif7o0t6 | O AVALIBLE
AV
u

YES 412016 | 72572016 OPEN AND 50 10.85 9 L} n -RAND‘( WARREN
DAYTON | YES | 4MnME | Tsntg OP[I AVALIBLE
u

U9Tf7 | Famvoriersand | 452902 | PATRICIAHALL
Lahorers, Crop
{5007 | Famvorkersand | 45-2902 | DONNA CARPENTEf
Laborers, Cro

YES | A6 | 91216 | OPENAMD | 6 1045 1 1 7 LANCE BUTLER
CEMRMIL | v | S | wnm | v | onfl AVALIBLE

g

At the bottom of the sheet, remember to have the correct
“Quarter” selected.

TN YES 41212016 aM2r2016 OPEN AND 2 0 1 3 5
25 AVALIBLE

TN YES 41212016 9212016 OPEN AND 6 10.85 1 3 6
g AVAL IR E
M 4 » M 1st Qtr Oct-Dec-15 2nd Qtr Jan-Mar 2016 I3rt| Qtr Apr-Jun 2016' 4th Qtr Jul-Sep 2[ 4
Do | |

Do not forget to Save after entering data on the spreadsheet!



How to Locate
Farmers Folders
in the N Drive




Tennessee Farmers
Folders




Click on N Drive

Organize v Burn New folder

| My Documents

¥ My Music

L My Pictures

B My Videos

i Saved Games

Searches

‘& Computer

& Local Disk (C:)

& DVD RW Drive (D)

- CGO07426 (\AGO3SDCWFO0505\CG_Nash_Users) (F:)
:\CG_Mash_Data) (H:)

> Share) (S:)
< grants and special projects (\\ag035dcwf00505\cg_nash_data) (T:)
— CRC's (\AGO3SDCWF00505.net.ads.state.tn.us\CG_Nash_Data) (Y2
& Network
A CGD119PL98884

m




& » Computer » CG_LWD_WFS (Mcommsmb.nasil.tn.gov) (M) »

Organize - = Open Burn MNew folder
g =
- Favorites Mame
Bl Deskiop , DVOP 8 LVER
4. Downloads ) Jackson Reports -DO MOT DELETE
2| Recent Places ; Mobile Coaches

When the N Drive | New folder

I. k th -l Libraries it ive Action R...
OPens c Ic e @ Documents % J Programs & Operations

Progra ms and gAY WS ohared
. - W [ Pictures 190 Doc. 1-29-2-4
Operatlons folder [| BB videos B Area 11 RSA Modification Variance 12-14..
= IE._] Blank Authorization form
1% Computer [a CG52023 (AGO3SDCWRI0505CG_Mash_Us..
ﬂ_?, 05Disk (C:) 713 commeon (AGO3SDCWF0O0505. net.ads.stat...
—a My Book (E:) =13 DATABASE (cg011977%n700) (1) - Shortc...

il ¥ CG50473 (\\AGD3SDCWF00505\CG_Nash_ X funds_drawdown.pdf0

¥ Grants and Special Projects (Vwag03sdowfl @9 PARMonitoring (AGD3SDCWRI0S05CG_M...
O CG_LWD_WFS (hcommsmb.nasil.tn.gov

5 Shared (\AGO3SDCWRI05050CG_Mash_Dn




Organize = Burn Mew folder

¢ Favorites Mame . Date
Bl Desktop | IS T | 2/14/
4 Downloads . AJC Operations 2115/
| Recent Places | CSPED 2/1/2
| Directories 2/10/]
4 Libraries . Division Property Inventory 5/3/2
3 Docum | Event Planning 127208
J’ . Monthly Reports 2714/
When the Progra ms and Pictures . Publications & Communications 2/8/2
Operat|ons folder opens E Videos ::;::Is Management (RDUA) ;12,
click the Agriculture 1 Computer s 1
&L, 0SDisk (C:) | SNAP E&T 2/14/
folder - My Book (E) | TAA 9/28/
o CG50473 (MAGDISDCWRO0505MCG_Nash_ . Trackers 5/16/
¥ Grants and Special Projects (Vagl3sdowf( | TREAT 4/15/]
5 CG_LWD_WFS (W commsmb.nasll.tn.gov | Website Changes 11/4/]
. DVOP 8 LVER ) WIOA 2/8/2
. Jackson Reports -DO NOT DELETE | Workforce Development 1/25/]
i | Mobile Coaches | YOUTH 4111/
. Mew folder
| . PAR Monitoring and Corrective Action |
. Programs & Operations
, WFS5 Shared
S Shared (\WAGO3SDCWFD0505MCG_Nash_Di




When the Agriculture folder opens click on the
H-2A, H-2B, MSFW folder

File Edit View Tools Help
Organize ~ Burn New folder

> L. Favorites & Nam
o Links

> I My Documents

Date modified Type

10/20/2015 3:16 PM  File folder

m

» B My Music 2/29/2016 7:43 AM  File folder
. K, My Pictures 5/29/2015 9:08 AM  File folder
B My Videos 3/14/2016 3:37 PM File folder
3/14/2016 3:41 PM File folder

i Saved Games
/2016 12:18 PM File folder

m

> J0 Searches
) Inventory 4/12/2016 1:45 PM File folder
4 & Computer

& Local Disk (C) New Toolkit 12 0151241 PM File folder
» @ Local Disk (C:
i REA NEW PLAN WORK GROUP 8/5/2015 1:52 PM File folder
> & DVD RW Drive (D:) -
RESEA 4/14/2016 8:23 AM  File folder
> o CG07426 (\\AGO3SDCWFO0505\CG_Nash_Users) (F:) e S /1472016 319 P :
) 3/14/2016 3:19 PM File folder
» o common (\WAGO35SDCWF00505.net.ads.state.tn.us\CG_Nash_Data) (H:) S A dult Education toolkit 1,1-.,201- I _ _ .
u ucation toolkit page /15/2016 3: Y Adobe Acroba
> = CG_LWD_WFS (\\commsmb.nas01l.tn.gov) (N:)
Shared (\AGO2SDCWFO0S05\CG_N gh Data\ES Share) (S) @ Inventory - Shortcut 12/15/2015 855 A..  Shortcut
> =¥ Share _Nash_Data\ES_Share) (S: =
. 5 “ ] LWDA RESEA projected expenses 2016 (c.. 1/11/2016 3:31 PM Microsoft Excel
4 — grants and special projects (\\ag03sdcwf00505\cg_nash_data) (T:) i TR ST
/ 2 &3 A, DL o




When the H-2A, H-2B, MSFW folder opens click on the H-2A

Program folder

I®v| }. » Computer » grants and special projects (\\ag03sdcwf00505\cg_nash_data) (T:) » H-2A, H-2B, MSFW » /

File Edit View Tools Help
Organize ~ Burn New folder
% Saved Games “ Name
I Searches c i
| Complai
4 & Computer p
) l | H-2A PROGRAM I
& Local Disk (C) =
) B o H-2A info
& DVD RW Drive (D:)
H2A-B Logs
— CG07426 (\AGO3SDCWF00505\CG_Nash_Users) (F:)
H2-A-B_SWA_SMA
& common (\WAGO3SDCWF00505.net.ads.state.tn.us\CG_Nash_Data)
| H-2B PROGRAM
= CG_LWD_WFS (\\commsmb.nas0l.tn.gov) (N:) R
— Shared (\AGO3SDCWF00505\CG_MNash_Data\ES_Share)
. . MSFW Annual Plan
4 — grants and special projects (4\ag03sdcwf00505\cg _data) (T:)
MSFW Qutreach
| CAREER COACH
) ) I SMA & SWA info
Central Office Vehicles
) TOPS MSFW #'s
EUC Audit Info

FEDERAL BONDING
| GRANTS AND SPEC PRO

T

Inventory

=+ 1 @

Date modified Type
10/6/2015 1112 A, File folder

/7/2015 10:57 AM  File folder
11/16/2015 2:05 PM  File folder
11/30/2015 856 A..  File folder
4/13/2016 9:07 AM  File folder
7/7/2015 8:20 AM File folder
5/29/2015 9:58 AM  File folder
3/14/2016 1:47 PM  File folder

/7/2016 12:18 PM  File folder
11/10/2015 10:00 ...  File folder
3/14/2016 1:42 PM  File folder

New Toolkit Sl ¢ L}




When the H-2A Program folder opens, click on FARMER
FILES folder.

File Edit View Tools Help

Organize Burn New folder == 1l
4
## Saved Games i Name Date modified Type
Searches
) I ~ FARMER FILES with Housing Cer‘tificate...l 4/1/2016 11:00 AM File folder
‘& Computer

Affirmative Action 8/7/2015 10:58 AM File folder

& Local Disk (C) = '
I AGENTS and Accepts 2112016 11:16 A..  File folder

& DVD RW Drive (D)
— CG07426 (\\AGO3SDCWF00505\CG_Nash_Users) (F)
& common (MNAGO3SDCWF00505.net.ads.state tn.us\CG_MNash_Data) (H:)
= CG_LWD_WEFS (\\commsmb.nas0Ol.tn.gov) (N:)
- Shared (\\AGO3SDCWF00505\CG_Nash_Data\ES_Share) (S:)
= grants and special projects (\\ag03sdcwf00505\cg_nash_data) (T:)
CAREER COACH
Central Office Vehicles
EUC Audit Info
FEDERAL BONDING
GRANTS AND SPEC PROJECTS
H-2A, H-2B, MSFW
Inventory

MNew Toolkit < I




When the folder opens, click on the appropriate Farmer’s folder (Jeff Ellis).

File Edit View Tools Help

Organize ~ Burn New folder = ~ 1 2]
& Contacts “  Name : Date modified Type i
Ay Desktop 3 Donnie Jones & Sons 6/2/2016 12:30 PM  File folder
4 Downloads i Donoho, J.B. - Nursery 6/2/2016 12:30 PM File folder

. Favaorites Drake, Johathan 6/2/2016 12:30 PM File folder =
e Links Eidson Farms - Galen Eigfson 016 12:30 PM File folder
_ WG LEAIET Eidson, Ray-Kevin 6/2/2016 1230 PM File folder
i My Music Eldridge, Tony 6/2/2016 1231 PM  File folder
k My Pictures Eller, Mark 6/2/2016 1231 PM  File folder
s Elliott Farmyf Timothy Elliott 6/2/2016 1231 PM File folder
TR Ellis Fagf - Carolyn Ellis 6/2/2016 1231 PM File folder

SETIELE Ellis, Dwight dba C D Ellis Produce 6/2/2016 1231 PM  File folder

[

2016 1231 PM  File folder

& Computer Ellis, Jeff 6/2/ M F r
& Local Disk (C) - | 4 1 b

If the Tennessee Farmer’s folder is not found, create one to
hold the other necessary files.



Out-of-State Farmers
Folders




Clickon N

Drive \

Organize ~ Burn New folder

| My Documents
¥ My Music
& My Pictures
B My Videos
% Saved Games
[ Searches
& Computer
& Local Disk (C:)
-8 DVD RW Drive (D)
- CG07426 (\\AGO3SDCWFO0505\CG_Nash Users) (F)

are) (S
- arants and special projects {\\ag03sdcwaDSDS\cg_nash_data) (T
- CRC's (\AGO3SDCWFO00505.net.ads.state.tn.us\CG_Nash_Data) (Y:)
@ Network

& CG0119PL98884
- =

m




& » Computer » CG_LWD_WFS (Mcommsmb.nasil.tn.gov) (M) »

Organize - = Open Burn MNew folder
g =
- Favorites Mame
Bl Deskiop , DVOP 8 LVER
4. Downloads ) Jackson Reports -DO MOT DELETE
2| Recent Places ; Mobile Coaches

When the N Drive | New folder

. . Libraries wﬁ i ive Action R...
opens CIICk the ﬁ@ Documents % ‘ . Programs & Operaticns et

Progra ms and gAY . WFS Shared
. - W [ Pictures 190 Doc. 1-29-2-4
Operatlons folder [| BB videos B Area 11 RSA Modification Variance 12-14..
= | IE._] Blank Authorization form
18 Computer f@® CG52023 (AGO3SDCWFO0505CG_Nash_Us...
&, 0sDisk (C) [ common (AGD3SDCWF00505. net.ads.stat..
- My Book (E}) @3 DATABASE (cg0119779wn700] (J) - Shortc...

il ¥ CG50473 (\\AGD3SDCWF00505\CG_Nash_ X funds_drawdown.pdf0

¥ Grants and Special Projects (Vwag03sdowfl @9 PARMonitoring (AGD3SDCWRI0S05CG_M...
O CG_LWD_WFS (hcommsmb.nasil.tn.gov

5 Shared (\AGO3SDCWRI05050CG_Mash_Dn




Organize = Burn Mew folder

¢ Favorites Mame . Date
Bl Desktop | IS T | 2/14/
4 Downloads . AJC Operations 2115/
| Recent Places | CSPED 2/1/2
| Directories 2/10/]
4 Libraries . Division Property Inventory 5/3/2
3 Docum | Event Planning 127208
J’ . Monthly Reports 2714/
When the Progra ms and Pictures . Publications & Communications 2/8/2
Operat|ons folder opens E Videos ::;::Is Management (RDUA) ;12,
click the Agriculture 1 Computer s 1
&L, 0SDisk (C:) | SNAP E&T 2/14/
folder - My Book (E) | TAA 9/28/
o CG50473 (MAGDISDCWRO0505MCG_Nash_ . Trackers 5/16/
¥ Grants and Special Projects (Vagl3sdowf( | TREAT 4/15/]
5 CG_LWD_WFS (W commsmb.nasll.tn.gov | Website Changes 11/4/]
. DVOP 8 LVER ) WIOA 2/8/2
. Jackson Reports -DO NOT DELETE | Workforce Development 1/25/]
i | Mobile Coaches | YOUTH 4111/
. Mew folder
| . PAR Monitoring and Corrective Action |
. Programs & Operations
, WFS5 Shared
S Shared (\WAGO3SDCWFD0505MCG_Nash_Di




File Edit View Tools Help

Organize ~ ] Open Burn New folder
| My Documents e Name :
¥ My Music |. DEv 2014
& My Pictures | DEV Analysis
B My Videos . DOL ETA TEGL Letters
F# Saved Games = | Employer Engagement
| Searches L EO

& Computer

m | Equipment Log - (Grants & Budget)
& Local Disk (C:)

- DVD RW Drive (D3)
=& CGO7426 (WAGO3SDCWFO0505\CG_Nash_Users) (F:)

| Federal Comprehensive Review 2013
. GEOSOL

Open the H-2A,
H-2B, MSFW
folder

) |, H-2A, H-2B, MSFW
I Ivan Monthly Exp
I IWT grants

& CG_LWD_WFS (\\commsmb.nas0l.tn.gov) (N:)

= Shared (\\AGO3SDCWF00505\CG_Nash_Data\ES_Share) (5

= grants and special projects (\\ag03sdcwf00505\cg_nash_data) (T:)

- CRC's {WAG03SDCWF00505.net.ads.state.tn.us\CG_Nash_Data) (Y:)
€& Network

& CG0119PL98E84

& CGO119WLIB178

& CGO119WL98314

& CGO119WL98315

& CGO119WL9BTTS

& CGO119WLIB794

& CG0119WL9B807

I James

I Local Area Contacts

I Local Boards

I Local Incentives PY2010
I Local Planning

I LWIA Advocates

I LWIA Director Photos

I MOA Final 2012

| MOA Final 2014

. Monitoring and Corrective Action Schedu..

g
Date modified
4/26/2016 1023 A..
4/26/2016 1023 A...
4/26/2016 10:23 A,
4/26/2016 10:23 A...
4/26/2016 1023 A...
4/26/2016 10:27 A...
4/26/2016 1027 A...
4/26/2016 1027 A...
4/26/2016 10:44 A..
6/2/2016 12:58 PM
4/26/2016 10:54 A..
4/26/2016 10:54 A...
4/26/2016 10:54 A...
6/2/2016 1:15 PM
4/26/2016 10:55 A...
4/26/2016 10:35 A..
4/26/2016 11:00 A...
4/26/2016 11:00 A...
4/26/2016 11:00 A...
4/26/2016 11:00 A...
4/26/2016 1101 A...
4/26/2016 11.01 A..

e 301101 02845 || IS

1 €
Type
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|
File folde|

File folde|




Open H-2B
Program folder

Open the H-

2B Program
folder

Organize ¥

File Edit View Tools Help

. Open Bumn New folder

My Documents
¥ My Music
k. My Pictures
¥ My Videos
i Saved Games

m

1 Searches

& Computer

& Local Disk (C)

- uvm'{w

< CG07426 (\\AGO3SDCWF00505\CG_Nash_Users) (F)
- common (\AGO3SDCWF00505.net.ads.state tn.us\CG_Nash_Data) (H:)
& CG_LWD_WFS (\\commsmb.nas01.tn.gov) (N:)

= Shared (\\AGO3SDCWF00305\CG_Nash_Data\ES_Share) (S5:)

< grants and special projects (\\ag03sdcwf00505\cg_nash_data) (T:)

= CRC's (\\AGO3SDCWFQ0505.net.ads.state.tn.us\CG_Nash_Data) (¥:)

@ Network

A (G0119PL98884
A CGO119WL98178
A CGO119WL98314
& CG0119WL98315

ime

Complaints

FY SWA Grant Plan
H-2A" PROGRAM
H-2A info

H2A-B Logs

Ho_A_RB AA CRAA

4) H-28 PROGRAM

LEARS
MSFW
MSFW Annual Plan
MSFW Qutreach
Responses to email
Significant State Info
SMA & SWA info
TEGL's
TOPS MSFW #'s
= FW Annual H-2 Visa Forum Save the Dat..

Date modified

/2/2016 11:52 AM
2016 11:52 AM
6/2016 4:00 PM
6/2/2016 12:55 PM
6/2/2016 12:58 PM
6/2/2016 12:58 PM
6/2/2016 12:55 PM
6/2/2016 12:58 PM
6/2/2016 12:58 PM
/2/2016 12:58 PM
2016 9:52 AM
2016 12:58 PM
6/2/2016 12:58 PM
6/2/2016 12:58 PM
6/2/2016 12:58 PM
6/2/2016 12:58 PM

5/16/2016 907 AM

o

o e
Type

File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder

Outlook Item

File Edit View Tools Help

Organize ~ Burn New folder

My Documents
¥ My Music
& My Pictures

Name

> |

H-2B PROGRAM I

B My Videos
N
I Searches
‘A Computer
& Local Disk (C)
& DVD RW Drive (D)

m

-+ CGO7426 (\AGO3SDCWFO0505\CG_Nash_Users) (F)
= common (\MAGO3SDCWF00505.net.ads.state.tn.us\CG_MNash_Data) (H:)
- CG_LWD_WFS (\\commsmb.nas0l.tn.gow) (N:)

Date modified

6/2/2016 12:58 PM

1 e
Type

File folder




Open the Interstate Farms folder

Organize ~ = Open Burn New folder
My Documents
¥ My Music
k My Pictures
B My Videos
% Saved Games
L Searches
& Computer
& Local Disk (C)
& DVD RW Drive (D2)
= CGO07426 (\\AGO3SDCWFO0505\CG_Nash_Users) (F:)
< common (\AGO3SDCWF00505. net.ads.state.tn.us\CG_Nash_Data) (H:)
= CG_LWD_WFS (\\commsmb.nas01.tn.gov) (N:}

= Shared (\\AGO35DCWF00505\CG_Nash_Data\ES_Share) (5:)

m

=- 1 @

Date modified Type
6/2/201612:55PM  File folder
6/2/2016 1255 PM  File folder
6/2/2016 12:55PM  File folder
6/2/2016 12:55PM  File folder
6/2/2016 12:55PM  File folder
6/2/201612:55PM  File folder
H-2B Stdtus2012 _files 6/2/2016 12:55PM  File folder
- 6/2/201612:55PM  File folder
m 6/2/2016 12:58 PM  File folder
Jennifer Minear 6/2/2016 12:58 PM File folder
New Ruling April 23,2012 6/2/2016 12:58 PM File folder
New Systems Will Facilitate Foreign Labo..  6/2/2016 12:58 PM File folder

When multiple state folders
appear, open North Carolina (since
Job Order comes from there)

Choose the farmer’s folder or
create one if necessary to store
information and attachments in

Fite Edit View Tools Help

Organize = o Open Bum  Mew folder
My Documents *  Name
B My Music
Alabama
k My Pictures
B My Arkansas
My Videos
Florida
by Saved Games :
Gardners Chaice Concepts
Searches G
L LHE ]
& Compuler ke
Kentucky

& Local Disk (C)
_ Lousiana
= DVD RW Drive ([X)

o CG07426 (MAGOISDOWFO0505,CG_ Nash_Users) (

o comman (WAGOISDOWRI0505 net ads ctate

CG_Mash_Data) (H:)
o CG_LWID WES (\hcommembnasDLtngov) (N
& Shared (\\AGOISDCWRO0S05\CG_Nash_Data\ES_Share) (%)

cls (Wagl3sdowl 505, cn_nash_data) (1)

= grants and special pr

o CRC's (WAGISDCWFD0505.net ads.state. tnushCG Nash_Data) ()
& Nemwork

A CG0119PLY8E84

A CGO119WLOBLT8

M CGO119WL9RI14

A CGO119WLIBIL5

North Carolina

South Cargling

Tennessee H2B

Texas

|
=t =- 1 @
i Name Date modified Type
Bobby D's Christmas Trees - Interstate NC 6/2/2016 12:55 PM File folder
J E Cooley Farms - Interstate - NC 6/2/2016 12:55 PM File folder
John Hudson Farms Inc - Interstatae - NC 6/2/2016 12:55 PM File folder
E L Walther & Sons, Inc. - Interstate - NC 6/2/2016 12:55 PM File folder
3 Laurel Springs Nursery - Interstate - NC 6/2/2016 12:56 PM File folder
Manning Sod - Interstate - NC 6/2/2016 12:56 PM File folder
MNorth Carolina Growers Ass 6/2/2016 12:56 PM File folder
North Carolina Growers Assoc - Interstate.  6/2/2016 12:56 PM File folder
e folde Pumpkin Patch Fundraisers - Interstate - ... 6/2/2016 12:56 PM File folder
Rickenbaker Gin - Interstate - NC 6/2/2016 12:56 PM File folder
Shatley Farms LLC - Interstate - NC 6/2/2016 12:56 PM File folder
- Superior Forestry Service, Inc 6/2/2016 12:56 PM File folder
Taylor, Scott DBA Stone Mountain Farm -. 6/2/2016 12:56 PM File folder
V.Valencia Harvesting,Inc 6/2/2016 12:56 PM File folder




Out-of-State
Job Orders




Extra Paragraph
Added to the Job
Description




E-mail for
Walter P. Rawl

@&  Microsoft Qutlook Delivered: FW: H-2A Walter P. Rawl & Sons, L...
- |l tlc.chicago@dol.gov H2A: Notice of Acceptance - Pearson Farms L...
1  H2A.Application, Chicago - ETA... DeGraeve - Martha Adkins (H-300-16106-2627...
b

Mon 4/18/2016 2:53 PM
Mon 4/18/2016 2:51 PM
Mon 4/18/2016 2:47 PM

10 KB
181 KB
20 KB

Il Lance Butler A, Alexander-Turner - Cooper Creek Farm Associ.. Mon 4/18/2016 2:20 PM 303 KB
D“*M I FW: H-24 Walter P. Rawl & Sons, Inc. l Mon 4/18/2016 1:52 PM 23 KB v

a n d SO n's I n C- i W Peters, Ruby H-24 Walter P. Rawl & Sons, Inc. Mon 4/18/2016 1:52 PM 6 MB v g
r 4 1 Lance Butler ey Mon 4/18/2016 12:07 PM 1 MB
~] Lance Butler -KEY FARMS -H-300-16104-546245 Mon 4/18/2016 12.02 PM 28 KB
© Follow up. Completed on Monday,
From: Peters, Ruby <RPetgr: ew. sc.gov> Sent: Mon 4/18/2016 1:52
To: H2ZA. TN Processin

This is the SN T
paragraph
which needs to
be inserted in
the Job
Description in
the Job Order
(in Jobs4TN).

Applicant must read ETA 790 Clearance Order and attachment for complete job description. Job Dates 05/02/2016 - 01/03/2017. Workers will perform various
tasks involved in planting, cultivating, and harvesting crops according to instructions- collard greens, mustard greens, turnip greens, kale greens, herbs (cilantro
and parsley), green onions, beets, squash. May perform hand cultivation tasks, hand weeding and hoeing in field. May plant and cultivate crops for vegetable

production. Cut greens with a knife or may break leaves off by hand according to size, color, shape and degree of maturity. May be required to load and unload
produce. Must possess physical strength and endurance to repeat the harvest process throughout the workday. Allergies to ragweed, goldenrod, insecticides,
agricultural chemicals, etc may affect ability to perform job. MUST HAVE 3 MONTHS VERIFIABLE EXPERIENCE HAND HARVESTING PRODUCE.

Good afternoon,

The attached H-2A order for Walter P. Rawl & Sons, Inc. has been accepted.

Thank you,




When the Job Description section of Jobs4TN comes up...

Insert the
paragraph, from
Ruby Peters
e-mail, here
at the beginning
of the Job
Description

I

Job Description

Collard Greens, Mustard Greens, Turnip Greens, Kale Greens, Herbs (cilantro, and parsley) Green
Onions Beets, and Squash: Worker may plant and cultivate crops for vegetable production. Worker may
set up, operate, and maintain Irrigation equipment. Worker may irrigate soil and plants, using portable
pipes and ditch systems, and maintain ditches, pipes, and pumps. Worker may pull plants for transplanting.
Worker may set plants by hand and perform activities on a plant setter. Worker may thin plants In fields.
Worker may perform hand cultivation tasks, hand weeding, and hoeing in field. Worker may load and
unload supplies, packing equipment, full and empty containers, etc. in van, trailer and harvesting machines.
Worker may fill water coolers. Worker may make boxes. Worker may repair pallets. Worker may clean van
and fields of all trash. Worker may clean roadsides, and perform field and grounds maintenance such as
bush hogging, mowing, shrubbing, timming, and picking up roots and limbs. Worker may fill water tanks on
farm equipment and machinery with water and soap and chemicals. Worker may be required to burn
packaging supplies, trash, roots and limbs. Worker may drive vans, tractors, pickups and other farm
equipment. Worker may work with lrrigation. Worker may conduct van and trailer sanitation. Worker may
direct and supervise a crew. Worker may ensure employee job safety and ensure compliance with food
safety guidelines in the crew. If warker is supervising a crew, worker is also responsible for the conduct of
his crew, responsible for reporting any misconduct of other workers. and responsible for initiating and
performing minor disciplinary action. Worker may check port a johns, field sanitation, spray signs and
weather safety. Worker may keep counts of harvested and loaded crops, ensuring accuracy of all counts,
record keeping, overages, shortages, wrong product harvested and other record keeping. Worker may
ensure a crew's quality, paying special attention to poor quality, count pounds per box, number of bunches
per container, and box marking. Worker may pick and discard culls and sub-quality vegetables in the fields
and on packing equipment. Worker Is not to wear jewelry or loose fitting clothing. Worker should keep shirts



I -Job Description

Job Description

1 Applicant must read ETA 790 Clearance Order and attachment for complete job description. Job Dates 05/02/2016 - 01/03/2017. Warkers will

perform various tasks involved in planting, cultivating, and harvesting crops according to instructions- collard greens, mustard greens, turnip

greens, kale greens, herbs (cilantro and parsley), green onions, beets, squash. May perform hand cultivation tasks, hand weeding and hoeing
in field. May plant and cultivate crops for vegetable production. Cut greens with a knife or may break leaves off by hand according to size,

I color, shape and degree of maturity. May be reguired to load and unload produce. Must possess physical strength and endurance to repeat the
harvest process throughout the workday. Allergies o ragweed, goldenrod, insecticides, agricultural chemicals, etc may affect ability to perform

job. MUST HAVE 3 MONTHS VERIFIABLE EXPERIENCE HAND HARVESTING PRODUCE.

Collard Greens, Mustard Greens, Turnip Greens, Kale Greens, Herbs (cilantro, and parsley) Green
Onions Beets, and Squash: Worker may plant and cultivate crops for vegetable productlon. Worker may
- set up, operate, and maintain Irrigation equipment. Worker may irrigate soil and plants, using portable
pipes and ditch systems, and maintain ditches, pipes, and pumps. Waorker may pull plants for transplanting.

P h | Worker may set plants by hand and perform activities on a plant setter. Worker may thin plants In fields.
a ragra p Worker may perform hand cultivation tasks, hand weeding, and hoeing in field. Worker may load and
° . I unload supplies, packing equipment, full and empty containers, etc. in van, trailer and harvesting machines.
IS NOW Inseée rted I Worker may fill water coolers. Worker may make boxes. Worker may repair pallets. Worker may clean van
f R b and fields of all trash. Worker may clean roadsides, and perform field and grounds maintenance such as
rom u y | bush hogging, mowing, shrubbing, timming, and picking up roots and limbs. Worker may fill water tanks on
. farm equipment and machinery with water and soap and chemicals. Worker may be required to burn
Pete rs e-mal I: at I packaging supplies, trash, roots and limbs. Worker may drive vans, tractors, pickups and other farm
. . equipment. Worker may work with Irrigation. Worker may conduct van and trailer sanitation. Waorker may
the begl nni ng Of | direct and supervise a crew. Worker may ensure employee job safety and ensure compliance with food
the Ob safety guidelines in the crew. If worker is supervising a crew, worker is also responsible for the conduct of
J ] his crew, responsible for reporting any misconduct of other workers. and responsible for initiating and
Descri tion I performing minor disciplinary action. Worker may check port a johns, field sanitation, spray signs and
p o weather safety. Worker may keep counts of harvested and loaded crops, ensuring accuracy of all counts,

record keeping, overages, shortages, wrong product harvested and other record keeping. Worker may

1 ensure a crew's quality, paying special attention to poor quality, count pounds per box, number of bunches
per container, and box marking. Worker may pick and discard culls and sub-quality vegetables in the fields
and on packing equipment. Waorker Is not to wear jewelry or loose fitting clothing. Worker should keep shirts




Other States’
Prevailing Wage
May Be Different
from Tennessee’s




Notice that this
out-of-state Job
Order does not
have the
Tennessee wage
of $10.92.
Instead, this
South Carolina
wage is $10.59
per hour.

/

e
Drivers License Requirements

Is this job accessible by public transportation? No
No

[ Edit Drivers License Requirements ]

Is a driver's license required for this position?

Compensation and Hours

Salary requirements are visible to job seeke
Minimum Salary:

Maximum Salary:

Basis for unit of
View Typical Labor Market Rates for Farmworkers and Laborers, Crop

Pay Comments: DOE {Depends on Experience)
Is Supplemental Compensation offered? Mo

Hours Per Week: Hours are Specific
40

Day Shift

[ Edit Compensation & Hours |

Hours
Shift:

Benefits Offered
B




How to Fill Out a Job
Order from
Information in the
Out-of-State 790 Form




U.E. Department Labor
Employment and Training Administration

OMB Comtrol No. 1205-0134
Expiration Date: Octabar 31, 2015

Agrleultural and Feod Progessing Clearance Order ETA Farm 730

Orden de Empleo para Obreros/Trabajadores Agricolas y Procesamiento de Alimentos

{Frint or type in each flaid block - To include addstional information, go to block # 28 - Plaasa lollow Stap-By-Stsp Instructions)
[Favaor de wsar betra da malde &n la saliciud - Para inchilr Informaciin adiclonal vea & punio # 28 - Favor de seguir s instrucciones paso-a-paso)

Since the
employer’s AGENT |
is in Florida, the file
is located in the
Florida state folder

1. Employar's endiar Apant's Name and Addness (Number, Sireet, City, Stals
and .le (.‘.mh i H-nmm ¥ I:ﬁrmt.ﬁn -:IIH EmmB:IurfPahfm o Aganie

589-0709866

b} Tetaphona Mumbar | Maman da Teldfono:
230-657-4421

) Fax Mumbar | Mimero de Fac

239-867-5238
) E-mail Adiress | Direccion de Comea Elecinbnics:

pohin, marhnaz@hmanpmdma mmf:agunt:l h2_labor@ ffva.com

Z. Akdross and Direclions (o Viark Sile | Do gochanes al lugar da

tralbajo:

Notice: these jobs
are in SC and the
holding company is
in SC

/

There ars four worksite locatioffs:

Attached are directions to each fiald.

3 for STATE USE QNLY
&4 ali para WSO ESTATAL

4, S0C (O"NET/OES) Occupalional | 5.Job Ordar No, / Hum. da Orden
Caode | Codipo Indusrial: Emiplea:

45-7092.02 L5708 4

a. 530G ({ONETIOES) Cecupational
Tt Tiude Ocupacional

+,£'ﬂ3-r=q,

Mos, 4 throwgh

.Audrras nfﬂruar Hnl-dlng ﬁﬁm tm:ludi Talaphona numbary I Direccion

gl giena ﬂﬂmm]

ﬂul'nblr] 'I'iurr.l:ra :Ival Rnprasmlml;a de la I:H'ima. Loeal {Ingluya &
nipmers de tebsfono de su lnea directa),

Ruby Peters  (B03) 737-2633

T. Clearance Ordar lssve Date | Fecha de Emisian dela Orden de Emplec:

03/25/16

8. Jod Qedar Expiration Oade | Fecha de Vancimianto o Experacion da la Oede

FEE 06/ 24 /),

9. Anticipated Pericd of Emgloyment § Pariods anlicipado o prevsio da Emple:
From [ Desde: 0S/2T/2016  To!Hauia O7/2172016

10. Mumber of Waorkers Requestad | Nimeno de Trabajadoras Solicitados:

95

3. Address and Dieclions b Howsing | Domicito y Diveccionas 2l lugar o8

uiviemda:
Al howsing (s localsd al:

a)  Descripion of Housing § Descripetin da 13 viviesda:

Tha emplayer will provida o ihose workers housing, which meels appiicabia
slala, local and fedaral housing standarss, without change, who came from
bayond normal commuting distanca (roem (heir residenca and, ana not
reasonably shle o return to their residanca within tha same day.

Darmiory Housing is for workears only. Mo hawsing will be provided 1o
non-warkers, Male workens will be offened hausing o shar s
quariers, b!ﬂ'l commen ard m-hll'lﬂ BMaS w11h only rals workers. Femala

1 Anlicipated Hours of Work per Weeh | Foras AniicipadasiPreveias de
Trabajo por Semana. Tatak 36 hours (7 am to 1:30 pm)

Sunday ! Doming Thursday Mugves =]
Manday | Lunes Friday /i

Tuesday (Marles i Salwday | Sabado
Wednasday | Midrcales

12 Andcinmiad range of hous for dfierant seasonal activities: / Ranga pravsle o
Iacas pat alis dferantes acividades de la lemporada
£ 12} hourn par day, Morsy mugh By, b ATTHL Prweesr e wodnt mry b mogussd bl nob ey
“outs P4 Ay pre it SESERS) LS et Ryt Ba Faisiiy dperning upes e
mdnmm:"m-n,ql“”mmn o 133 iy
Vi GRS O T ey R prLing § Ny oF bt 1 i WOk din

13, Collect Calls Accapled fom; [ Aceptan Lamadas por Cobrar de:

Emadrioar | Bmedeadss Ve I E™ bl EY



Repeat: since the
employer’'s AGENT
is in Florida, the
“Kuzzens” folder is
located in the Florida
state folder

The “Kuzzens” folder is
reached by: N Drive -
Programs and
Operations >
Agriculture - H-2A, H-
2B, MSFW > H-2B
Program -> Interstate
Farms - Florida >
Florida Fruit and Veg.
Assoc. = 2016 - 2nd 290
- Kuzzen'’s Inc

U.E. Department Labor
Employment and Training Administration

OMB Comtrol No. 1205-0134
Expiration Date: Octabar 31, 2015

Agrleultural and Feod Progessing Clearance Order ETA Farm 730

Orden de Empleo para Obreros/Trabajadores Agricolas y Procesamiento de Alimentos

{Print or type in each fledd block - Ta include additional information, go to block # 28 - Plaass follow Step-By-Siep Instructions)
[Favaor de wsar betra da malde &n la saliciud - Para inchilr Informaciin adiclonal vea & punio # 28 - Favor de seguir s instrucciones paso-a-paso)

1. Employar's endiar Apant's Name and Addness (Number, Sireet, City, Stals
and Zip Code | Homiore y Direccion del EmplaadonPalrte yio Agente

Nimera, Calle, Civdad, Esiada y Cédigo Postal |
Tlét‘lﬂl Foult & Iv-;-uh:l.e LmﬂgEtiqq }

500 Trafalgar £ct., Ste. 2040
i BATEL (321) 214-=53200
Erizzens,

T { Rioad

Immakal 142
a) Fedaral Employer |dansifices bar (FEIM) | Misnen fedésml da

ldentificacion dal Empleadar:
589-0709866
b} Tetaphona Mumbar | Maman da Teldfono:

230-657-4421
¢} Fax Mumber | Mimero de Fac

239-867-5238
) E-mail Addniss § Diraccidn da Comea Bechdnien:
john.martinez@ipmanproduce. comi{agent) h2 labon@ffea.com

Nos, 4 through 8 for STATE USE ONLY

] mrm and Direclions to Work Site | Domicilio y Deecaanes @ kgar 03
ajo:

There ars four worksite locations:

53 Sioryteller Road, St. Helena, SC 295820

#3 Lo ed Road, Lobeco, S5C 29831

1555 Huggin Ozk Plant Road, Vamville, SC 29544

11478 Old Salkehatchie Road, Vamville, SC 26044

Kuzzen's Inc. owns and contrals all worksite locations
indicated above.

Attached are directions to each fiald.

Caode | Codipo Indusrial: Emiplea:
Tt Tiude Ocupacional
Ia Qficina dende se radico 1a olarta [incluya & nisnero de lelélono);
d Warldoroa
PO Box 555
nipmers de tebsfono de su lnea directa),
9. Anticipated Pericd of Emgloyment § Pariods anlicipado o prevsio da Emple:

3. Address and Dieclions b Howsing | Domicito y Diveccionas 2l lugar o8
uiviemda:

All housing |3 localed &l

53 Sloryleller Road, 31 Helena, SC 29830

a)  Descripion of Housing § Descripetin da 13 viviesda:

Tha emplayer will provida o ihose workers housing, which meels appiicabia
slala, local and fedaral housing standarss, without change, who came from
bayond normal commuting distanca (roem (heir residenca and, ana not
reasonably shle o return to their residanca within tha same day.

Darmiory Housing is for workears only. Mo hawsing will be provided 1o
non-warkers, Male workens will be offened hausing o shar s

qunﬂu:,_ih‘um, sammen and coaking amas wilh cnly mals workers. Female

e il s B B . L

Miumeros 4 a & para USO ESTATAL
4, 50C {I"NETIDES) Occupational 5,Jol Qrdar Ko, | Hum. da Orden
45-7092.02
a. SOC (ONETIOES) Occupational é 5'_ 70 El ‘?
+ j.':ﬂjﬂrq,
B. Address of Order Haolding Office (include Talephone numbar} ] Direccion
SC Cogartimant of Employmesn an
1550 Gadsdan Sroe
o SRR fiwa [include direct dil telephane
nuimbsar) [ Mombra dal Reprasantante de la Oficaa Local (Insluya &
Ruby Peters  (803) 737-2633
T. Clearance Order Issve Dale | Fecha de Emisian de la Oden de Emplec:
B ;fﬁﬂr;dﬂr Expiration Oade | Fecha de Vancimianto o Experacion da la Oede
e
O/ 2%/
From f Desde: 05/27/2016  To!Hamx OF/21/2016
10. Mumber of Waorkers Requestad | Nimeno de Trabajadoras Solicitados:
11 -*-MJGIPHN Hewrg of Wtk ped Waek | Horas Anticipad ssiFrevigias de
Trabajo por Semana. Tatak 36 hours (7 am to 1:30 pm)

Sunday | Doming Thursday Nuaves =
Manday | Lunes Friday /i

Tuesday (Marles i Salwday | Sabado
Wednesday | Midrcales__ B

12 Andcinmiad range of hous for dfierant seasonal activities: / Ranga pravsle o
Iacas pat alis dferantes acividades de la lemporada

£ 12} hourn par day, Morsy mugh By, b ATTHL Prweesr e wodnt mry b mogussd bl nob ey
o “outs P4 Ay pre it SESERS) LS et Ryt Ba Faisiiy dperning upes e

Bprdiiors of e Sua wasder, maiemy of e 0 B0 Pk e B33 iy
[ B G T Gy e arling § N oF bl o) i DTk diry

13, Collect Calls Accapled fom; [ Aceptan Lamadas por Cobrar de:

| | Emadrioar | Bmedeadss Ve I E™ bl EY
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1. Scan the document or
the letter

Dffice of Foraign Labor Certification [ ,:
Chicago National Processing Center 5 4
11 West Quincy Courd Sra
Chicago, IL 0504

.S, Department of Labor  Employment and Training Administration ro

Before scanning, make
sure to select the “2-sided
original” mode in case the
letter (document) is typed

on both sides of a page.
Then, e-mail a copy of

the document (letter) to
the worker’s e-mail address

June 21, 2016

“ Case Number:  H-300-16152-506275
CARTHAGE, N

RE: COOPER CREEK FARM ASSOCIATION

Daar SirMadan

i i k ifi o the H-24 temparany
Your apelication seeking lemporary labor cartification undesr :

.agur:.llﬁ_ﬁal pragram has been certified. On June 1|:|1.§D1E, this nfllmt;ef:u:c:tpﬁ-;t!l;r_l .
ideration an application fram you requesting H-24 lamparary i ficath
Eit;ﬁ I'Enm'mrhm and Laborers, Crop, Nursery, and Greenhouse job upprmE.m 1;:;. In
accordance with Depanmental regulations at 20 Code of Federal Regulations ( y 15§
@KE, Subpart B, it has been detarmined that @ sufficient number of able, willing al:ll'l oe
gualified U 5. workers have not bean identified as being a'-:lallahls al the time and p :d
neaded 1o fill all of the job opportundies for which cerification has bean requea'ia:flk.a
that employment of the H-2A wirkers will not admmewlaﬂcﬁ the wages and Working

conditions of workers in he United States similarly empevad.

s am o e = labil B meeeiwleore 2 | RANOIRTS,
e

Message Adobe PDF

e . ¥ 5 €
2. Attach the document R O B Qi g B Q
L4 ooty Reoly . i% To Manager - " N onenote | BF categorize ~ arelat 2 Related - Z
eply Reply Forwar - 4 - ove ranslate oom
Al = Mare 34 Team E-mail < . B Actions ~ | ¥ Follow Up ~ o ls select -
Respond Quick Steps = Moave Tags = Editing Zoom

Sent: Sun 6/26/2016 2:44 PM

v ssagi X 3544 001.pdf (92 KB) I




Place Documents in
Farmer’s File Folder




File Message Adobe PDF A
- Tgnore x —é —ﬁﬂ —A £, Meeting :\] Christyh N3 ,‘i‘} Rules = .D_l" Mark Unread a‘ 4 Find ﬂ{
h d d ° & k- S e e e ;g. To Man-ager Move N onenote | B categorize - ——— 2y Related ~ Zoom
T e Scanne OCU ment |S All N B Team E-mail - [ Actions | ¥ Follow Up ~ - L select -
Delete Respond Quick Steps Moave Tags Editing Zoom
ready to be From: tdiwd.canon@tn.gov Sent:  Sun 6/26/2016 2:44 PM
placed in the Farmers file - P
----- Essie “I 3544 001 pdf (92 KB) I B
i Mame © Date modified Type Sizg
. |~ FARMER FILES with Housing Certificate... /2/2016 12:55 PM File folder
GO to: N D rlve 9 Progra ms FATMatve ACton o/2/2016 11:52 AM File folder
a n d 0 peratiOnS 9 £ | AGENTS and Accepts 6/6/2016 11:04 AM File folder
Agriculture - H-2A, H-2B, I
MSFW - H-2A Program ->
Farmers Files with Housing
I Coley, Connie 6/2/2016 12:28 PM File folder
o Coning Farm - Albert Coning 6/2/2016 12:28 PM File folder
.Open Fa_rmers Flles I Cooper Creek Farm Association-Mike Phil... 